o \DOWNTOWN
X DOVER
~aN' PARTNERSHIP

BOARD OF DIRECTORS
Wednesday, May 27, 2026 at 7:30 a.m.
City of Dover Conference Room
AGENDA
Revised 5-26-26 *

1. Welcome

2. Agenda

3. Minutes (April 22, 2026)

4. Executive Committee/Staff Updates

i. DDP 990 for 2023 and amended 990 for year ending 6-30-24
ii. Proposed amendments to DDP Accounting Policies & Procedures

Hi—Propesed-edits-to DDP-By-Laws *Removed from agenda

iv. FY 27 Board Nominations — Nominations Committee recommendations
v. New website * (Same address: https://www.downtowndoverparinership.com)

5. Grant updates
i.  $2M Fed.- Approp. (Sen. Blunt-Rochester) - Early Child. Edu Citr. (120 S.Gov.) Sept. 2026
ii. $500K - Formal notice {Sen. Blunt-Rochester) — workforce housing support 120 S. Gov. Ave,
iii. ARPA - April monthly report - forecasting/actual submitted (Spend to date: $2,253,102.68)
iv. Legislative (Bond) request — July 1, 2026
v. Grantin Aid FY 27 $315,000 request — July 1, 2026

6. Downtown Dover Master Plan

i. 120 8. Governors Ave.

i. Mobility Center —
» Appraisal of three additional parcels completed
« Meeting and tour with HUD Federal, State, and DSHA officials
« Visitation to Kent County Courthouse parking garage
« Design Build Amendment #5 * corrected # and BID pack
» Deep excavations & building systems installations — early June

—Executive-Session:RProperty- * Removed from agenda

8. Legislative Updates Other Business
9. Board member updates

40. Fublic Comment

11. Adjourn

Upcoming DDP board meeting: Wednesday, June 24, 2026

City of Dover Conference Room
Downtown Dover Pantnership Board Meeting
Agenda items as listed may not be considered in sequence. Pursuant to 28 DEL. C. 10004(e}{2), this agenda is subjec! lo change lo include
the addition or deletion of items, including execulive sessions, which arise at the time of the meeling.
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BOARD MEETING MINUTES

ATTENDANCE: Todd Stonesifer, Pete Bradley, Dina Vendetti, Sueduka Gibbs, Sharon Duca, Will Grimes,
Terrell Holmes, Zach Prebuta, Sarah Keifer, Rohin Christiansen, Trey Paradee

GUESTS: John Rice, Ann Marie Townshend

STAFF: Diane Laird, Ken Anderson, Morgan Russum

ABSENT: Dave Hugg, Codi Canasa, Roy Sudler, Jessica Jackson, john Van Gorp, Tricia Arndt
CALL TO ORDER: Todd Stonesifer opened the meeting at 7:31 am. '.

AGENDA: Agenda revised {0 remove budget discussion and to mciude dlscussmn regarding appraisal under
item 5, :

Robin Christiansen moved to accept the updated agenda: Sarah Keifer seconded the motion. Motion was
unanimously approved to accept the updated agend s

MINUTES (3/35/26 meeting): Robin Christiansen motloned to accept the minutes from the last meeting.
Sarah Keifer seconded the motion. Motion was unammously approved to accept the mmutes

EXECUTIVE COMMITTEE/STAFF UPDATES '

i: Diane provided updated on the ongomg audat mvestment transmon processes -

DDP Audit - Through an ITB process, two audﬁors (Barbacane Thornton & Co. and Whisman Giordano &
Assoc.} were invited to submit: proposals Both candidates pj vnded strong quallficatlons and non-profit
references {Frank, WG - Marﬂyn Smlth DK MPO; Steven BT Karen Speakman NGP)

Pricing for single audit was quoted at $23 300 from Barbacane Thornton & Co. and $29,000 from Whisman
Giordano & Assoc

recommendatron from our current accountant Tammy Ordway, which we believe will allow for efficient and
effective commumcatlon as they worked together

Process.

DDP Investment - :"’"'Diane held a"r'é"'zihitial meeting with Barry Yerger from JPMorgan Chase to begin
moving forward with the ‘transfer of investment funds from PNC to JPMorgan Chase. DDP will continue to
have most accounts (daily spendmg, ARPA, commercial loan, EPA, money market) at PNC.

iii: Diane reported on pendmg and ongoing grant funding

¢ TAP- (Transportation Assistance Program) application and match commitment
{$1.5M/$300K}

e  Fed. Appropriation-  (Senator Coons) Early Childhood Education Center @ 120 S.Gov.
application ($2M)

e  ARPA- Quarterly report filed; forecasting to actual expenditures is now being
required monthly by State of DE; funds will be expended by/before Dec. 31 of this year. {Spent to
date: $1,938,544.51)

Board Meeting 3-25-26
Downtown Dover Partnership
i
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MASTER PLAN UPDATES:
i. LIHTEC 4%

As a result of the LIHTEC award, Mosaic and DDP expect to be interacting with HUD at some level. Mr.
Charles Anderson, the State Director for the USD Housing and Urban Development, will be visiting DDP
office this Tuesday, April 28, from 1 to 2:30 for a briefing and tour of the DDP Project Sites.

ii. Mobility Center

e Site Assessments

Final Phase | and Phase Il ESA reports completed on ten parcels associated with the DDMC, seven of which
are specific to the DDMC build footprint, and which have been consolidated.

e \Water Relocation

Work is complete.

e Lot Consolidations

Substantially completed. Required a slight revision to the Paper Alley description in the Confirmatory Deed.
Revised confirmation deed, along with a detailed plot plan, is in the process of being recorded.

e Design-Build Amendment 04

Received this week. Details of the hard costs associated with Bid Pack D were received by EDIS on April 8",
We are continuing to see better-than-expected cost savings for material costs. Next Bid Packs to be released
will be the Bids for the agreed to Test Fit Design reflected in our agreed upon lease with Transcore. That Bid
Pack is to be released in early May, and the result of those Bids will most likely be reflected in the next
Amendment.

Overall, Design- Build Amendment 04 continues to show savings against EDIS cost estimates made in August
of 2025, of $887K against the current total project cost at this point in our process. We do expect to see
continued savings as we go forward on the remaining items to be bid. We do require a vote for approval and
to continue to go forward with the requirements under this Amendment and forthcoming Bid Packs.

Robin Christiansen motioned to approve authorizing EDIS to proceed with the Design — Build Amendment
04. Sarah Keifer seconded the motion. Motion was unanimously approved to authorize EDIS to proceed with
the Design — Build Amendment 04.

e Appraisal

Three lots on S. Governors Ave. and Bradford St. that are not within the DDMC footprint and are owned by
the CCTA will be appraised for possible alternate use.

Near-Term Anticipated Next Steps:

-Vibrations Monitoring at 129 S. Governor’s (Harry Louie)- Imminent

- Shoring Design Mobilization- May 4

Board Meeting 3-25-26
Downtown Dover Partnership
2
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- EZ Pass Permit Set- May 29

- Deep Foundation Mobilization- May 18

- Pre-Cast Panel Delivery- Late August

- Parking Structure on track to be completed by EQY; Followed by Retail Core and Shell

MAIN STREET COMMITTEES:

Ann Marie Townshend provided updates on Round 2 and Round 3 CriticaE Improvement Program projects,
Round 2: There are 3 projects still outstanding. The Qld Post, 145 S New St and 8 W. Loockerman St.

Round 3: There are 4 qualified applications. 211 W. Loockerman’ St (SiOZk) 146 S. State St. {Grey Fox Grille
expansion, $104k), 500 W. Loockerman St. (First State Center $35k 126W Loockerman Plaza (New
Construction, $300k). V

LEGISLATIVE UPDATES:

Trey reported that the “Homeless Bill of Rights” was ﬁze'érd in committee yesterday' :"fhe bill does not have
enough votes to move out of committee, Trey mentioned that even one of the bill sponsors voted against
the hill as is.

Dina noted that a large number of local busmess owners showed up in person and via Zoom for the hearing,
which was unusual and encotiraging. :

BOARD MEMBER UPDATES i

Sueduka — Americare is volunteerlng at the Modern Maturaty Centerfor their Senior Prom on April 24,
Terrell - DSU is hosting therr Charrman s GolfTournament on April 24" and a Community Day on April 25,
Will - NelghborGood Partners is hostlng thelr Ralse the Roof event on May 14" from 4-8 pm at Rail Haus.

Dina - Leadershlp Central Delaware Invrtational Receptron will be held on May 14™ and CDCC Mini Masters
will be at the end of May. ' --

Robin — City Councsi begms work on the Clty s FY 2027 budget tonight.

Pete - Dover Days wrl[ be in downtown Dover on May 1-2. Dover Speedway will be hosting the Ail-Star Race
in Mid-May. "

Sarah — The county continues to see interest in new development.
PUBLIC COMIMENTS:

John Rice — YMCA ribbon cutting was a great success. Thank you to everyone who joined. Also thanked Sen.
Paradee for introducing SB278.

Ann Marie - Rossi Group is currently working with the City of Dover to help build new housing.

MEETING ADJOURNED: Sarah Keifer motioned to adjourn the meeting. Pete Bradley seconded the Motion.
Motion was unanimously approved to adjourn the meeting at 8:38 am. MR

Board Meeting 3-25-26
Downtown Dover Partnership
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FAW, CASSON & CO., LLP SR,
160 GREENTREE DRIVE, SUITE 203 R
DOVER, DE 19904

302-674-4305 f o b, a/w v b o
MOA"J&\)& W@i@i/ 6/30/.2%

May 14, 2026
TCONFIDENTIA L

DOWNTOWN DOVER PARTNERSHIP
CORPORATION

101 WEST LOOCKERMAN STREET
DOVER, DE 19901

Dear TODD:

We have prepared the enclosed amended returns from information provided by you without
verification or audit. We suggest that you examine these returns carefully to fully acquaint
yourself with all items contained therein to ensure that there are no omissions or misstaternents,
Attached to each return is an instruction sheet for signing and filing. Please follow those
instructions carefully.

Also enclosed is any material you furnished for use in preparing the returns. If the returns are
examined, requests may be made for supporting documentation. Therefore, we recommend that
you retain all pertinent records for at least seven years.

In order that we may properly advise you of tax considerations, please keep us informed of any
significant changes in your financial affairs or of any correspondence received from taxing
authorities.

If you have any questions, or if we can be of assistance in any way, please call.

Sincerely,

FAW, CASSON & CO,, LLP




Date Due:
Remittance:

Signature:

Other:

Filing Instructions

DOWNTOWN DOVER PARTNERSHIP
CORPORATION

Amended Exempt Organization Tax Return

Taxable Year Ended June 30, 2024

AS SOON AS POSSIBLE
Your amended Form 990 for the tax year ended 0/30/24 shows no batance due.

You are using a Personal Identification Number {PIN) for signing vour return
electronically, Form 8879-TE, IRS e-file Signature Authorization for an Exempt
Organization should be signed and dated by an authorized officer of the
organization and returned to:

FAW, CASSON & CO, LLP
160 GREENTREE DRIVE, SUITE 203
DOVER, DE 19904

Important: Your return witl not be filed with the IRS unti! the signed Form
8879-TE has been received by this office.

Your amended return is being filed electronically with the IRS and is not
required to be mailed. If you mail a paper copy of your amended return to the
IRS it will delay the processing of your return,




Form 990

patment of the Treasury
uD-s?gma! Revenue Service

Return of Organization Exempt From Income Tax
Under section 501(c), 527, or 4947(a}(1) of the Internal Revenue Code {except private foundations)

Do not enter social security numbers on this form as it may be made public.
Go to wwwi.irs. gov/Form890 for Instructions and the latest information,

O3B No. 15450047

2023

Open to ' Public -
inspection

A._For the 2023 calendar year, or tax year beginning 07/01/23  and ending " 06/30/24

DOWNTOWN DOVER PARTNERSHIP

C Name of organization

D Employer identification

number

}Check it applicable:
Address change CORPORATION
DName change Doing business as 51“0327371
Number and street {or P.Q. bex # mail is not delivered to street address) Room/suite E Telephone mumber
[ ] el e 101 WEST LOOCKERMBN STREET 302-678-2407
Find retum/ City of town, state or province, country, end ZIP or foreign postal code
lerminated
DOVER DE 19901 6 Cross receipls$ 5,549,471
Amended refum
F Name and address of principal officer:
I:I Appreon perdy | TODD  STONESTFER Hta) Is his 3 group retum for Subordinaies? [:] Yes @ No

DOVER

115 N. STREET STREET

DE 19901

1 Tax-axemp! status:

[ ] sonwm  [X] sorg ¢

6 ) (inserd no.)

[—l 4947(a}1) or

[—I 527

WWW . DOWNTOWNDOVERPARTNERSHIP , COM

Hib} Are all suborginales included?
If "No,” altach a kst See instructions

Hic) Group exeinption nusnber

I:IYas DNO

4 Website:
K__ Fom of oganzaton: 1X| Coporaion | | Tst | | Assosiafon | | Other L Vearof formator 1990 | Sicke of ega domicie: DE
“Partl:  Summary
1 Briefly describe the organization's mission or most significant activities:
8 . DEVELOP THE ECONOMIC, CULTURAL, AND HISTORIC RESOURCES OF DOWNTOWN DOVER,
5 .TO INCREASE BUSINESS/JOB OPPORTUNITIES AND TO DEVELOP THE COMMERCIAL AND
5 . RESIDENTIAL POTENTIAL OF THE CENTRAL DOWNTOWN DOVER AREA. ...
é 2 Check this box if the organization discontinued its operations or disposed of more than 25% of is net assels.
o | 3 Number of voting members of the governing body (Part Vi, fin@ 12 3§ 17
8| 4 Numbsr of independent voting members of the governing body (Part V}, fine 1) 4 17
g 5 Total number of individuals employed in calendar year 2023 (Part V, line28y 51 3
8| 6 Total number of volunteers (estimate if necessary) ... 6| 0
7aTotal unrelated business revenue from Part Vill, column (C), line 42 7a 0
. b Net unrelated business taxable income from Form 990-T, Part L fine 11 ... .. ... ... ... ..o 7b 0
. Prior Year Cument Year
o | 8 Contributions and grants (Part VHll, line 1y 256,219 4,795,804
2 Program service revenue (Part VIIl, line 2g) 33,138 37,322
2 | 10 investment income (Part VIl column (A), lnes 3, 4, and 70y 32,345 -473,510
1 11 Other revenue (Part VIll, column (A), fines 5, 6d, 8c, 9¢, 10c, and 118} 189,245 228,946
12 Total revenue — add lines 8 through 11 (must equal Part VIII, column {A), line 12) ... .. 510, 847 4,588,562
13 Grants and simitar amounis paid (Part X, column (A), lines -3 69,676 399,400
14 Benefits paid to or for members (Part IX, column (A}, lined) 0
g | 16 Salaries, other compensation, employee benefits (Part X, column (A), fines 5-10) 170,271 232,583
@ | 16aProfessional fundraising fees (Part IX, column (A), line #1¢) 0
8| bTotal fundraising expenses (Part IX, column (D), line 28) 0o T s
H 1 47 oOther expenses (Part IX, column (A), lines 11a-11d, 11&-24¢) 265,979 277,209
18 Total expenses. Add lines 13-17 (must equal Part IX, column (A), ine 25) 505,926 909,192
19 Revenue less expenses. Subtract tine 18 from line 12 5,021 3,679,370
5 Reginning of Current Year End of Year
B3 20 Total assets (PatX, dine 16) ... 6,600,733 8,980,515
43 21 Totaltibviltes Part X, e 26), 1,756,096 1,921,258
§: 22 Net assets or fund batances. Sublract fing 21 fromline20 . .. .. 4,844,637 7,059,257
‘Partll = Signature Block
Under penalties of perjury, | declare that | have examined this retum, including accompanying schedules and statements, and 1o the best of my knowledge and belief, it is
true, correct, and complete. Declaration of preparer (other than officer) isBa_s._e_d_gQa%i information of which preparer has any knowledge.
Stgn Signature of officer ( ) I Date
Here |TODD STONESIFER M/\ PRESIDENT 5| s | Yoz
Type or print name and fitle o )
‘ PrinifType preparer's name Preparers| signature {ate Cheek D #1 PTIN
d TAMMY ORDWAY TAMMY ORDWAY 05/14/26] setempioyed | £00233562
Preparer | pivs name FAW, CASSON & CO.,, LLP Firrn's £IN 52-0619968
Use Only 160 GREENTREE DRIVE, SUITE 203
Firmis address DOVER, DE 19904 prone 0. 302-6T74-4305
May the IRS discuss this return with the preparer shown above? See instructions . ]_l Yes No

For Paperwork Reduction Act Notice, see the separate instructions,
DAA

Form 990 (2023)



Form 990 {2023) DOWNTOWN DOVER PARTNERSHIP 51-0327371 Page 2
“Part-lli:  Statement of Program Service Accomplishments
Check if Schedule O contains a response or note to any line in this Part il
i Briefly describe the organization's mission:

DEVELOP THE ECONOMIC, CULTURAL, AND HISTORIC RESQOURCES OF DOWNTOWN DOVER,

2 Did the organization undertake any significant program services during the year which were not listed on the
prior Form 990 or 90-E22 . ... [] ves (X no
if "Yes," describe these new services on Schedule O.

3 Did the organization cease conducting, or make significant changes in how it conducls, any program
SOVICRS? [] ves (X] no
If "Yes," describe these changes on Schedule O.

4 Describe the organization's program service accamplishments for each of its three largest program services, as measured by
expanses, Section 501Hc)3) and 501(cH4) organizations are required to report the amount of grants and allocations to others,

the total expenses, and revenue, if any, for each program service reported.

4a (Code: ) {Expenses $ 250,877 including granis of § ) (Revenue $ )

4d Other program services {Describe on Schedule O.)
(Expenses $ 431,145 including grants of $ 399,400 ) (Revenue $ )
4e Total program service expenses 688,787
DAA Form 990 (2023




Form 990 2023) DOWNTOWN DOVER PARTNERSHIP 510327371

Page 3

‘Part V. Checklist of Required Schedules

R—

10

M

12a

13
14a

16

16

17

18

Y
S S

20a

21

Is the organization described in section 501(c)(3) or 4847({a){1} (other than a private foundation)? If “Yes,”
complete Schedufe A

Did the organization engage in direct or indirect paliical campaign activities on behalf of or in opposition to

candidates for public office? If “Yes,” complete Schedule C, Partt
Section 501(c}{3) organizations. Did the organization engage in lobbying activities, or have a section 501(h)

election in effect during the tax year? If "Yes," complele Schedule C, Pert it ...
Is the organization a section 501{c}{4), 501{c}(5), or 501{c)(6) organization that receives membership dues,

assessments, or similar amounts as defined in Rev. Proc. 98-197 If “Yes," complele Schedule C, Part It
Did the organization maintain any donor advised funds or any simitar funds or accounts for which donors
have the right to provide advice on the distrbution or investment of amounts in such funds or accounts? /f

Yes,"complete Schedule D, Part]
Did the organization receive or hold a conservation easement, including easements {0 preserve open space,

the environmaent, historic land areas, or historic structures? If “Yes,” complete Schedule O, Part4
Did the organization maintain colleclions of works of art, historical treasures, or other similar assets? /f “Yes,”

complete Schedule D, Part lll
Did the organization repert an amount in Part X, line 21, for escrow or custodial account liability; serve as a

custodian for amounts not listed in Part X; or provide credit counseling, debt management, credit repalr, or

debt negotiation services? if “Yes,” complete Schedule D, Part IV
Did the organization, directly or through a related organization, hold assels in donor-restricted endowments

or in quasi-endowments? If “Yes,” complele Schedule D, Part V.
if the organization's answer to any of the following questions is "Yes,” then complete Schedule D, Parls VI,

VI, VI, IX, or X, as applicable.

Did the organization report an amount for land, buildings, and eguipment in Part X, line 107 /f "Yes,"

complete Schedule D, Part VI
Did the organization report an amount for investments—other securities in Part X, line 12, that is 5% or more

of its total assets reported in Part X, fine 167 If "Yes," complete Schedule O, Part VGt
Did the organization report an amount for investments—program related in Part X, ne 13, that is 5% or more

of its total assets reported in Part X, line 167 If "Yes," complete Schedule D, Patvit
Did the organization report an amount for other assets in Part X, line 15, that is 5% or more of its totat assets

reported in Part X, fine 167 If "Yes,” complete Schedule D, Part IX

Did the organizalion's separate or consolidated financial statements for the tax year include a foolnote that addresses
the organization's liability for uncertain tax positions under FIN 48 (ASC 740)7 If “Yes," complete Schedule D, Part X
Did the organization obtain separate, independent audited financial statements for the tax year? /if *Yes,” complete
Schedule D, Parts Xt and XI
Was the organization included in consolidated, independent audited financial statements for the tax year? If
"Yes," and if the organization answered "No” to line 12a, then compleling Schedule D, Parts XI and Xii is optional
Is the organization a schoot described in section 170{b)(1}AXI? If “Yes,” complete Schedule E
Did the organization maintain an office, employees, or agents outside of the United States?
Did the organization have aggregate revenues or expenses of more than $10,000 from grantmaking,

fundraising, business, investment, and program service activities outside the United States, or aggregate

foreign investments valued at $100,000 or more? If *Yes,” complete Schedule F, Paris fandty
Did the organization report on Part IX, column (A), line 3, more than $5,000 of grants or other assistance to or

for any forelgn organization? If “Yes,” complete Schedwie F, Parts ffand ity
Did the organization report on Part IX, column (A), line 3, more than $5,000 of aggregate granis or other

assistance to or for foreign individuals? If “Yes,” complele Schedule F, Parts it and ity
Did the organization reponrt a total of more than $15,000 of expenses for professional fundraising services on

Part IX, column (A), lines 6 and 11e? if “Yes,” complele Schedule G, Part I. See nstrucions
Did the organization report more than $15,000 total of fundralsing event gross income and contributions on

Part Vill, lines 1c and 8a? If "Yes,” complete Schedule G, PartIi ... ...
Did the organization repost more than $15,000 of gross income from gaming activities on Part Vill, line 9a?

If Yes," complete Schedule G, Part Il

Did the organization report more than $5,000 of grants or other assistance to any domestic organization or
domestic government on Part IX, column (A), line 17 If “Yes," complete Schedule | Parts land I ... ... . ... . ... ... ... ...

Yes | No
1 X
2 X
3 X
4
5 X
6 X
7 X
B8 X
9 X
0] X
11a| X
11b X
i1c X
11d X
11e| X
11f X
12a b4
12b X
13 X
14a X
14b X
15 X
16 X
17 X
18 X
19 X
20a X
20b
21 X

DAA

Form 990 (2023)



Form 990 (2023) DOWNTOWN DOVER PARTNERSHIP 51-0327371 Page 4
“Part' IV Checklist of Required Schedules {continued)

Yes | No

22 Did the organization report more than $5,000 of grants or other assistance to or for domestic individuals on
Part IX, column (A), fine 27 If “Yes,” complete Schedule |, Parts landtt 2 X
23 Did the organization answer “Yes” to Part VII, Section A, line 3, 4, or 5 about compensation of the
organization's current and former officers, directors, trustees, key employees, and highest compensated
employees? if “Yes," complete Schedule J 23 X

24a Did the organization have a tax-exempt bond issue with an outstanding principal amount of more than
$100,000 as of the last day of the year, that was issued afier December 31, 20027 If “Yes,” answer lines 24b

through 24d and complete Schedule K. If *No,"go fo line 28a 24a X
b Did the organization invest any proceeds of tax-exempt bonds beyond a temporary period exception? 24b
¢ Did the organization maintain an escrow account other than a refunding escrow at any time during ihe year
to defease any tax-exempt bonds? | 24¢
¢ Did the organization act as an "on behaif of” issuer for bonds cutstanding at any time during the year? 24d
26a Section 501(c){3), 501(c}{4), and 501{c){29) organizations. Did the organization engage in an excess beneﬁt
{fransaction with a disqualified person during the year? If “Yes,” complete Schedule L, Part | 25a

b Is the organization aware that il engaged in an excess benefit fransaction with a disqualified person in a prior
year, and that the transaction has not been reported on any of the organization's prior Forms 890 or 990-EZ27
If "Yos," complete Schedule L, Part ! 25b
26  Did the organization report any amount on Part X, line 5 or 22, for receivables from or payables to any current
or former officer, director, trustee, key employee, creator or founder, substantial contributor, or 35%
controlled entity or family member of any of these persons? If “Yes,” complete Schedule L, Perttt 26 X
27 Did the organization provide a grant or other assistance to any current or former officer, director, trustee, key
employee, creator or founder, substantial contributor or employee thereof, a grant selection committee
member, or fo a 35% controlled entity (including an employee thereof) or family membaer of any of these

persons? If “Yes,” complele Schedule L, Part Ill 27 X

28  Was the organization a party to a business fransaction with one of the following parties? (See the Schedule
L, Part IV, instructions for applicable filing thresholds, conditions, and exceptions).
a A current or former officer, direclor, trustee, key employee, creator or founder, or substantial contributer? if

Yes,"complete Schedule L, Part IV 28a X
B A family member of any individual described in line 28a? If “Yes,” complele Schedule L, Perttv 28b X
¢ A 35% controlled entity of one or more individuals and/or organizations described in line 28a or 28b7 If
“Yes,” complete Schedule L, Part IV 28¢ X
26 Did the organization receive more than $25 000 in noncash contributions? Jf “Yes,” complete Schedute M 29 X
36 Did the organization receive contributions of art, historical treasures, or other similar assets, or gualified
conservation contributions? If *Yes,” complete Schedule M 30 X
31 Did the organization liquidate, terminate, or dissolve and cease operations? If “Yes,” complele Schedule N, Part!{ 3 X
32 Did the organization sell, exchange, dispose of, or transfer more than 25% of its net assets? If “Yes,”
complele Schedule N, Part Il 32 p:4
33  Did the organization own 100% of an entity dlsregafded as separate from the organization under Regulations
sections 301.7701-2 and 301.7701-37 If *Yes,” complete Schedule R, Perty 33 X
34  Was the organization related to any tax-exempt or taxable entity? If “Yes,” complete Schedule R, Part Il, I,
or v, and Part V, line 1 34 X
35a Did the organization have a controlled enfity within the meaning of section 512(by13y» 35a X
b "Yes" to line 35z, did the organization receive any payment from or engage in any transaction with a
controlled entity within the meaning of section 512(b)(13)7 If “Yes,"” complele Schedule R, Part V, ine 2~ 35h
36 Section 501({c}(3) organizations. Did the organization make any transfers fo an exempt non-charitable
related organization? If "Yes,” complele Schedule R, Part V, line 2 36
37  Did the organization conduct more than 5% of its activities through an entity that is not a related organlzailon
and that is treated as a parinership for federal income tax purposes? If “Yes,” complele Schedule R, Partvi 37 X
38 Did the organization complete Schedule O and provide explanations on Schedule O for Part VI, lines 11b and
197 Note: All Form 990 filers are required to complete Schedule O. ... . 381 X

- Part V- Statements Regarding Other IRS Filings and Tax Compliance
Check if Schedule O contains a response or note to any line in this Part V

Yes | No
1a  Enter the number teported in box 3 of Form 1086, Enter -0- if not applicable 12 | 17 Rt
Enter the number of Forms W-2G included on line 1a. Enter -0- if not applicable 1| 0
Did the organization comply with backup withholding rules for reportable payments to vendors and
reportable gaming {gambling) winnings to prize winners? . . .. U ... ic X

DAA Form 990 2023



Form 990 (2023) DOWNTOWN DOVER PARTNERSHIP 51-0327371 Page 5
‘PartV.: _Statements Regarding Other IRS Filings and Tax Compliance {continued) Yes No
2a Enter the number of employees reported on Form W-3, Transmittal of Wage and Tax RREet I S
~,  Statements, filed for the calendar year ending with or within the year covered by this return 2a | 3 SR I

5 If at least one is reporied on fine 2a, did the organization file all required federal employment tax retums? 2b | X
3a  Did the organization have unrelated business gross income of $1,000 or more dusing the year? 3a X
b 1 "Yes” has it filed a Form 990-T for this year? If “No” lo line 3b, provide an explanation on Schedue 0 3b
d4a At any time during the calendar year, did the organization have an interest in, or a signature or other authorty over,
a financial account in a foreign country (such as a bank account, securities account, or other financial accounty? 4a X
b Hf%Yes enter the name of the foreign country St
See instructions for filing requirements for FINCEN Form 114, Report of Foreign Bank and Financial Accounts (FBAR) s
6a Was the organization a parly to a prohibited tax shelter transaction at any time during the tax year? 5a X
b Did any taxable party notify the organization that it was or is a party to a prohibited tax shelter transaction? 5b X
¢ H*™es'to fine 5a or 5b, did the organization fite Form 8886-T? 5¢
6a Does the organization have annual gross receipts that are nommally greater than $100,000, and did the
organization solicit any contributions that were not tax deductible as charitable contributions? 6a X
b if *Yes,” did the organization include with every solicitation an express statement that such contsibutions or
gifts were not tax deductible?
7  Organizations that may receive deductible contributions under section 170(c).
a Did the organization receive a payment in excess of $75 made parfly as a contribution and parily for goods
and services provided to the payor? 7a
b If *Yes, did the organization notify the donor of the value of the goods or services provideé? 7b
¢ Dil the organization sell, exchange, or otherwise dispose of tangible personal property for which it was
required fo file Form 82827 7c
d if“Yes indicate the number of Forms 8282 filed during the year [7d | e
e Did the organization receive any funds, directly or indirectly, to pay premiums on a personal benefit contract? Te
f Did the organization, during the year, pay premiums, directly or indirectly, on a personal benefit contract? 7f
g [f the organization received a contribution of qualified intellectual property, did the organization file Form 8899 as required? 7g
h  If the organization received a contribuficn of cars, boats, airplanes, or other vehicles, did the organization file a Form 1098-C? 7h
1 Sponsoring organizations maintaining donor advised funds. Did a donor advised fund maintained by the
/ sponsoring organization have excess business holdings at any {ime during the year? 8
9 Sponsoring organizations maintaining denor advised funds. S
a Did the sponsoring organization make any taxable distibutions under section4966? 9a
b Did the sponsoring organization make a distribution to a donor, donor adviser, or related pesson? 9b
10 Section 501(c)(7) organizations. Enter. e
a Initiation fees and capital contributions included on Pait Vill, ling 42 10a
b Gross receipts, included on Form 980, Part VI, line 12, for public use of club facilities 10b
11 Section 501(c)(12) organizations. Enter.
a Gross income from members or Shareho;ders ........................................................ 11a
b Gross income from other sources. {Do not net amounts due or paid to other sources
against amounts due or received from them) ... 11b =
12a  Section 4847(a)(1) non-exempt charitable trusts. ls the organization fiing Form 990 in lieu of Form 10412 12a
b If *Yes,” enter the amount of tax-exempt interest received or accrued duwing the year . ... .. I 12b | i
13 Section 501(c){29) qualified nonprofit health insurance issuers. RiEt b
a Is the organization licensed to issue qualified health plans in more than one state? 13a
Note: See the instructions for additional information the organization must report on Schedule O. i)
b Enter the amount of reserves the organization is required to maintain by the states in which
the organization is licensed to lssue qualified heath ptans 13b
¢ Enter lhe amount Of Teseves on hand ................................................................ 13c - it i
t4a  Did the organization receive any payments for indoor tanning services during the tex year? 14a X
b f"Yes,” has il filed 2 Form 720 fo report these payments? i "No," provide an explanation on Schedule © 14b
15 Is the organization subject to the section 4960 tax on payment(s) of more than $1,000,000 in remuneration or
excess parachute payment(s) during the year? 15 X
if "Yes,” see instructions and file Form 4720, Schedute N. S
", s the organization an educational institution subject lo the section 4968 excise tax on net investment income? . . . . 16 X
© IF*Yes," complete Form 4720, Schedule O. e
17 Section 501(c)(21) organizations. Did the trust, any disqualified or other person engage in any activities

that would result in the imposition of an excise tax under section 4851, 4952 or 49537 . . . .. . . e
If *Yes,” complete Form 6069.

17

DAA
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Form 990 (2023) DOWNTOWN DOVER PARTNERSHIP 51-0327371 Page 6

Part Vi

Governance, Management, and Disclosure For each "Yes" response lo fings 2 through 7b below, and for a "No”

response fo line 8a, 8b, or 10b helow, describe the circumstances, processes, or changes on Schedufe O. See instructions,

Check if Schedule O contains a response or note to any lineinthis Pald VWVt . o .

x

Section A. Governing Body and Management

Yes | No
1a Enter the number of vating members of the governing body at the end of the taxyear 1a} 17 (e
if there are material differences in voting rights among members of the governing body, or o
if the goveming body defegated broad authority to an executive commiltee or simitar ] o
committee, explain on Schedute 0. 1o
b Enter the number of voling members included on line 1a, above, who are independent | 17 ' .
2 Did any officer, director, trustes, or key employee have a family relationship or a business refationship with ; o
any other officer, director, trustee, or key employee? 2 X
3  Did the organizaiion delegate control over management duties customarily perfarmad by or under the dlrect
supervision of officers, directors, frustees, or key employees {0 a management company or other persen? 3 X
4  Did the organization make any significant changes to its governing documents since the prior Form 990 was filed? 4 b4
& Did the organization become aware during the year of a significant diversion of the organization's assets? 5 X
6  Did the organization have members or stockholders? 6 X
7a Did the organization have members, stockholders, or other persons who had the power to elect or appoint
one or more members of the governing body? 7a X
b Are any govemance decisions of the organization reserved to (or subject to approval by) members
stockholders, or persons other than the governing body? b X
8 Did the organization contemporaneously document the meetings held or written actions undertaken during the year by the following: - S R
a The goveraing body? 8a | X
b Each committee with authority to act op behalf of the governing body"’ __________________________________________________________ gb | X
9 s there any officer, director, trustee, or key employee listed in Par VII, Section A, who cannot be reached at
the organization's mailing address? If “Yes,” provide the names and addresses on Schedule O 9 X
Section B. Policies (This Section B requests information about policies not required by the Internal Revenue Code.)
Yes | No
i0a Did the organization have local chapters, branches, or afffiates? 10a 7
b If “Yes,” did the organization have written poficies and procedures governmg the activities of such chaplers,
affiliates, and branches to ensure their operations are consistent with the organization's exempt purposes? ... .. ... ... ... ... 10b
11a Has the organization provided a complete copy of this Form 890 to all members of its governing hody before filing the form? t1a X
b Describe on Schedule O the process, if any, used by the organization to review this Form 990. Eps B B
12a Did the organization have a written conflict of interest policy? If *"No,"go fo fine 13 12a} X
b Were officers, directors, or trustees, and key employees required 1o disclose annually interests that coutd give rise to conflicts?  [12b} X
¢ Did the organization regularly and consistently monitor and enforce compliance with the policy? If “Yes,”
descn‘be on SChedu,e O ho‘v fhfS Was done ............................................................................................ 120 x
13  Did the organization have a written whistleblower policy? 13 X
14  Did the organization have a written document retention and destruction policy? 14 X
16 Dig the process for determining compensation of the following persons include a review and approval by o i
independent persons, comparability data, and contemporaneous substantiation of the deliberation and decision?
a The organization’s CEOQ, Executive Director, or top management offical 15a] X
b Other officars or key employees of the organization o 15 X
If “Yes™ to line 15a or 15b, describe the process on Schedule O. See instructions. SEa Rt BG
16a Did the organization invest in, contribute assets to, or participate in a joint venture or similar arrangement i B
with a taxable entity during the year? 16a X
b If “Yes,” did the organization follow a written policy or procedure requiring the organization to evaluate its T St S
participation in joint venture arrangements under applicable federal tax law, and take steps to safeguard the
organization's exempt status with respect to such arrangements? . . ... PRI e 16h
Section C. Disclosure
17 List the states with which a copy of this Form 990 is required tobe filed NONE
18  Section 6104 requires an organization to make its Forms 1023 (1024 or 1024-A, if applicable), 990, and 930-T (section 501(c)
(3)s only) available for public inspection. Indicate how you made these available. Check all that apply.
D Own website D Another's website Upon request [:] Other (explain on Schedule O)
18  Describe on Schedule O whether (and if so, how) the organization made iis governing documents, conflict of interest policy,
and financial statements available to the public during the tax year.
20  State the name, address, and telephone number of the person who possesses the organization's books and records.
DOWNTOWN DOVER PTSH CORP 101 W LOOCKERMAN STREET
DOVER DE 19904 302-678-2940
DAA Form 990 (2003



Form 990 (2023) DOWNTOWN DOVER PARTNERSHIP

51-0327371

Page 7

Part VIl ' Compensation of Officers, Directors, Trustees, Key Employees, Highest Compensated Employees, and
Independent Contractors

Check if Schedule O contains a response or note to any line in this Part VIl

_ction A.

Officers, Directors, Trustees, Key Employees, and Highest Compensated Employess

1a Complete this table for all persons required to be listed. Report compensation for the calendar year ending with or within the

organization's tax year.

e List all of the organization's current officers, directors, trustees (whether individuals or organizations), regardless of amount of
compensation. Enter -0- in columns (D), (E), and (F) if no compensation was paid.

» List all of the organization's current key employees, if any. See instructions for definition of "key employee."

o List the organization's five current highest compensated employees (other than an officer, director, trustee, or key employee)
who received reportable compensation (box 5 of Form W-2, box 6 of Form 1099-MISC, andfor box 1 of Form 1099-NEC) of more than

$100,000 from the organization and any related organizations.

o List ali of the organization's former officers, key employees, and highest compensated employeas who received more than

$100,000 of reportable compensation from the organization and any related organizations.

e List all of the organization’s former directors or trustees that receivad, in the capacity as a former director or trustee of the

organization, more than $10,000 of repertable compensation from the organization and any related organizations.
See the instructions for the order in which to fist the persons above.

Check this box if neither the organization nor any related organization compensated any current officer, director, or trustee.

{©
g Position E F
Name{:ad title Ahvél'"alge éi:' T&Tmﬁeigm‘x; Repc(s?l)abée Repgn,at:é_a Esmoa;s:d;znounl
per w:ek officer and a dieclorfrustes) w::gfenﬂst:emn ?:nﬂsl:l;‘g compei'\sa{ion
{list any Qg g g FREES IS organization (W-2/ orgenizaltions (W-2/ fr.om'lhe
hours for %gﬂ. £11% = gi g 1000-045C/ 1099-MISC/ orgenizalion and
re#Iate<'1 gi g "g. gg = 1099-NEC) 1099-NEC) retated ocganizations
wga:etz{:vbons _‘5 2 % El
a1 g @ | 8
dedled fing) 8 §. %
HKIM ADAMS
T UTURTURUTUURURRUORON N 0.00
BOARD MEMBER 0.00 |X 0
) COUNCILWOMAN TRICIA ARNDT
SRTTTIPIOTUTU RN N 0.00
BOARD MEMBER 0.00 {X 0
(3 PETER BRADLEY
PR UITERURURUUUUIUUIY N 0.00
TREASURER 0.00 | X X 0
(4 CODT CANASA
i 0.00
BOARD MEMBER 0.00 | X 0
(5MAYOR ROBIN CHRISTIANSEN
TR TSTUUUERUUIUROUUTRY N 0.00
EX-OFFICIO 0.00 |x 0
) DR. STACY DOWNING
i 0.00
BOARD MEMBER 0.00 |X 0
(' SHARON DUCA
TP TUEUTTRTRUSTOTOIINS SO 0.00
BOARD MEMBER 0.00 |X 0
{8) JOHN VAN GORP
TTUTUIUUITUSUUIURSTUOURUUIS SO 0.00
VICE PRESIDENT 0.00 | X X 0
(MWILL GRIMES
T TTEUTUITTRUPURUSURUOIUON ST 0.00
BOARD MEMBER 0.00 |X 0
{10)DAVID HUGG
e e e e 0'00
LTY PLANNER 0.00 |X 0
(11) SARAH XEIFER
b 0.00
BOARD MEMBER 0.00 i X 0

Form 990 12023)



Form 990 (2023) DOWNTOWN DOVER PARTNERSHIP

51-0327371

Page 8

Part Vil Section A. Officers, Directors, Trustees, Key Employees, and Highest Compensated Employees {continued)
{C}
Postion
Ay B} {do nol check more than one (D} {E) (F}
Nams and title Average box, unlass person is bolh an Reporlable Repoitable Estimated amount
ours officer and a directorfirustes) compensabion compansation of other
per week — from the from related compensation
(st any 221 8(81& |35 ¢ organization (W-2/ organizations (W-2/ from the
hours for SElE|B1e B8 3 109-MISCH 1089 MISC/ organization and
refated 85| g 8 |8 ] " 1099-NEC) 1093-NEC) refated organizations
organizations ﬁg & 2 3
below 2| g L
dotted Ena} °l & §
(12) DONNY LEGANS
a 0.00
BOARD MEMBER 0.00 | X 0 0
(13) COUNCIIMAN FRED NEIL
U3 ¢.00
BOARD MEMBER 0.00 IX 0 0
(14) SENATOR TREY | PARADEE
M9 0.00
BOARD MEMBER 0.00 I1X 0 0
(15) LINDA PARKOWSKI
W) . 0.00
BOARD MEMBER 0.00 iX 0 0
(16) TODD STONESIHKER
a8} 0.00
PRESIDENT 0.00 |X X 0 0
{(17) JONATHAN STREET
A7 0.00
SECRETARY 0.00 I X X 0 0
W8)
W)
1b Subtotal . .
¢ Total from continuation sheets to Part VI, Sectlon A _______________
d Total{add tinesibandc) .. ... .. ... .o

2 Total number of individuals {including but not limited to those listed above) who received more than $100,000 of

repoitable compensalion from the organization

Yes | No
3 Did the organization list any former officer, director, trustee, key employee, or highest compensated o R
employee on line 1a? If “Yes,” complefe Schedwle J for such individual | 3_
4 For any individual Ested on tine 1a, is the sum of reporiable compensation and other compensation from the SE
organizalion and related organizations greater than $150,0007 if “Yes,” complete Schedule J for such :
R 4
5 Did any person listed on line 1a receive or accrue compensation from any unretaiad organization or individual T
for services rendered to the organization? If “Yes,” complete Schedule J for SUCh PBISON o\ i e 5
Section B. Independent Contractors
1 Complete this table for your five highest compensated independent contraciors that received more than $100,000 of
compensation from the organization. Report compensation for the calendar year ending with or within the crganization's tax year.
C
Name and b(tﬁ!ness aidess Descﬁpﬁo(n?;)f SEIVEES Coméa?sation

2 Totat number of independent contractors {inciuding but not limited to those listed above) who
received more than $100,000 of compensation from the organization

DAA

Form 990 (2023}



Form 980 (2023) DOWNTOWN DOVER PARTNERSHIP

51-0327371

Part VIl

Statement of Revenue

Check ¥ Schedule O contains a response or note to any line in this Part VIII

(A} {8) {C) (D)
Tolat revenue Related of exempt thryelated Revenua excheded
function revenue business revenue Trom tax under

seclions 512-514

28 1a Federated campaigns 1a
gg b Membership dues 1b
g‘q ¢ Fundraising events ic
.8 d Related organizations 1d
aE| e Govemment grants (contrbutons) 1e 4,775,000
G| 5 Al oter conons gt grs,
lgf:’ and simiar amounts not included above ... ... .. 1f 20,804
S5 g Noncash contrbutons incieded in SHe
= fmes tatf _1g i e
8§ h Total. Addlinesta~1f. .. ... ... 4,795,804
Business Codel it
@ | 2a . PARKING PERMIT REVENUES . 34,560
£ D . DDP PARK MOBILE . ... . 2,762 2,762
A .
BS o
e B T T T T
f AH other program service revenue . ...
g Total Ad €S 2a~2. . . oo i 37,322|
3 Investment income (including dividends, interest, and
other similar amounts) 188,424 188,424
4 Income from invesiment of tax-exempt bond proceeds =~
§ Royalies .. .
(i} Real (A} Personal
6a Gross rents 6a 527,921
i1 b Less enid expenses|{ 6b 298,975
"t ¢ Remalincorfess) | 6c 228,946 S
7'd Net rental income or (l0sS) ... ... 228,946 228,946
a g‘e’?om:;m () Secunties i) Oher N R g
other than inventery |_7a
@1 b less costorother
8 basis and sdss exps. | Th 661,934
| ¢ Gainor{loss) | 7¢ -661,934 | e SRR R R
E d Netgainor (loss) .. ... -661,934 ~661,934
& | Ba Gross income from fundraising events SIS DRV SRR R
(not including §
of contributions reported on line
tc). See PartiV, linet8é 8a
b Less: direct expenses 8h
¢ Net income or (foss) from fundraising events .. ... ... ... ..
9a Gross income from gaming
activities. See Part IV, line 19 9a
b Less: direct expenses 9b
¢ Net income or (loss) from gaming activities . ... ................ ...
10a Gross sales of inventory, less
returns and allowances 10a
b Less: cost of goods sold =~ i0b
G _Net income or (Joss) from sales of inventory . _................. ...
. Business Code
=
gg 11:;‘ .......................................................
Bl
éim ¢ e e e e e
§“ d All ather revenue ... ...
e Total. Addlines 11a~11d ... .. ...... oo i, Rt RoE SRR
12 Total revenue. See instructions . . .. 4,588,562 -395,666 188,424

Form 990 (2023)



Form 890 (2023)

DOWNTOWN DOVER PARTNERSHIP

51-0327371

Part 1X

Statement of Functional Expenses

Section 501(c){(3) end 501(c){4) organizations must complele all columns. All other organizations must complete column (A).

Check if Schedule O contains a response or note to any line in this Part tX

Do not include amounts reported on lines 8b, 7b, Toa g"x)peﬁm ngraf’seme Merageent and Fmég)Sing
8b, 9b, and 10b of Part Vill. expenses general expenses Expensas .
1 Grants and other assistence to domestc organizations s EREIEEA
and domestc governments. See Pard IV, ke 28
2  Grants and other assistance 1o domestic G S
individuals. See Part IV, fine 22 399,400 389,400 =
3 Grants and other assistance to foreign o5
organizations, foreign governments, and
foreign individuals. See Pad IV, lines 15 and 16
4 Benefits paid to or for members
5 Compensation of current officers, directors,
trustees, and key employees
6 Compensation not included above to disqualified
persons (as defined under section 4958(f(1)) and
persons described in section 4958{(c}3)B)
7 Other salaries and wages 200,882 80,353 120,529
8 Pension plan accruals and contributions (include
section 401(k} and 403(b) employer contibutions)
9 Other employee benefts 14,421 14,421
10 Payrolltaxes . 17,280 17,280
11 Fees for services (nonemployees)
a Management
b legal 14,523 14,523
¢ Accounling
d Lobbying
e Professional fundraising services. See Part [V, #ne 17
f Investment management fees
g Cther. [ fne 11g amount exceeds 10% of kne 25, column
(A) amount, Bst Ene 110 expenses on Schedwe )
12 Advedising and pramotion 23,324 21,668 1,656
13 Office expenses 4,575 1,536 3,039
14 information techmology 1,891 1,891
15 Royaltes
16 Occupancy 21,836 21,836
17 Trave; ........................................
18 Payments of travel or enterlainment expenses
for any federal, slate, or local public officials
19 Conferences, conventions, and meetings
20 ’nterESt ......................................
2t Paymenis to afftiates
22 Depreciation, depletion, and amortization 7,067 7,067
23 'nsuraﬂce ....................................
24 Other expenses. ifemize expenses not covered
above. {List miscefianecus expenses on line 2de, If
ling 24e amount exceeds 10% of fine 25, column : _
{A) amount, list ine 24e expenses on Schedule O.) Ay o
a  MASTER PLAN 66,317
b OTHER EXPENSES 65,141 30,490 34,651
¢  CONTRACTUAL WORK 29,255 29,255
d  MERCHANT COMMITTEE 22,995 22,995
e All other expenses 15,285 15,2858
25 Tolal functional expenses. Add Fres 1 through 2de 909,192 688,787 220,405 .
26 Joint costs. Complete this Ene only if the
organization reported in column (B) joint costs
from a combined educational campaign and
fundraising sofcitation. Check here if
following SOP 982 (ASC 858720} . .. ...
PAA Form 990 (2023




Form 990 (2023) DOWNTOWN DOVER PARTNERSHIP 51-0327371 Page 11
Part X = Balance Sheet
Check if Schedule O contains a response ornote to any fineinthisPat X . I—I_
™ - w 8)
F Beginning of year End of year
1 Cash—noninterestbearing 911,968] 1 481,757
2 Savings and temporary cash investments 2 4,933,939
3 Pledges and grants receivable, net 3
4 Accounts reoeivable. L TR 45 4 1 ! 576
6 Loans and other receivables from any current or former officer, director, SOk o S
trustee, key employee, creator or founder, substantial contributor, or 35% i
controlled entity or family member of any of these persons, 5
6 Loans and other receivables from other disqualified persons {as defined =
B under section 4858(f)(1)), and persons described in section 4958(c)(3)B) === 6
B 7 Notos and loans recenablemet 7
< 8 Enventories for Sale O U8 8
9 Prepaid expenses and deferred charges 9
10a Land, buildings, and equipment: cost or other ey :
basis. Complete Part Vi of Schedule D 10a 4,504,006 i EAD S
b Less: accumulated depreciaon 10b 940,763 4,231,375] 10c 3,563,243
11 Investments—publicly traded securities 1
12 Investments——other securities. See Part IV, fine 11 12
13 Investments—program-related. See Pant V, pett .~~~ 13
14 Intangible assets e 14
16 Other assels, See Part IV, line 44 1,457,345 15
16 Total assels. Add lines 1 through 15 (must equal ine 33) .................o........ 6,600,733]| 18 8,980,515
17 Accounts payable and accrued expenses 14,574} v 101,156
18 Grants payable 18
19 Defefred Fevenue ......................................................................... 19
}[20 Taxcexempt bond liabies 20
21 Escrow or custodial account Fability. Complete Part IV of Schedule D 21
@ 22 Loans and other payables to any current or former officer, director,
= trustee, key employee, creator or founder, substantial contributor, or 35%  FOARR S
Eg controlled entity or family member of any of these persons 22
=123 Secured morgages and notes payable to unrelated third paties 1,710,286) 23 1,789,484
24  Unsecured notes and loans payable to unrelated third pates 24
25 Other liabilities {including federal income tax, payables to related third
parties, and other liabilities not included on lines 17-24). Complete Part X
of Schedule D .. 31,236/ 25 30,618
26 Total fabilities. Add fines 17 through 25 . ... ... . 1,756,096] 26 1,921,258
Organizations that follow FASB ASC 968, check here | | SRt R Cenhn
§ and complete lines 27, 28, 32, and 33. S [REEE AT P
§ (27 Net assets without donor estictons 27
@ |28 Net assats with donor restictions . . 28
'g Qrganizations that do not follow FASB ASC 958, check here [
. and complete lines 29 through 33. =
5 | 20 Capital stock or trust principal, or current funds 23
8130 Paidin or capital surplus, or land, building, or equipment fund 30
ﬁ 31 Retained earnings, endowment, accumulated income, or other funds 4,844,637 3 7,059,257
g 32 Total net assets or fund balances . 4,844,637 32 7,059,257
33 Total liabilties and net assels/fund balances .. ... . 6,600,733 33 8,980,515

DAA

Form 990 (2029



Form 990 (2023) DOWNTOWN DOVER PARTNERSHIP 51-0327371 Page 12
Part Xi Reconciliation of Net Assets
Check if Schedule O contains a response or note to any line in this Part X|

1 Total revenue (must equat Part VIIl, column (A), line 12) 1 4,588,567
2 Total expenses (must equal Part I, column (A), Ine 25) 2 909,19,
3 Revenue less expenses. Sublract fine 2 fromtine 1 3 3,679,370
4 Net assels or fund balances at baginning of year {must equal Part X, line 32, column (A 4 4,844,637
§ Net unrealized gains (losses) on investments 5
6 DOnatEd Sewgces aﬂd use Of faci%i[ies ................................................................................... 6
T hwestment expenses 7
8 Pror period adjustments 8
9  Other changes in net assels or fund balances (explain on Schedue ) g -1 464,750
10 Net assets or fund balances at end of year. Combine fines 3 through 9 {must equal Part X, line
32, COMMN (BY) o oo e 10 7,059,257

- Part Xl  Financia! Statements and Reporting
Check if Schedule O contains a response or note to any line in this Part Xl

Yes | No
1 Accounting method used to prepare the Form 920: | | Cash  [X] Acorual [] other i
If the organization changed its method of accounting from a prior year or checked *Other,” explain on
Schedule O.
2a Were the organization's financial statements compiled or reviewed by an independent accountant? 2a X

If "Yes," check a box below to indicate whether the financial staternents for the year were compiled or
reviewed on a separate basis, consokidated basis, or both,
I:l Separale basis D Consolidated basis D Both consolidated and separate basis

b Were the organization's financial statements audded by an independent accountant? 2b P, S

If "Yes," check a box below to indicate whether the financial statements for the year were audited on a
separate basis, consclidated basis, or both,
D Separale basis D Consolidated basis I:l Both consolidated and separate basis

¢ If "fes” to line 2a or 2b, does the organization have a commitiee that assumes responsibility for aversight of

the audit, review, or compilation of its financial statements and selection of an independent accountant? 2c
If the organization changed either its oversight pracess or selection process during the tax yeas, explain on RIS
Schedule O. BRSNS B
3a As a result of a federal award, was the organization required to undergo an audil or audits as set forih In the
Uniform Guidance, 2 C.F.R. Par 200, Subpart F? 3a X

b If “Yes," did the organization undergo the required audit or audis? if the organization did not undergo the
required audit or audits, explain why on Schedule O and describe any steps taken to undergo such audits 3b

form ‘990 2023
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SCHEDULE D Supplemental Financial Statements

OMB No. 15450047
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-:0Open to Public
on, -Ingpection

(Form 980) Complete if the organization answered “Yes” on Form 990,
Part IV, line 6, 7, 8, 9, 10, 11a, 11b, 11¢, 11d, 11e, 11§, 12a, or 12b.

Depariment of the Treasury Attach {o Form 990.

"*amnal Revenue Service Go to www.irs gov/Form990 for instructions and the latest informati

e of the organization

DOWNTOWN DOVER PARTNERSHIP
CORPORATION

Employer Identification number

51-0327371

Part1:: Organizations Maintaining Donor Advised Funds or Other Similar Funds or Accounts

Complete if the organization answered “Yes” on Form 880, Part IV, fine 6.

{a) Bonor advised funds

{b) Funds and other accounts

Did the organization inform all donors and donor advisors in writing that the assets held in donor advised

funds are the organization's property, subject to the organization's exclusive legal control?
6 Did the organization inform all granteas, donors, and donor advisors in writing that grant funds can be used

only for charitable purposes and not for the benefit of the donor or donor advisor, or for any other purpose

(5 R N KR TR
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@
©
@
©
o
o
@
5
=
@
=]
=
©
=
=
=
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=)
3
=
=
e
=)
@
e
@
b
=

conferring impermissible private benefit?

‘Partll © Conservation Easements
Complete if the organization answered “Yes” on Form 980, Part IV, fine 7.

1 Purpose(s) of conservation easements held by the organization (check alf that apply).

Preservation of land for public use (for example, recreation or education) Preservation of a historically important land area
Protection of natural habitat Preservation of a cerlified historic structure

Preservation of open space

2 Complete lines 2a theough 2d if the organization held a qualified conservation contribution in the form of a conservation_

easement on the last day of the tax year.
Total number of conservation easements
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Number of conservation easements included on fine 2¢ acquired afler July 25, 2008, and not
on a historic structure listed in the National Register

~“{Held at the End of the Tax Year
2a
2b
2c

2d

3 Number of conservation easements madified, transferred, released, extinguished, or terminated by the organization during the

tax year

5 Does the organization have a writlen policy regarding the periodic monitoring, inspaction, handling of
violations, and enforcement of the conservation easements it holds?

..................... [ ves [ o

6 Staff and volunteer hours devoted to monitoring, inspecting, handling of violations, and enforcing conservation easements during the year

9 In Part Xifl, describe how the organization reports conservation easements in its revenue and expense statement and balance
sheet, and include, if applicable, the text of the footnote to the organization's financial statements that descrives the

arganization’s accounting for conservation easements.

Part ll.  Organizations Maintaining Collections of Art, Historical Treasures, or Other
Compiete if the organization answered “Yes" on Form 990, Part IV, line 8.

Similar Assets

1a If the organization elected, as permitted under FASB ASC 958, not to report In its revenue statement and balance sheet works
of art, historical treasures, or other similar assets held for public exhibition, education, or research in furtherance of public

servica, provide in Part X the text of the footnote to its financial statements that describes these items.

b If the organization elected, as permitted under FASB ASC 958, to report in its revenue statement and balance sheet works of
at, historical treasures, or other similar assets held for public exhibition, education, or research in furtherance of public service,

provide the following amounts relating to these items.

. () Revenue included on Form 990, Part Vill, fine ¥ . ... S
7 (i) Assets included in Form 990, PartX S
2 If the organization received or held works of ar, historical treasures, or other similar assets for financial gain, provide the

following amounts required o be reported under FASB ASC 958 relating to these items.
a Revenue included on Form 990, Part Vil fine 1 S
b_Assels included in Form 990, Part X ... .. 0o il e 8

For Paperwork Reduction Act Notice, see the Instructions for Form 890,
DAA

Schedule D {(Form 980) 2023



Schedule B (Form 990y 2023  DOWNTOWN DOVER PARTNERSHIP 51-0327371 Page 2
Part Il Organizations Maintaining Collections of Art, Historical Treasures, or Other Similar Assets (continued)
3 Using the organization’s acquisition, accession, and other records, check any of the following that make significant use of its
collection items (check all that apply).
a Pubtic exhibition d Loan or exchange program
b | | Scholarly research Other
c Preservation for future generations
4 Provide a description of the organization's collections and expiain how they further the organization's exempt purpose in Parl
X
5 During the year, did the organization solicit or receive donations of art, historical treasures, or other simiar
assels to be sold to raise funds rather than to be maintained as part of the organization's collection? ... . .. .. . . . . . . D Yes D No
Part' IV Escrow and Custodial Arrangements
Complete if the organization answered "Yes" on Form 990, Part 1V, line 8, or reported an amount on Form
980, Part X, line 21,
1a Is the organization an agent, trustee, custodian or cther intermediary for contriblitions or other assets not
included on Form 980, Part X7 D Yes [:I No

Ending balante 1f
2a Did the organization include an amount on Form 990, Parl X, line 21, for escrow or custodial account I!abllrty’r‘ .................... D Yes | | No
b If“Yes,” explain the arrangement in Parl XlIl. Check here if the explanation has been provided on Part XllI
Part V Endowment Funds
Complete if the organization answered “Yes” on Form 990, Part iV, line 10.

{a) Current year {b) Prioe year {e} Two years back {d) Threa years back {e) Four years back

Rl - B~ B
z
Q
=
Q
3

W
o
<
=
=
«©1
=3
]
s
oy
=
wh
=3

ta Beginning of year balance
b Contributions

¢ Net investment eamings, gams and
losses

¢ Temn endowmend %
The percentages on lines 2a, 2b, and 2¢ should equal 100%.
3a Are there endowment funds not in the possession of the organization that are held and administered for the
organization by: Yes | No
{it Unrelated organizations? 3ali)

(i) Retated organizatons? 3afii)
b If “Yes’ on line 3a(d), are the related organizations listed as required on Schedule R? 3b
4 Describe in Part Xl the intended uses of the organization’s endowment funds.

“Part Vi Land, Buildings, and Equipment
Complete if the organization answered “Yes” on Form 990, Part IV, line 11a. See Form 990, Part X, line 10.

Deascription of propedy {a} Cost or cther basis {b) Cost or other basis {c) Accumuiated {d) Book value
{irvestment) {other} depreciation

1a Land 1,461,620 ¢ i 1,461,620

b Buidings ... o 2,735,311 672,105 2,063,206
¢ Leasehold improvements
d Equipment

e Other ... ... 307,075 268,658 38,41,

Total. Add lines 1a through 1e. (Column (d) must equal Form 990, Part X, fine 10¢, cotumn (BY) . . . . 3,563,243

Schedule D (Form 930) 2023

DAA



Schedule D (Form 990) 2023 DOWNTOWN DOVER PARTNERSHIP 51-0327371 Page 3
Part Vil . Investments -~ Other Securities
Complete if the organization answered “Yes” on Form 990, Part IV, line 11b. See Form 990, Part X, line 12.
. (a) Description of security or category {b} Book value (c) Method of valuation:
i {including name of sscurity) Cost or end-of-year marke! value

{1} Financial derivatives

Totai {Column {b) must equal Form 880, Part X, tine 12, col. (B))
“Part Vill: Investments — Program Related
Complete if the organization answered “Yes” on Form 990, Part IV, line 11¢. See Form 990, Part X, line 13.

T
{a} Dascription of investment {b) Book valua {c} Method of valuation:
Cost or end-of-year market value

)
(2)
(33 !
{4
(5)
(6)
{7)
.8
3
Lotal. (Column (b) must equal Form 990, Part X, fine 13, col. (B)) ...
Part'IX Other Assets
Complete if the organization answered “Yes” on Form 880, Part IV, line 11d. See Form 990, Part X, line 15.
{a) Description {b} Book vakie

{1)
(2}
3)
4
(6
{6)
{n
(8)
(9)
Total. (Column (b) must equal Form 990, Part X, fine 15, col (BY) . ...
Part X'° Other Liabilities
Complete if the organization answered "Yes" on Form 990, Part iV, line 11e or 11f See Form 990, Part X,

line 25,
1. {a) Description of Bability {b} Book value

{1) Federal income taxes
(2) DEPOSITS 27,432
(3) PAYROLL LIBBILITIES 3,186
“4)
(5)
{6}
|
)
9
Total. (Column (b) must equal Form 990, Part X, fine 25, ¢ot (B)) . . .. ..o 30,618
2, Liabifity for uncertain tax positions. In Part XIil, provide the text of the footnote to the organization's financial statements that repors the
organization's fiability for uncertain tax positions under FASB ASC 740. Check here if the text of the footnote has baen provided in Part Xl ... ... ... |_L
DAA Schedule D (Form 890) 2023




Schedule D (Form 990) 2023  DOWNTOWN DOVER PARTNERSHIP 51-0327371 Page 4
Part XI Reconciliation of Revenue per Audited Financial Statements With Revenue per Return
Complete If the organizalion answered "Yes" on Form 880, Part IV, line 12a.

1 Total revenue, gains, and other suppor per audited financial statements 1
2 Amounts included on line 1 but not on Form 880, Part Vili, line 12 i
a Net unrealized gains (losses) on investments 2a

b Donated services and use of facllites 2b

¢ Recoveries of prior yeargranls 2¢

d Other (Describe in Part XUL) 2d

e Addfines 2athrough 2d 2e
3 Bubtract line 2efrom line 1 3
4  Amounts included on Form 8980, Parl VI, fine 12, but not on line 1; o
a Investment expenses not included on Forrm 990, Pat VIl fne 70~ 4a

b Other (Describe in Part XWL) db &
¢ Addlines4aanddb 4
5 Total revenue. Add lines 3 and 4¢. (This must equal Form 990, Part [, fine 12.) . . . . ... ... .. .. . . .. ... ... 5

“Part XIl© Reconciliation of Expenses per Audited Financial Statements With Expenses per Return
Complete if the organization answered “Yes” on Form 980, Part IV, line 12a.

1 Tota!l expenses and losses per audited financial statemends 1
2 Amounts included on line 4 but not on Form 990, Part IX, line 25:
a Donated Sewloes and use Of fac'kties .................................................. 2a

b Prior year adjustments ... 2

c O{her Eosses ............................................................................ 2c

d Other (Describe in Part XULY 2d

e Add fines 2athrough 2d Ze
3 Subtractfine 2efrom line d 3
4 Amounts included on Farm 980, Part IX, fine 25, but not on line 1: e
a lnvestment expenses not included on Form 990, Part Vill, fine 7b 4a

b Other (Describe in Part XHEY 4b

c Addlinesdaand db 4c
5 Total expenses. Add lines 3 and 4c. (This must equal Form 890, Part |, line 18} . . . .. . . . . .. ... ... ... .. ... . .. . .. .. 5

Part Xllf  Supplemental Information

Provide the descriptions required for Part I, lines 3, 5, and 9; Part Ili, lines 1a and 4; Part IV, lines 1b and 2b; Parl V, fine 4; Parl X, tine
2; Part X, lines 2d and 4b; and Part Xl}, lines 2d and 4b. Also complete this par to provide any additional infermation.

DAA

Schedute D {(Form 230) 2023



Schedule D (Form 980) 2022 DOWNTOWN DOVER PARTNERSHIP 51-0327371 Page 5§
‘Part Xlll - Supplemental Information (continued)

Sehedule D {Form 980) 2023
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SCHEDULE O Supplemental Information to Form 990 or 990-EZ OB Ho, 140004/

(Form 990) Complete to provide information for responses to specific questions on 2023
Form 990 or 990-EZ or to provide any additional information.

Department of the Treasury Attach to Form 890 or Form 990-EZ. Open to’ Pubiu,

Internal Revenue Service Go to www.irs.gov/Formgg0 for the latest information. “Inspection

Name of the organizaticn DOWNTOWN DOVER PARTNERSHIP Employer identification number

CORPORATION 51-0327371

AMENDED RETURN EXPLANATION

FORM 990, PART VI, LINE 15A - COMPENSATION PROCESS FOR TOP OFFICIAL .

STATE OF DE BOND PROCEEDS ... S 10,250
STATE OF DE BOND PROCEEDS . . . $ ..-1,475,000
............ TOTAL o .....8 -1,464,750
For Paperwork Reduction Act Notice, see the Instructions for Form 980 or 950-E2Z. Schedule O (Form 980) 2023

DAA



om 4562 Depreciation and Amortization

Department of the Treasury

{Including Information on Listed Property)
Attach to your tax return,

OMB No. 18450172

2023

tgrnal Revenue Senvics Go to www.irs.gow/Form4562 for instructions and the fatest information. o, 179
fre(s) shown on relum DOWNTOWN DOVER PARTNERSHIP Identifying number
CORPORATION 51-0327371

Business or activity to which this form relates

RENTAL PROPERTY

"Part1. Election To Expense Certain Property Under Section 179

Note: If you have any listed property, complete Part V before you complete Part I.

1,160,000

1 Meximum amount (see instrutions) ... 1
2 Total cost of section 179 property placed in service (see instructions)y 2

3 Threshold cost of section 179 property before reduction in limitation (see instructionsy 3 2,890,000
4 Reduction in fimitation. Sublract line 3 from tine 2. If zero or less, enter-0- 4

5  Dollar kimitation for tax year. Subtradt line 4 from line 1. If zero or less, enfer -0-. If married fling separalely, see instruclions ........... 5

1] {a) Description of property {b} Cosd (business use only) {c] Elected cost

7 Listed property. Enter the amount from line 20 ... .. Lz

8  Tolal elected cost of section 179 properly. Add amounts in column (c), lines6and7 8

g Tentatwe dEdUCtlon Enter ‘he Sma”er Of Hne 5 or |Ine 8 ................................................................ 9

10 Cariyover of disallowed deduction from line 13 of your 2022 Form4562 10

11 Business income limilation. Enter the smaller of business income (not less than zero) or line 5. See instructions 11

12 Seclion 179 expense deduction. Add lines 9 and 10, but don't enter more than line 41 . 12
33 Carnyover of disallowed deduction to 2024, Add lines ¢ and 10, less line 12 . ] 13 f

Note: Don't use Part H or Part lIf below for listed properly. Instead, use Part V.

‘Partll.. _ Special Depreciation Allowance and Other Depreciation (Don't include listed property. See instiuctions.)

14 Special depreciation allowance for qualified property (other than listed property) placed in service
during the tax year. See instructions 14
} Property subject to Section 188(0(1) election || .| 16
18 Other depreciation (neluding ACRS) v il 16 69,382
Part lll. MACRS Depreciation {Don't include listed property. See instructions.)
Section A
17  MACRS deductions for assets placed in service in tax years beginning before 2023 .. . 17 |
18 ¥ you are electing to group any assets placed in service during the tax year o one or more general asset accounts, check here ... ... . ﬂ SRR
Saction B—Assets Placed in Service During 2023 Tax Year Using the General Depreciation System
o {b} Month af:rd year {c} I_Bases lfor depreciation {d} Recovery ) m .
{a) Classification of propesly placad in {bushessfinvestment use . {e} Convention {f Method {9} Depreciation deduction
sevice onfy—see instructions) period
19a  3.year property R
b 5-year properly
¢ 7-year property
d 10-year properly
e 15.year property
f 20-year property : SR
g 25-year property RTINS 25 yrs. SiL
h Residential rental 27.5 yrs. MM S
property 275 yrs. MM SiL
i Nonresidential real 39 yrs, MM SiL
property MM S/l
Section C—Assets Placed in Service During 2023 Tax Year Using the Alternative Depreciation System
20a Class life LT SAL
b 12-year R 12 yrs, SiL
¢ 30-year 30 yrs, MM Sil.
d 40-year 40 yrs. MM SiL
part v Summary (See instructions.)
.. Listed property. Enter amount from line 28 21
22 Total. Add amounts from line 12, lines 14 through 17, lines 19 and 20 in column (g), and line 21. Enter
here and on the appropriate lines of your return. Partnerships and S corporations—see Instructions .. ................. 22 | 69, _382_
23 For assets shown above and placed in service during the current year, enter the 5 O
portion of the basis attributable to section 263A costs . ........................... ... 23

For Paperwork Reduction Act Notice, see separate instructions.

DAA

Fom 4562 (2023)

THERE ARE NO AMOUNTS FOR PAGE 2



4 562 Depreciation and Amortization OMB No, 15450172
Form {Including Information on Listed Property) 202 3
Attach to your tax return.
BDepartment of the Treasury . N X . Altachment
internal Revenue Service Go to www.irs.gov/Form4562 for instructions and the latest information. Sequence no. 170
Name(s) shown on retun . DOWNTOWN DOVER PARTNERSHIP identifying number
CORPORATION 51-0327371

Business or activity to which this form relates
INDIRECT DEPRECIATION
" Part 1 Election To Expense Certain Property Under Section 179
Note: if you have any listed property, complete Part V before you complete Pad I.

1 Maximum amount (see instructions) ... 1 1,160,000
2 Total cost of section 179 property placed in service (see instructions) 2

3 Threshold cost of section 179 propery before reduction in limitation (see instructionsy 3 2,890,000
4  Reduction in limitation. Sublract line 3 from line 2. If zero or less, enter -0- L 4

5 Dollar limétation for tax year, Subtract line 4 from fine 1. If zero or less, enter -0-. If marred filing separately, ses instructions ... 5

6 {a} Description of property {b} Cost (business use only) {c} Efected cost

7 Listed property. Enter the amount from fine 28~~~ L7

8 Tolal elected cost of section 179 properly. Add amounts in column (¢), lines6apdy 8

9  Tentative deduction. Enter the smaller ofine S orlines 9

10 Caryover of disatlowed deduction from line 13 of your 2022 Form4862 10

11 Business income limitation, Enter the smaller of business income (not tess than zero) or line 5. See instructions 11

12  Section 179 expense deduction. Add lines 9 and 10, but don't enter more than line 19 . .. . . . 12

13 Carryover of disallowed deduclion to 2024. Add lines 9 and 10, less line 12 .. l 13 I

Note: Don't use Part i or Part #] below for listed property. Instead, use Part V.

“Partil:  Special Depreciation Allowance and Other Depreciation {Don't include listed property. See instructions.)

14  Special depreciation allowance for qualified property (other than listed property) ptaced in service

during the tax year. See instructions 14
16 Property subject to section 168(1(1) election ... 15
16 Other depreciation (including ACRS) . 16 7,06
‘Part lll MACRS Depreciation {Don’t include listed properly. See instructions.)
Section A

17 MACRS deductions for assets placed in service in tax years beginning before 2023 17 t
18 # you are electing {o group any assets placed in service during the tax year into one or more geners! assel accounts, checkhere . . . . 1——' Sl

Section B—Assets Placed in Service During 2023 Tax Year Using the General Depreciation System

o {b) Month ar}d year {c) I'i(asis for depreciation {d} Recovery ) o .
{a) Classification of property placed In (businasshnvesiment use ] {8} Convention {fj Method {g) Depreciation deduction
senvice cnly-see instnuctions) period
19a  3-year property PR
b b5-year propery
¢ 7-year propery
d 10-year property
e 1h-year properly
f 20-year propertty R i
g 25-year property S 25 yrs, 8L
h Residential rental 27.5 yrs. MM S
property 27.5 yrs, MM SiL
i Nonresidential reat 39 yrs, MM SiL
property MM Sit
Section C—Assets Placed in Service During 2023 Tax Year Using the Alternative Depreciation System
20a Class Hfe S S
b 12-year 12 yrs. SiL
¢ 30-year 30 yrs. MM SiL
d  40-year 40 yrs. MM St
Part IV Summary (See instructions.)
29 Listed property. Enter amount from line 28 21
22 Total. Add amounts from line 12, lines 14 through 1? lines 19 and 20 in column (g) and line 24. Enter
here and on the appropriate lines of your return. Partnerships and S corporations—see instructions . .................. 22 | 7,067
23 For assets shown above and placed in service during the current year, enter the P R
portion of the basis aftributable to section 263A costs ... .. ... . .. ... ... 23 - Sl
For Paperwork Reduction Act Notice, see separate instructions. Form 4562 (2023)

DAA THERE ARE NO AMOUNTS FOR PAGE



IRS E-file Signature Authorization
Form 8879-TE for a Tax Exempt Entity OMB No. v o0
For calendar year 2023, or fiscal year beginning ., . 7/ 01 ..+ 2023, andending, | 6/ 30 20 2 4

artment of the Treasury Do not send to the IRS. Keep for your records. 2023

srnal Revenue Service Go to www.irs.gov/Form8879TE for the latest information.
Name-of filer DOWNTOWN DOVER PARTNERSHIP EIN or SSN

CORPORATION 51-0327371
Name and title of officer or person subject to tax TODD STONESIFER
PRESIDENT
Part | Type of Return and Return Information

Check the box for the return for which you are using this Form 8879-TE and enter the applicable amount, if any, from the return. Form
8038-CP and Form 5330 filers may enter dollars and cents. For all other forms, enter whole dollars only. If you check the box on line 1a, 2a,
3a, 4a, 5a, 6a, 7a, 8a, 9a, or 10a below, and the amount on that line for the return being filed with this form was blank, then leave line 1b, 2b,
3b, 4b, 5b, 6b, 7b, 8b, 9b, or 10b, whichever is applicable, blank (do not enter -0-). But, if you entered -0- on the return, then enter -0- on the
applicable line below. Do not complete more than one line in Part I.

1a Form 990 check here Xl b Total revenue, if any (Form 990, Part VIll, column (A), ne 12) b 4,588,562
2a Form 990-EZ check here =~ E b Total revenue, if any (Form 990-EZ, lne9) 2b
3a Form 1120-POL check here | { b Total tax (Form 1120-POL, linRe22) 3b
4a Form 990-PF check here || b Tax based on investment income (Form 990-PF, Part V, line5) 4b
5a Form 8868 checkhere | | b Balance due (Fom 8868, lne3¢) 5b
6a Form 990-T check here b Total tax (Form 990-T, Part Ill, line4) 6b
7a Form 4720 check here E b Total tax (Form 4720, Part lll, line 1) .......................ccooiieiiiiii.. 7b
8a Form 5227 check here | b FMV of assets at end of tax year (Form 5227, Item D) ................... 8b
9a Form 5330 check here L1 b Tax due (Form 5330, PartIl, line 19) ........................................ 9b
10a Form 8038-CP check here . .. .. b Amount of credit payment requested (Form 8038-CP, Part I, line 22) .. 10b
Part Il Declaration and Slgnature Authorization of Officer or Person Subject to Tax
Under penalties of perjury, | declare that | am an officer of the above entity or D | am a person subject to tax with respect to (name
of entity) , (EIN) and that | have examined a copy of the

2023 electronic return and accompanying schedules and statements, and, to the best of my knowledge and belief, they are true, correct, and
mplete. | further declare that the amount in Part | above is the amount shown on the copy of the electronic return. | consent to allow my
«ermediate service provider, transmitter, or electronic return originator (ERO) to send the return to the IRS and to receive from the IRS (a) an

acknowledgement of receipt or reason for rejection of the transmission, (b) the reason for any delay in processing the return or refund, and (c)

the date of any refund. If applicable, | authorize the U.S. Treasury and its designated Financial Agent to initiate an electronic funds withdrawal

(direct debit) entry to the financial institution account indicated in the tax preparation software for payment of the federal taxes owed on this

return, and the financial institution to debit the entry to this account. To revoke a payment, | must contact the U.S. Treasury Financial Agent at

1-888-353-4537 no later than 2 business days prior to the payment (settlement) date. | also authorize the financial institutions involved in the
processing of the electronic payment of taxes to receive confidential information necessary to answer inquiries and resolve issues related to
the payment. | have selected a personal identification number (PIN) as my signature for the electronic return and, if applicable, the consent to
electronic funds withdrawal.

PIN: check one box only

@ | authorize FAW, CASSON & CO. , LLP to enter my PIN 27371 as my signature
ERO firm name Enter five numbers, but

do not enter all zeros

on the tax year 2023 electronically filed return. If I have indicated within this return that a copy of the return is being filed with a state
agency(ies) regulating charities as part of the IRS Fed/State program, | also authorize the aforementioned ERO to enter my PIN on the
return’s disclosure consent screen.

|:| As an officer or person subject to tax with respect to the entity, | will enter my PIN as my signature on the tax year 2023 electronically

filed return. If | have indicated within this return that a copy of the return is being filed with a state agency(ies) regulating charities as part
of the IRS Fed/State program, | will enter my PIN on the return’s disclosure consent screen.
05/14/26

Signature of officer or person subject to tax Date
Part lll Certification and Authentication

ERO's EFIN/PIN. Enter your six-digit electronic filing identification
number (EFIN) followed by your five-digit self-selected PIN. [ 51015359968 |

Do not enter all zeros
| certify that the above numeric entry is my PIN, which is my signature on the 2023 electronically filed return indicated above. | confirm that |
am submitting this return in accordance with the requirements of Pub. 4163, Modernized e-File (MeF) Information for Authorized IRS e-file
“oviders for Business Returns.

TAMMY ORDWAY e 05/14/26

ERO's signature

ERO Must Retain This Form — See Instructions
Do Not Submit This Form to the IRS Unless Requested To Do So
For Privacy Act and Paperwork Reduction Act Notice, see back of form. Form 8879-TE (2023

ot Poveredby Tax Returns




FAW, CASSON & CO., LLP VY f(
160 GREENTREE DRIVE, SUITE 203
DOVER, DE 19904
302-674-4305 -

\f— arl j}a’.ﬁwﬁf““"’ “50/ Ty
May 14, 2026 V){w.../‘ ol é/ 35 (25

CONFIDENTIAL

DOWNTOWN DOVER PARTNERSHIP
CORPORATION

101 WEST LOOCKERMAN STREET
DOVER, DE 19901

Dear TODD:

We have prepared the following returns from information provided by you without verification
or audit.

Return of Organization Exempt From Income Tax (Form 990)
We suggest that you examine these returns carefully to fully acquaint yourself with all items

contained therein to ensure that there are no omissions or misstatements. Attached are
instructions for signing and filing each return. Please follow those instructions carefully.

In order that we may properly advise you of tax considerations, please keep us informed of any
significant changes in your financial affairs or of any correspondence received from taxing
authorities.

If you have any questions, or if we can be of assistance in any way, please call.

Sincerely,

FAW, CASSON & CO., LLP




Date Due:

Remittance:

Signature:

Other:

Filing Instructions

DOWNTOWN DOVER PARTNERSHIP
CORPORATION

Exempt Organization Tax Return

Taxable Year Ended June 30, 2025

AS SOON AS POSSIBLE

None is required. Your Form 990 for the tax year ended 6/30/25 shows no
balance due.

You are using a Personal Identification Number (PIN) for signing your return
electronically. Form 8879-TE, IRS e-file Signature Authorization for an Exempt
Organization should be signed and dated by an authorized officer of the
organization and returned to:

FAW, CASSON & CO,, LLP
160 GREENTREE DRIVE, SUITE 203
DOVER, DE 19904

TImportant: Your return will not be filed with the IRS until the signed Form
8879-TE has been received by this office.

Your return is being filed electronically with the IRS and is not required to be
mailed. If you Mail a paper copy of your return to the IRS it will delay the
processing of your return,




rom 990

Depariment of the Treasury

Return of Organization Exempt From Income Tax
Under section 501(c), 527, or 4947{a}{1) of the Internal Revenue Code {except private foundations)
Do not enter social security numbers on this form as it may be made public.
Go to wwaw.irs.qov/Form8390 for instructions and the latest information.

OMB No. 15450047
2024
“Qpen to Public :
2o inspection

Intesnal Revenue Service
*~._For the 2024 calendar year, or tax year beginning 07/01/24  andending 0 6/30/25
! Chaci appicable: | © Name of organization DOWNTOWN DOVER PARTNERSHIP D Employer ldentification number
Address change CORPORATICN
[ tsre crnge Doing business s - _ 51-0327371
Number and sireet {or P.O. box f mail is not delivered to street address) Roermvsuite E Telephone aumber
[ misa retum 101 WEST LOOCKERMAN STREET 302-678-2407
I:I Frna! retuin/ City of town, state or province, country, and ZIP or foreign postal coda
DOVER DE 19901 G Gross receipiss 11,605,274
D Amended rehuim F Nama and address of principal officer:
D Appiczton pendng | PODD STONESIFER Hla) Is this 2 croup refum for subordinates? I___] Yes lz] No
115 N. STREET H{b) Are all subordmales inchided? D Yes D Neo
DOVER DE 19901 If "No,” altach g kst See instructions
1 Tax-exempt status: rl 501(ci3) ﬁ] 501c)  ( 6 } (insert no.} I——i 4947(a}{1) or i_l 527
J  Website; WWNW . DOWNTOWNDOVERPARTNERSHIP . COM Hic} Group exemption number
K Form of omanization: IE' Corporation |_| Trust [—] Association I_l Other Il. Year of omation, 1980 M_Siate of legal domicze: DE
Partl - Summary
1 Briefly describe the organization's mission or most significant activities:
g|  DEVELOP THE ECONOMIC, CULTURAL, AND HISTORIC RESOURCES OF DOWNTOWN DOVER,
§| .TO INCREASE BUSINESS/JOB OPPORTUNITIES AND TO DEVELOP THE COMMERCIAL BAND
5|  RESIDENTIAL POTENTIAL OF THE CENTRAL DOWNTOWN DOVER AREA. . .
é 2 Check this box if the organization discontinued s operations or disposed of more than 25% of its net assets.
o | 3 Number of voling members of the governing body (Part VI, line 1@) 3 17
@ | 4 Number of independent voting members of the governing body (Part VI, line 1b) 4 | 17
‘§ 5 Total number of individuals employed in calendar year 2024 (Pat V, line 228 5 2
B | & Total number of volunteers (estimate if necessary) ... s | O
7a Total unrefated business revenue from Part VI, column {(C), bpei2 Ta 0
b Net unrelated business taxable income from Form @80-T, Part L line 11, ... ... .. b 0
Prior Year Cumment Year
o| 8 Contibutions and grants (Part VIII, ine 1h) ... 4,795,804 9,166,411
g 9 Program service revenue (Pat VIll, tne 29) 37,322 7,487
2 | 10 Investment income (Part VIII, column (A), lines 3, 4, and 7d) ~-473,510 432,155
% | 11 Other revenue (Part Vill, column (A), lines 5, 64, 8¢, 9, 10c, and 116) 228,946 144,878
12 Total revenue — add lines 8 through 11 (must equal Part Vill, column (A), line 12} ... 4,588,562 9,750, 931
13 Grants and similar amounts paid (Part IX, column (A), fines =3y 399,400 429,806
14 Benefits paid to or for members (Part IX, column (A), lined 0
g | 15 Salaries, other compensation, employee benefits (Part IX, column (A), lines 5-10} . . 232,583 125,770
@ | 16aProfessional fundraising fees (Part IX, column (A), line 11¢) 0
& | b Total fundraising expenses (Part IX, column (D), ine 25) o RO L
& | 47 Oter expenses (Part IX, column (&), fines 11a-11d, 116-240) 277,209 590,05
18 Tolal expenses. Add lines 13-17 (must equal Part IX, column (A), fine 25) 909,192 1,145,635
19 Revenue less expenses. Subtract line 18 from linRe12 . 3,679,370 8,605,296
5 Beginning of Cusmrent Year End of Year
g 20 Total assets (Part X, ine 18) ... 8,080,515] 19,172,053
o 21 Total fiabilities (Part X, Fne 26) 1,921,258 3,379,755
25 22 Net assets or fund balances. Subtract line 21 from line 20 7,059,257 15,792,298
‘Partll ~ _ Signature Block
Under penatlties of perjury, | declare that | have examined this relum, including accompanying schedules and statements, and to the best of my knowledge and belief, it is
true, comrect, and compiete. Declaration of preparer (other than officer} is based on all information of which preparer has any knowledge.
— C I S ( ‘= l 2026
S|gn Signature of officer ) ?ﬁ' ?ale ' i
Here |Topp stonEsiFER - SWA_ PRESIDENT
Typa or prinl name and flie N
. Preparer's name M Preparer's sSgnamé Date Check D if | PTIN
B TAMMY ORDWAY TAMAY ORDWAY 05/14/26| sekemployed | 200233562
Preparer | riws name FAW, CASSON & CO., LLP Fir's EIN 52-0619968
Use Only 160 GREENTREE DRIVE, SUITE 203
Firmis address DOVER, DE 19904 Phonero.  302-674-4305
May the IRS discuss this return with the preparer shown above? See Instructions |_| Yes No
Form 990 (2024)

For Paperwork Reduction Act Notice, see the separate instructions.
DAA



Form 980 (2024) DOWNTOWN DOVER PARTNERSHIP 51-0327371 Page 2
“Part il Statement of Program Service Accomplishments
Check if Schedule O contains a response of note to any line inthis Part ll} D
1 Briefly describe the organization's mission:

DEVELCP THE ECONOMIC, CULTURAL, AND HISTORIC RESQURCES OF DOWNTOWN DOVER,

2 Did the organization undertake any significant program services during the year which were not listed on the
orFomss0 orse0z? U [ ves [®] no

if "Yes," describe these new services on Schedule O.
3 Did the organization cease conducting, or make significant changes in how it conducis, any program

SeVIORS? [ ves [X] no
If "Yes," describe these changes on Schedule O.

4 Describe the organization's program service accomplishments for each of its three largest program services, as measured by
expenses. Section 501(c)(3) and 501{c){4) organizations are required to report the amount of‘grants and allocations {o others,

the lotal expenses, and revenue, if any, for each program service repored.

4a (Code: ) (Expenses § 442,810 incuding grants of § ) (Revenue $ )

4d Other program services (Describe on Schedule O.)
{Expenses § inctuding grants of $ } (Revenue $ }
de Total program service expenses 872,616
DAA Form 990 (2024)




Form 990 (2024) DOWNTOWN DOVER PARTNERSHIP 51-0327371 Page 3
Part IV . Checklist of Required Schedules

Yes | No
. Is the organization described in section 501(c)(3) or 4947(a}(1) {other than a private foundation)? If “Yes,”
Jocomplete Schedule A 1 X
2 Is the organization required to complete Schedule B, Schedule of Contributors? See instrucions 2 [ X
3 Did the organization engage in diract or indirect political campaign activities on behalf of or in opposition to
candidates for public office? /f “Yes,” complete Schedule C, Part ! ... 3 X
4  Section 501{c)(3) organizations. Did the organization engage in lobbying activities, or have a section 501(h}
election in effect during the tax year? If "Yes,” complete Schedule C, Pertyf 4
6 Is the organization a section 501(c)4), 501{c)5), or 501(c)(6) organization that receives membership dues,
assessments, or similar amounts as defined in Rev. Proc. 98-197 If "Yes," complete Schedule C, Past it 5 X
6 Did the organization maintain any donor advised funds or any similar funds or accounts for which donors
have the right to provide advice on the distribution or investment of amounts in such funds or accounts? /f
"Yes,” complete Schedule D, Partl ... 6 X
7 Did the organization receive or hold a conservation easement, including easements to preserve open space,
the environment, historic land areas, or historic structures? If “Yes,” complete Schedule D, Perttt 7 X
8 Did the organization maintain collections of works of art, historical treasures, or other similar assets? If “Yes,”
complete Schedule D, Part ll 8 X
¢ Did the organization report an amount in Pant X, line 21, for escrow or custodial account liability; serve as a
custodian for amounts not listed in Part X; or provide credit counseling, debt management, credit repair, or
debt negotiation seivices? If “Yes,” complete Schedule D, Part IV ... 9
10 Did the organization, directly or through a related organization, hold assets in donor-restricted endowments
or in quasi-endowments? if “Yes,” complete Schedule D, Part V. .. 10 X
11 If the organization's answer to any of the following questions is “Yes,” then complete Schedule D, Parts Vi, 3 NEEHE RSN
Vil, VL, X, or X, as applicable.
a Did the organization report an amount for land, buildings, and equipment in Part X, line 10? If “Yes,”
complete Schedule D, Part VI 1a] X
b Did the organization report an amount for investments-~other securities in Part X, line 12, that is 5% or more
| of ils total assets reported in Part X, line 167 If "Yes,” complele Schedule D, Part Vi b X
¢ Did the organization report an amount for investments—program related in Part X, line 13, that is 5% or more
of its total assets reported in Part X, line 167 If "Yes,” complele Schedule O, Pat VI 11c X
d Did the organization report an amount for other assets in Part X, line 15, that is 5% or mare of its total assets
reported in Part X, line 167 If "Yes," complete Schedule D, Part IX 11d X
e Did the organization report an amount for other fiabilities in Part X, line 257 if "Yes,” complele Schedule D, Part X e} X
f Did the organization's separate or consclidated financial statements for the tax year include a footnote that addresses
the organization's liability for uncertain tax positions under FIN 48 (ASC 740)? If "Yes,” complefe Schedule D, Part X = 11f X
12a Did the organization obtain separate, independent audited financial statements for the tax year? If “Yes,” complete
Schedule D, Parfs Xt and XH PRI 12a] X
b Was the organization included in consolidated, independent audited financial statements for the tax year? Iif
"Yes," and if the organization answered "No" o line 12a, then compleling Schedule D, Parts XI and Xt is optional 12b X
13 Is the organizalion a schoot described in section 170{(b)(1)}{A)i)? if "Yes,” complete Schedue € 13 X
14a Did the organization maintain an office, employess, or agents outside of the United States? 14a X
b Did the organization have aggregate revenues or expenses of more than $10,000 from grantmaking,
fundraising, business, investment, and program service activities oulside the United States, or aggregate
foreign investmenis valued at $100,000 or more? if “Yes,” complete Schedule F, Parts fandty 14b X
15  Did the organization report on Part IX, column (A), fine 3, more than $5,000 of grants or other assistance to or
for any foreign organization? If "Yes,” complete Schedule F, Parts flandty 15 X
16  Did the arganization report on Part IX, column (A), line 3, more than $5,000 of aggregate grants or other
assistance to or for foreign individuals? if “Yes," complete Schedule F, Parts il and /v 16 X
17 Did the arganization report a total of more than $15,000 of expenses for professional fundraising services on
Part X, column (A}, lines 6 and 11e? If "Yes,” complete Schedule G, Part |. See instrugtions 17 X
18  Did the organization report more than $15,000 total of fundraising event gross income and contributions on
Part VI, lines 1c and 8a? If “Yes,” complete Schedule G, Partll 18 X
"‘.r Did the organizaticn report more than $15,000 of gross income from gaming activities on Part VI, line 8a?
M "Yes," complete Schedule G, Part Il ... .. 19 X
20a Did the organization operate one or more hospital facilties? If “Yes,” complete Schedle 20a X
b if *Yes” to line 20a, did the organization attach a copy of its audited financial statements to this retum? 20b
21 Did the organization report more than $5,000 of grants or other assistance to any domestic organization or
domestic government on Part IX, column (A), line 1? If *Yes,” complete Schedule ! Paris Fand H. . . . . . . . . . . . . . . . . . . . . . . . . . ... 21} X

DAA Form 990 (2024)



Form 890 (2024) DOWNTCWN DOVER PARTNERSHIP 51-0327371 Page 4
Part IV Checklist of Required Schedules (confinued)

Yes | No

22  Did the organization report more than $5,000 of grants or other assistance to or for domestic individuals on
Part IX, column {A), tine 27 If “Yes,” complete Schedule |, Parts and Il 22 A
23  Did the organization answer "Yes” {o Part VI, Sectlion A, line 3, 4, or 5, about compensation of the
organization's current and former officers, directors, trustees, key employeas, and highest compensated
employees? If "Yes," complele Schedule J 23 X

24a  Did the organization have a tex-exempt bond issue with an outstanding principal amount of more than
$100,000 as of the last day of the year, that was issued after Dacember 31, 20027 /f “Yes,” answer lines 24b

through 24d and complete Schedufe K. If “No,"go to fine 25a 24a X
Did the organization invest any proceeds of tax-exempt bonds beyond a temporary period exception? 24b
¢ Did the organization maintain an escrow account other than a refunding escrow at any time during the year
to defease any tax-exempl bonds? | 24c
d  Did the organization act as an “on behalf of’ {ssuer for bonds outstanding at any time during the year? 24d
25a Section 501(c){3), 501{c}4}, and 50%(c){29) organizations. Did the organization engage in an excess benefit
transaction with a disqualified person during the year? If *Yes,” complele Schedule L, Part | 25a

b s the organization aware that it engaged in an excess benefit transaction with a disqualified person in a prior
year, and that the {ransaction has not been reported on any of the organization's prior Forms 990 or 990-E£47
If "Yes,” complete Schedule L, Part! S 26b
26  Did the organization report any amount on Part X, line 6 or 22, for receivables from or payables to any current
or former officar, director, trustee, key employee, creator or founder, substantial contributor, or 35%
controlled entity or family member of any of these persons? If “Yes,” complele Schedwle L, Parttt 26 X
27 Did the organization provide a grant or other assistance {0 any current or former officer, director, trustee, key
employee, creator or founder, substantial contributor or employee thereof, a grant selection committee
member, or to a 35% controfied entity (including an employee thereof) or family member of any of these
persons? If “Yes," complete Schedule L Part I 27 X
28 Was the organization a parly to a business transaction with one of the following parties? (See the Schedule ST e
L, Part IV, instructions for applicable filing thresholds, conditions, and exceptions).

a A current or former officer, director, trustee, key employee, creator or founder, or substantial contributor? if

"Yes,” complete Schedule L, Part IV 28a X
A family member of any individual described in line 28a? If “Yes," comp!ete Schedule L, PartlV 28b X
¢ A 35% controlled entity of one or more individuals and/or organizations described in line 28a or 28b? If
“Yes," complete Schedule L, Part IV 28¢ X
29  Did the organization receive more than $25,000 in noncash contributions? f “Yes,” complele Schedute M 29 X
30  [id the organization receive contributions of ant, historical freasures, or other similar assets, or qualified
consefvation contributions? If *Yes,” complele Schedule M 30 X
31 Did the organization liguidate, terminate, or dissolve and cease operattons‘? if *Yes,” complete Schedule N, Pat! 31 X
32  Did the organization sell, exchange, dispose of, or transfer more than 25% of its net assels? If “Yes,”
complete Schedule N, Part Il 32 X
33 Did the organization own 100% of an entily disregarded as separate ffom the organization under Regulations
sections 301.7701-2 and 301.7701-37 If "Yes,” compiefe Schedule R, Part! 33 X
34  Was the organization related to any tax-exempt or taxable entity? If *Yes,” complete Schedule R, Part I, Ill,
or ’V and Part V ”ne 1 ................................................................................................................ 34 x
36a Did the organization have a controlled entlty within the meaning of section 512(b}izy» 36a X
b "Yes" to line 38a, did the organization receive any payment from or engage in any transaction with a
controlled entity within the meaning of section 512(b}(13)? If “Yes,” complete Scheduwle R, Part V, line 2. 35h
36 Section 601(c)(3) organizations. Did the organization make any transfers to an exempt non-charitable
related organization? If “Yes,” complele Schedule R, Part V, line 2 36
37 Did the organization conduct more than 5% of its activities through an entity that is not a retated organization
and that is treated as a partnership for federal income tax purposes? If “Yes,” complete Schedule R, Pant Vi 37 X
38 Did the organization complete Schedule O and provide exptanations on Schedule O for Part VI, fines 11b and
197 Note: All Form 990 filers are required fo complete Schadule O. .. .. . e . s X
‘Part V' Statements Regarding Other IRS Filings and Tax Compliance
Check if Schedule O contains a response or note to any lineinthisPart Vv . . . e L_|
Yes | No
1a Enter the number reported in box 3 of Form 1096. Enter -0- if not applicable 1a | 12 g
Enter the number of Forms W-2G includad on line 1a. Enter -0- if not applicable b} 0
¢ Did the organization comply with backup withholding rules for reporiable payments {o vendors and
reportable gaming (gambling) winnings 1o prize Winners? . ... ... . il 1c X

DAA Form 990 (2024)



Form 990 2024y DOWNTOWN DOVER PARTNERSHIP 51-0327371 Page 5
‘PartV  Statements Regarding Other IRS Filings and Tax Compliance (continued) ___Yes No
2a  Enter the number of employees reported on Form W-3, Transmittal of Wage and Tax R N
~,  Statements, filed for the calendar year ending with or within the year covered by this return 2a | 2

b If at least one is reporied on line 2a, did the organization file all required federal employment tax returms? 2b | X
3a Did the organization have unrelated business gross income of $1,000 or more during the year? 3a X

b f*Yes has it filed a Form 990-T for this year? if “No” to fine 3b, provide an explanation on Schedwe © 3b
4a At any ime during the calendar year, did the organization have an interest in, or a signature or other authority over,
a financial account in a foreign country {such as a bank account, securities account, or other financial account)? 4a : X

b If "Yes," enter the name of the foreign counltry ...
See instructions for fiing requirements for FInCEN Form 114, Repor of Foreign Bank and Financial Accounts (FBAR).
5a Was the organization a parly to a prohibited tax shelter transaction at any time during the tax year? 5a

Did any taxable pary notify the organization that it was or is a party to a prohibited tax shefler transaction? 5b

Ml

Ga Does the organization have annual gross receipts that are nommally greater than $100,000, and did the
organization solicit any contributions that were not tax deductible as charitable contributions? 6a X
b If “Yes,” did the organization include with every soficitation an express statement that such contributions or
gifs were not tax deductible?
7 Organizations that may receive deductible contributions under section 170{c).
a Did the organization receive a payment in excess of $75 made partly as a contribution and partly for goods

and services provided {o the payor? 7a

Did the organization sell, exchange, or otherwise dispose of tangible personal property for which it was
required to file Fom 82827 7c

]

Did the organization receive any funds, directly or indirectly, to pay premiums on a personal benefit contract? ie

Did the organization, during the year, pay premiums, directly or indirectly, on a personal benefit contract? 7f

If the organization received a contribution of cars, boats, airplanes, or other vehicles, did the organization file a Form 1098-C? | 7h
Sponsoring organizations maintaining donor advised funds. Did a donor advised fund maintained by the St Lo
sponsoring organization have excess business holdings at any time during the year? 8
9  Sponsoring organizations maintaining donor advised funds. S
a Did the sponsoring organization make any taxable distributions under section 49667 9a
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10 Section 50{c}(7) organizations, Enter;
a |Initiation fees and capital contributions included on Part VIli, line 12

11 Section 501{c)(12) organizations. Enter:
a G;DSS iﬂcome from members or Sharehokjers ........................................................ 11a
b Gross income from other sources. (Do not net amounts due or paid to other sources
against amounts due of received fomthem) 11b .
12a  Section 4947(a)(1) non-exempt charitable trusts. is the organization filing Form 990 in lieu of Form 10417 12a
b 1f "Yes,” enter the amoun! of tax-exempt interest received or accrued during the year .. | 12b e
13 Section 501(c)(29) qualified nonprofit health insurance issuers.

a Is the organization licensed to issue qualified health pfans in more than one state? 13a

Note: See the instructions for additional information the organization must repert on Schedule O.
b Enter the amount of reserves the organization is required to maintain by the states In which
the organization is licensed to issue qualified health plans 13b

¢ Enter the amount of reserves on hand 13c

14a  Did the organization receive any payments for indoor tanning services during the tax year? 14a X
b i “Yes” has it filed a Form 720 to report these payments? if "No,” provide an explanation on Schedwe © 14b
15 s the organization subject to the section 4960 tax on payment(s) of more than $1,000,000 in remuneration or

excess parachute payment(s) during the year? 15

If “Yes,” see instructions and file Form 4720, Schedule N,
fs the organization an educational institution subject o the section 4968 excise tax on net investment income? . .. . .. .. 15 _ X
Sl "Yes," complete Form 4720, Schedule O, S : &
17 Section 501{c}{21) organizations. Did the trust, any disqualified or other person, engage in any activities
that would result in the imposition of an excise tax under section 4951, 4952, or 495372 17 ] L
if “Yes " complete Form 6069, i e I

.
N

Form 990 (2024

DAA



Form 990 (2024) DOWNTOWN DOVER PARTNERSHIP 51-0327371 Page &
Part: VI Governance, Management, and Disclosure. For each "Yes" response {o lines 2 through 7b below, and for a "No”
response fo line 8a, 8b, or 10b below, describe the circumstances, processes, or changes on Schedule O. See instructions.
Check if Schedule O coniains a response or note to any lineinthis Pat ™M W
Section A. Governing Body and Management '

Yes | No
ia  Enter the number of voting members of the goveming body at the end of the tax year ta | 17 BN St
if there are material differences in voling rights among members of the governing body, or
if the governing body delegated broad authority to an executive committee o similar
committee, explain on Schedule C,
b Enter the number of voling members included on line 1a, above, who are independent | 17
2 Did any officer, director, trustee, or key employee have a family relationship or a business relationship with
any other officer, director, trustee, or key employee? 2 X
3 Did the organization delegate control over management duties customarily performed by or umier the direct
supervision of officers, directors, trustees, or key employees to a management company or other person? 3 X
4  Di the organization make any significant changes to its governing documents since the prier Form 890 was filed? 4 X
5 Did the organization become aware during the year of a significant diversion of the organization's assets? 5 X
6  Did the organization have members or stockholders? ... 6 X
7a Did the organization have members, stockholders, or other parsons who had the power to elect or appoint
one or more mermbers of the governing body? 7a X
b Are any governance decisions of the organization reserved to (or subject to approval by} members
stockholders, or persons other than the governing body? 7h X
8  Did the organization contemporaneouély document the mestings held or writien actions undertaken during the year by the following ERE B R
a The govering body? | ga | X
b Each committee with authority to act on behalf of the governing body? gb | X
9 s there any officer, director, trustee, or key employee fisted in Part VI, Section A, who cannot be reached at
the organization's maifing address? if “Yes,” provide the names and addresses on Schedule O . ... .o g X
Section B. Policies (This Section B reguesis information about policies not required by the Internal Revenue Code.)
Yes] No
10a Did the organization have local chaplers, branches, or affiates? 10a 7
b K "Yes,” did the organization have written policies and procedures governing the activities of such chapters,
affitiates, and branches to ensure their operalions are consistent with the organization's exempt pumposes? . . ... ... .. 10b
t1a Has the organization provided a complete copy of this Form 980 o aif members of its governing body before filing the form? 11a X
b Describe on Schedule O the process, if any, used by the organization to review this Form 9980 —
i2a Did the organization have a written conflict of interest policy? If "No,"go to fine 13 12a| X
b Were officers, directors, or frustees, and key employees required to disclose annually interests that could give rise to conflicts? {1 12b X
¢ Did the organization regularly and consistently monitor and enforce compliance with the policy? If “Yes,”
descn.be On SChedu{e O how rhis Was done ............................................................................................ 120 x
13 Did the organization have a written whistleblower policy? 13 X
14  Did the organization have a written document retention and destruction policy? 14 X
16  Did the process for determining compensation of the following persons include a review and appmval oy o
independent persons, comparability data, and contemporaneous substantiation of the deliberation and decisien?
a The organization's CEO, Executive Director, or top management officst 15a | X
Other officers or key employees of the organization 16 X
if “Yes" 1o line 15a or 15b, describe the process on Schedule O. See instructions. S S
16a Did the organization invest in, contribule assels to, or participate in a joint venture or similar arrangement
with a taxable entity during the year? 16a X
b ¥ “Yes' did the organization follow a written policy or procedure requiring the orgamzat;on to evaluate its ] IR
padicipation in joint venture arrangements under applicable federal tax law, and take steps to safeguard the
organization's exempt status with_respect to such arrangements? ... e e et 16b

Section C, Disclosure
17  List the states with which a copy of this Form 980 is required to be filed NONE
18  Section 6104 requires an organization to make #s Forms 1023 (1024 or 1024-A, if applicable), 890, and 990-T (section 50%{c)
{3)s only) avallable for public inspection. Indicate how you made these available. Check all that appiy.
Own website Ancther's websile [}g Upon request D Other (explain on Schedule O)
19  Describe on Schedule O whether {(and if s0, how) the organization made its governing documents, confiict of interest policy,
and financial statements available to the public during the tax year.
20 State the name, address, and telephone number of the person who possesses the organization's books and records.
DOWNTOWN DOVER PTSH CORP 161 W LOOCKERMAMN STREET
DOVER DE 19904 302-678-2940

DAA Form 990 (2024




Forn 990 (2024) DOWNTOWN DOVER PARTNERSHIP

51-0327371

Page 7

Part VIl ' Compensation of Officers, Directors, Trustees, Key Employees, Highest Compensated Employees, and
Independent Conftractors

Check if Schedule O contains a response or note to any line in this Part VI

Jction A.

Officers, Directors, Trustees, Key Employees, and Highest Compensated Employees

ta Complete this table for all persons required to be listed. Report compensation for the calendar year ending with or within the

organization's tax year.

o List all of the organization's current officers, directors, trustees (whether individuals or organizations), regardless of amount of
compensation. Enter -0- in columns (D), (E), and (F) if no compensation was paid.

o List all of the organization's current key employees, if any. See instructions for definition of "key employee.”

» List the organization's five current highest compensated employees (other than an officer, director, trustee, or key employee)
who received reportable compensation (box 5 of Form W-2, box 6 of Form 1099-MISC, and/or box 1 of Form 1099-NEC) of more than

$100,000 from the organization and any refated organizations,

o List all of the organization's former officers, key employees, and highest compensated employees who received more than

$100,000 of reportable compensation from the organization and any related organizations.

o List alf of the organization’s former directors or trustees that received, in the capacity as a former director or trustee of the

organization, more than $10,000 of reportable compensation from the organization and any related organizations.
See the instructions for the order in which to list the persons above,

Check this box if neither the organization nor any related organization com

pansated any current officer, director, or trustee.

i)
A a Posticn D £ E
e o e | ST | o i
per week officer eod @ dreclorfuslea) from the from refated compensation
(list any =zlzlg |z |83 ¢ organization (W-2/ organizations (W-2/ frem the
hours for gzl =tg = B8 3 1099-MISCY 1099-MSCY organization and
related BEl 817 |2 87 1099-NEC) 1098-NEC) related organizations
organizations 2‘% g g C;’
below Gi g 81 B
dotted fne) gl 2 a
e g
(1) JOHN VAN GORP
VT ST UTT PR TUSIUPIURPR SO 1.00
VICE PRESTDENT 0.00 [x X 0
) TODD STONESIFER
A PUUITTIT R TRTRR N 1.00
PRESIDENT 0.00 |X X 0
(3IMAYOR ROBIN CHRISTIANSEN
TR TUUUURUUUUURUSURRIY SO 1.00
BOARD MEMBER 0.00 [x 0
{4) PETER BRADLEY
SUURIPUIUTURRUURURURR SO 1.00
TREASURER 0.00 | X X 0
(5} SARAH KEIFER
SUURUURUUUTUUTUUUUITRURRTNI SO 1.00
SECRETARY 0.00 [x X 0
(6) COUNCILWOMAN TRICIA ARNDT
TSRS SO 1.00
BOARD MEMBER 0.00 [x 0
(7 SHARON DUCA
U U TR U U UUURUUUVSURRI SO 1.00
BOARD MEMBER 0.00 |X 0
8) CODI CANASA
U USRNSSR SO 1.00
BOARD MEMBER 0.00 |X 0
(9) COUNCILMAN ROY SUDLER
SRS UURUUUUUUUUTUUURURR 1.00
BOARD MEMBER 0.00 |x 0
(1OWILL GRIMES
ST PUSTTUUTUSTUTUURRSRUR U 1.00
SARD MEMBER 0.00 |X 0
(11HDR. TERRELL HO s
R ET TP ITPITTOIURUUTRTT N 1.00
BOARD MEMBER 0.00 |X 0

Forrn 990 (2024)



Form 890 (2024} DOWNTOWN DOVER PARTNERSHIP 51-0327371 Page 8
- Part Vil Section A. Officers, Directors, Trustees, Key Employees, and Highest Compensated Employees (continued)
(C}
Position
(A} 8 (do not check mors than one D} {E) )
Name and title Average box, unless person is both an Raporiable Reporlable Estimated amount
hours officer and a drectorfirusles) cormpensation compensation of other
per week e i from the from related compensation
(fist any & a ﬂ g é: {Eiou:’:";': g wrganization (W-2/ organizations (W-2/ from the
hours for 21 2|8 | 188 3 1099-MSC/ 1099-MISC/ organization and
related 451 9 15_;_ 8.1 1058-NEC) 1099-NEC) retated orgenizations
organizations | 2 2 ]
below g g 4 }3
dolted ne) sl 3 £
(12) SUEDUKA GIBBS
02 ) 1.00
BOARD MEMBER 0.00 |X 0 0
(13) ZACHARY PREBULA
U UURRUURRURURR DO 1.00
BOARD MEMBER 0.00 X 0 0
{(14) JESSICA JACKSON
a4 1.00
BOARD MEMBER 0.00 |X 0 0
(153} SENATOR CHARILES PARADER
s 1.00
BOARD MEMBER 0.00 | X 0 0
8
an)
{18)
(19)
1h Subtotal | .. .
¢ Total from continuation sheets to Part VII Section A _______________
d Total {add lines 1b and 1c} _
2 Total number of individuals (mcludmg but not Eimﬂed io 1hose Itsted above) who received more than $100,000 of
reportable compensation from the organization
Yes No
3 Did the organization Hst any former officer, director, {rustee, key employee, or highest compensated R
employee on kine 1a? if *Yes," complete Schedule J for such individual | 3 X
4  For any individuat fisted on line 1a, is the sum of reportable compensation and other compensation from the B
organization and related organizations greater than $150,0007 If “Yes,” complefe Schedule J for such B
IGIVIGUBL 4 X
5  Did any person listed on line 1a receive or accrue compensation from any unrelated organization or individual i
for services rendered to the organization? If "Yes,” complete Schedule J for such person . e 5 X

Section B. independent Ceontractors

1 Complete this table for your five highest compensated independent contractors that received more than $100,000 of

compensation from the organization. Report compensation for the calendar vear ending with or within the organization's tax year.

Name and b(tfgness address

Descriptéo(ﬂa )of SaVies

)
Compensation

2 Total number of independent contractors (including but not limited 1o those listed above) who
received more than $100,000 of compensation from the organization

DAA

Form 990 @024y



Form 990 (2024) DOWNTOWN DOVER PARTNERSHIP 51-0327371 Page 9

Part VIl  Statement of Revenue
Check if Schedule O contains a response or note to any line in this Part VIl .. . ... E]
N ) (6] ) {D)
Y Tolal revenue Related or exempt Unrelated Revenus excluded
! function revenue business revenue from tax under

sections 512-514

B4l 1a Federated campaigns 1a
gé‘ b Membership dues ib
7| ¢ Fundraising events ic
g‘g_ d Related organizations 1d
&E| @ Gowemment grants {contibutions) 1e 9,156,969
gf f Al other contributions, gits, grants,
29 and sintiar amounts not included sbove ... ... .. 1f 9,442
25 4 Noncash contributons included in i
=L Bres taf | 1g [$ o Rt
S8 h Totak Addlinesta~if. . ... . ... . e 9,166,411 -
Business Coda| = iR
® | 22 . PARKING METERS AND PERMITS 7,487 7,487
Bl b
‘% c ......................................................
BEl 0
F = USRS UU SRR
f Alf other program service revenue ... ... ...
g Total. Add lines 2a~2F. . ..., . oo 7,487
3 Investment income (including dividends, interest, and
other simitar amounts) 424,529 424,529
4 Income from investmen! of {ax-exempt bond proceeds
§ Royalies .. .. . ... .. ..o
@ Real (i} Persona?
6a Gross rents 6a 381,847
} b Less: rental expenses| 6b 236,969
| ¢ Rentdinc.or(oss) | B¢ 144,878 ST ]
d Netrental income or{loss) ... ... .. 144,878 144,878
72 Gross amount from () Securities {ii} Other IRRRD RN R
saes of assels
olher than imentory | 7a 1,625,000
2] b Less costor other
§ basis end sales exps. | 7h 1,617,374
&| ¢ Gainor(oss) | 7c 7,626 R T I
g d Netgainorfoss).................... e . 7,626 7,626
& | 8a Gross income from fundraising events T
{rol inciuding &
of contributions reported on line
Tc). See Part IV, lne 18~ Ba
b Less: direct expenses 8b
¢ Net income or (loss) from fundraising events .. .. ... ... ... ..
9a Gross income from gaming
activities. See Part IV, line 19 9a
b Less: direct expenses 9b
¢ Net income or (loss) from gaming activities .................. . ..
10a Gross sales of inventory, less
returns and aflowances 10a
b Less: cost of goods sold 10b
¢ Net income or (loss) from sales ofinventory .. ... .......... ... ...,
Business Code
%m M
2 b
BOD
o8 G
.%a: d Allotherrevenue . .. .. ...
e Total Add fines 11a-11d . ... ... .. . . ... . ... S ] R IR
12__ Total revenue, See instructions ... ... ... ... 9,750,931 159,991 4 424,529

Form 990 (z024)

DAA



Form 990 (2024)

DOWNTOWN DOVER PARTNERSHIP

51-0327371

-Part I1X

Statement of Functional Expenses

Section 501{c)(3} and 501{c){4) organizations must complete all columns. All other organizations must complefe column (A).

Check if Schedule O contains a response or nete to any line in this Part IX

Do not include amounts reported on fines 6b, 7b,

8b, 8b, and 10b of Part Vill.

(A)
Tola! expenses

{B)
Program service
expenses

Management and

e}
Fundraising

1

10
11

@ ™o o0 T

12
13
14
15
16
17
18

19
20
21
22
23
24

Grants and other assislance 1o domestic omanizations

and domestc governments, See Part iV e
Grants and other assistance to domestic
individuals. See Patt W, fine 22
Grants and other assistance to foreign
organizations, foreign governments, and

foreign individuals. See Part IV, fines 15 and 16
Benefils paid to or for members
Compensation of curient officers, direclors,
trustees, and key employees
Compensation not included above fo disqualified
persons (as defined under section 4958{f)(1)) and
persons described in section 4958{c){34B)
Other salaries and wages
Pension plan accruals and eeniributions {include
section 401{k) and 403(b) employer contributions}
Other employee benefits

Payroll taxes

Accounting
Lobbying ...
Professional fungraising services. See Part IV, line 17
Investment management fees
Cther. {f fne 119 armount exceeds 10% of kne 25, column

{A), amount, it Ene 11g expenses on Schedule O)
Agdvertising and pramotion

Office expenses

Travel ........................................
Payments of travel or enterlainment expenses
for any federal, state, or local public officials
Conferences, conventions, and meetings
interest

Depreciation, depletion, and amertization
Insurance

Other expenses. Itemize expenses not covered
above. (List miscellaneous expenses on fine 24e. If
line 24e amount exceeds 10% of line 25, column
(A), amount, fist fire 242 expenses on Schedule 0.)
~ CONSULTING

Total functional expenses. Add Enes 1 through 24e

429,806

general expensas

expenses

429,806/ G

116,956

68,222

48,734

8,814

5,141

3,673

182,324

141,594

40,730

12,454

9,672

2,782

5,109

5,109

16,283

1,790

14,493

29,772

29,772

17,583

13,655

3,928

34,549

34,549

790

790

114,331

97,372

16,959

74,287

74,287

26,117

26,117

14,390

14,390

30,186

15,897

14,289

1,145,635

872,616

273,019

Ll SO - T T -

L d ]

Joint costs, Compiele this line only # the
organization reported in column (B} joint cosls
from a combined educalional campaian and
fundraising schicitation. Check here it
foliowing SOP 98-2 {ASC 958-720) . .. ...

DAA

Form 990 (2024)



Form 990 (2024) DOWNTOWN DOVER PARTNERSHIP 51-0327371 Page 11
Part X - Balance Sheet
Check if Schedule O contains a response or note f0 any line i this Part X I_[_
5 () (8)
; Beginning of year End of year
1 Cosh—nonimeestbeaing 481,757 1 255,456
2 Savings and temporary cash investments 4,933,939 2 4,170,437
3 Pledges and grants receivable, net L 3
4 Accounts receivab!e‘ Mt 1 ' 576 4
5 Loans and other recelvables from any cusrent or former officer, director, RSN R
trustee, key employee, creator or founder, substantial contributor, or 35% ool Sk
conlrolled entity or family member of any of these persons 5
6 Loans and other receivables from other disquatified persons {as defined R
a under section 4958(/(1)), and persons described in section 4958(c)}3)B) = 6
8|7 Nolesand loans recavable, net 7 26,728
< 8 Inventones for sa;e Or S 8
9 Prepaid expenses and deferred charges 9 4,107
10a Land, buildings, and equipment: cost or other
basis. Complete Part Vi of Schedule D 10a A
b Less: accumulated depreciaon 10k 979,372 3,563,243 10¢ 4,303,302
11 Investments—publicly traded securies 11 10,258,119
12  Investments—other securities. See Part IV, fpe 1t~ 12
13 Investments—program-related. See Par WV, lne ¢t~ 13
14 intangible assets 14
15 Other assets. See Part IV, fine 11 15 153,904
16 Total assets. Add lines 1 through 15 (mustequalline 33) . .....oooovveiiiiiienii.n. 8,980,515]| 16 19,172,053
17 Accounts payable and accrued expenses 101,156] 17 8,791
18 Grants payable 18
19 Deferred revenue ... 19 1,443,031
20 Taxexempt bond liabilties 20
21 Escrow or cusiodial account liabifity. Complete Part IV of Schedule D~~~ 21
9 22 Loans and other payables to any current ar former officer, direclor, i
E trustee, key employee, creator or founder, substantial contributor, or 35%
E controlled entity or family member of any of these persons 22
— 123 Secured mortgages and notes payable to unrelated third paries 1,789,484 23 1,745,519
24 Unsecured notes and loans payable to unrelated third parttes =~~~ 24
25  Olher liabilities {inciuding federal incorne tax, payables to related third
parties, and other liabifities not included on lines 17-24), Complete Part X
of Schedule D .. 30,618/| 25 182,414
26 Total liabilities. Add lines 17 theough 25 . ... . oo e 1,921,258/ 2% 3,379,755
Organizations that follow FASB ASC 858, check here  |X]| o e
g and complete lines 27, 28, 32, and 33. R SR
§ |27 Net assets without donor restrictions 3,456,148 27 4,162,317
@ |28 Net assets with donor restricions 3,603,109/ 28 11,629,981
g Organizations that do not follow FASB ASC 958, check here || TS PR FL Lt e
w and complete lines 29 through 33. e
8 29 Capital stock or frust principal, or current uongs 29
g 30 Paid-in or capital surplus, or fand, building, or equipment fund 30
£ |31 Retained eamings, endowment, accumulated income, or other funds 31
'2"; 32 Total net assets or fund balances 7,059,257] 32 15,792,298
33 Total liabiiities and net assetsffund balances ... ... .. 8,980,515 a3 19,172,053

DAA

Form 990 (2024)



Form 990 (2024) DOWNTOWN DOVER PARTNERSHIP 51-0327371 Page 12

Part Xi Reconciliation of Net Assets

Check if Schedule O contains a response or note to any line in this Part X1 m_

1 Total revenue (must equal Part VI, column (A), line 92) 1 9,750,931

2 Tolal expenses (must equal Part IX, column (A), fine2sy 2 1,145,63L

3 Revenue less expenses. Subtract line 2 fromlined 3 8,605,296

4 Net assels or fund balances at beginning of year (must equal Part X, fine 32, coumn () 4 7,059,257

5 Net unrealized gains (losses) on investments ... 5 127,745

6 DonatEd sewices and use Of fac'"t{es ................................................................................... 6

T Investment expenses 7

8 Prior period adjustments 8

9 Other changes in net assets or fund balances (explain on Schedue oy g

10  Net assets or fund bafances at end of year. Combine lines 3 through 9 (must equal Part X, line
32, GO (B} . o oo 10 15,792,298
Part Xl  Financial Statements and Reporting
Check if Schedule O contains a response or nole to any line inthis Part XU .

1 Accounting method used to prepare the Form 990 D Cash [}:(] Accrual D Other : o
If the organization changed its method of accounting from a prior year or checked “Other,” explain on { RE
Schedute O. | S

2a Were the organization's financial statements compited or reviewed by an independent accountant? 2a X
if "Yes,” check a box below to indicate whether the financial statements for the year were compiled or S
reviewed on a separate basis, consolidated basis, or both,

[:I Separate basis Consolidated basis D Both consolidated and separate basis S
b Were the organization's financial statements audited by an independent accountant? 2| X
if "Yes," check a box below to indicate whether the financial staterents for the year were audited on a EEt R
separate basis, consolidated basis, or both.
@ Separate basis D Consolidated basis D Both consolidated and separate basis
¢ If "Yes” to line 2a or 2b, does the organization have a committee that assumes responsibility for oversight of
the audit, review, or compilation of its financial statements and selection of an independent accountant? 2 | X
if the organization changed either ils oversight process or selection process during the tax year, explain on SR :
Schedule O.

3a As a result of a federal award, was the organization required to undergo an audit or audits as set forth in the

Uniform Guidance, 2 CF.R. Part 200, Subpart F? TR 3a X
b if *Yes,” did the organization undergo the required audit or audits? If the organization did not undergo the
required audit or audits, explain why on Schedule O and describe any steps taken to undergo such audits . . . 3b

DAA
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F‘;‘,‘,ﬁ%ﬁ{,‘;’ B Schedule of Contributors

Rev. December 2024))
Departnent of the Treasury Attach to Form 990, 990-EZ, or 990-PF.

“samal Revanue Service Go to www.irs.gov/Form990 for the latest information.
dme of the organization Employer identification number
DOWNTOWN DOVER PARTNERSHIP
CORPORATION 51-0327371

Organization fype (check one):

OMB No. 1545-0047

Filers of: Section:

Form 990 or 980-EZ l_ﬁ_] 501(c) 6 ) (enter number} organization
I___l 4047(a)(1) nonexempt charilable trust not treated as a private foundation
D 527 political organization

Form 890-PF |:| 501(c)(3) exempt private foundation
E] 4847(a)(1} nonexempt charitable trust treated as a private foundation

[ 501(c)3) taxable private foundation

Check if your organization is covered by the General Rule or a Special Rule.
Note: Only a section 501(c)(7), (B), or (10) organization can check boxes for both the General Rule and a Special Rule. See

instructions.

General Rule

For an organization filing Form 990, 980-EZ, or 990-PF that received, during the year, contributions totaling $5.000
or more {in money or property) from any one contributor. Complete Parts | and . See instructions for determining a
contributor's total contributions.

Special Rules

|:| For an organization described in section 501(c}(3) filing Form 890 or 990-EZ that met the 33'/2% support test of the
regulations under sections 509(a){1) and 170(b)(1)(A)}v}), that checked Schedule A (Form 880), Part I, fine 13, 16a, or
16b, and that received from any one contributor, during the year, total contributions of the greater of {1} $5,000; or
{2) 2% of the amount on (i) Form 990, Part VI, line th; or (i} Form 9980-EZ, line 1. Complete Parts | and §.

D For an organization described in section 501(c)(7), (8), or {10} filing Form 990 or 990-EZ that received from any one
contributor, during the year, total contributions of more than $1,000 exclusively for refigious, charitable, scientific,
{iterary, or educational purposes, or for the prevention of cruelty to children or animals. Complete Parts | {entering
*N/A™ in column (b) instead of the contributor name and address), I, and i},

D For an organization described in section 501(c)(7), (8), or (10} filing Form $90 or 980-EZ that received from any one
contributor, during the year, contributions exclusively for religious, chartable, etc.,, purposes, but no such
contributions totaled more than $1,000. If this box is checked, enter here the total contributions that were received
during the year for an exclusively religious, charitable, etc., purpose. Don't complete any of the parts unless the
General Rule applies to this organization because it received nonexclusively religious, charitable, etc., contributions
totaling $5,000 or more during the year S

Caution: An organization that isn't covered by the General Rule and/or the Special Rules doesn't file Schedule B (Form 990), but it
must answer *No” on Part IV, line 2, of its Form 990; or check the box on line H of its Form 990-EZ or on its Form 930-PF, Part 1, line
2, to certify that it doesn't meet the filing requirements of Schedule B {(Form 990).

For Paperwork Reduction Act Notice, see the instructions for Form 990, 990-EZ, or 990-PF, Schedule B {Form 980} (Rev. 12-2024)

DAA



Schedule B (Form 950) (Rev. 12-2024)

PAGE 1 OF 1 Page 2

Name of organization

Employer identification number

DOWNTOWN DOVER PARTNERSHIP 51-0327371
Part{’  Contributors (see instructions). Use duplicate copies of Part | if additional space is needed.
(a) (b) {c ()
No. Name, address, and ZIP + 4 Total contributions Type of contribution
N/n
R [T OO P PR RPRPUPOR Person
Payroll .
.................................................................... $. .. .150,000 | Noncash | |
.................................................................... (Complete Part ii for
noncash contributions.)
(a) {b) () {d)
No. Name, address, and ZiF + 4 Total contributions Type of contribution
N/A
2 Person
Payroll
.................................................................... $ 8,200,000 | Noncash
..................................................................... (Complete Part i for
noncash contributions.}
{a) (b} {c) (d)
No. Name, address, and ZiP + 4 Total contributions Type of contribution
N/A
3 Person
Payrolt .
.................................................................... $ . 556,969 | Noncash [ |
.................................................................... (Complete Part Ii for
noncash contributions.)
(a) {b) {c) {d}
No. Name, address, and ZIP + 4 Total contributions Type of contribution
N/A
A Person
Payroll .
.................................................................... $ . ...250,000 | Noncash ||
.................................................................... (Comptete Part If for
noncash contributions.)
{a) {b) {c) {d)
No. Name, address, and ZIP + 4 Total_contributions Type of contribution
........................................................................... Person
Payroll
.................................................................... S Noncash
.................................................................... {Complete Part It for
noncash contributions.)
(@ ) (c) {d)
No. Name, address, and ZIP + 4 Total contributions Type of contribution
.......................................................................... Person
Payroll
.................................................................... S Nencash
.................................................................... (Complete Part Il for
noncash contributions.)

DAA

Schedule B (Form 980) {Rev. 12-2024)



SCHEDULE D Supplemental Financial Statements M No. 15450047
(Form 990) Complete if the organization answered “Yes"” on Form 990, '
(Rev. December 2024) Part IV, line 6, 7, 8, 9, 10, 11a, 11b, 11c, 11d, 11e, 111, 12a, or 12b.
Department of the Treasury Attach to Form 930. :Open’to Public
*'amal Revenue Service Go to wwwi.irs.gov/Form880 for instructions and the latest information. “Inspection -
.§i1e of the organization Employer identification number
DOWNTOWN DOVER PARTNERSHIP
CORPORATION 51-0327371
‘Part1:. Organizations Maintaining Donor Advised Funds or Other Similar Funds or Accounts
Complete if the organization answered “Yes" on Form 990, Part 1V, line 6.
{a) Donor advised funds (b} Funds and other accounts
1 Total numberatend of year
2 Aggregate value of contributions to (during yeary
3 Aggregate value of grants from (during year)
4 Aggregate value atend ofyear
5 Did the organization inform all donors and donor advisors in wiiting that the assets held in donor advised
funds are the organization's properly, subject to the organization’s exclusive legal contret? D Yes D No
6 Did the organization inform alf grantees, donors, and donor advisors in writing that grant funds can be used
only for charitable purposes and not for the benefit of the donor or donor advisor, or for any other purpose
conferring impemissible private benefit? . . . D Yes D No
‘Partll © Conservation Easements

Complete if the organization answered “Yes" on Form 990, Part IV, line 7.

1 Purpose(s) of conservation easements held by the organization (check all that apply).
Preservation of land for public use (for example, recreation or education) Preservation of a historically imposrtant land area
Protection of natural habitat Preservalion of a certified historic structure

Preservation of open space
2 Complete lines 2a through 2d if the organization held a qualified conservation contribution in the form of a conservauon

easement on the last day of the tax year. |Held at the End of the Tax Year
a Total number of conservation easements ... 2a
b Total acreage restricted by conservation easements 2b
jc Number of conservation easements on a certified historic structure included on fine2a 2
'd Number of conservation easements included on fine 2c acquired after July 25, 2006, and not
on a historic structure listed in the National Register 2d

& Does the organization have a writlen policy regarding the periedic monitoring, inspection, handling of

violations, and enforcement of the conservation easements i holds? [] ves [] no
6 Staff and volunteer hours devoted io monitoring, inspecting, handling of violations, and enforcing

conversation easements during the year
7 Amount of expenses incurred in monitoring, inspecting, handling of violations, and enforcing

conservation easements during the year R
8 Does each conservation easement reported on line 2d above satisfy the requirements of section 170(h}{4)(B)

{iy and section 170MANBII? .. [ Yes [ o
9 In Parl XIN, describe how the organization reports conservation easements in its revenue and expense statement and balance

sheet, and include, if applicable, the text of the footnote to the organization's financial statements that describes the

organization's accounting for conservation easements.
‘Part ll - Organizations Maintaining Collections of Art, Historical Treasures, or Other Similar Assets

Complete if the organization answered "Yes” on Form 980, Part 1V, line 8.

1a If the organization elected, as permitted under FASB ASC 958, not to report in its revenue statement and balance sheet works

of ar, historical treasures, or other similar assets held for public exhibition, education, or research in furtherance of public

service, provide in Part XIIf the text of the footnote fo its financial statements that describes these items.

b If the organization slected, as permitted under FASB ASC 958, to report in its revenue statement and balance sheet works of

art, historical treasures, or other similar assets held for public exhibition, education, or research in furtherance of public service,
provide the following amounts relating o these items.
i) Revenue included on Form 990, Part VII, fine i S

() Assets included In Form 990, Part X S

2 If the organization received or held works of art, historical freasures, or other similar assets for financial gain, provide the
following amounts required to be reported under FASB ASC 958 relating to these items.

a Revenue included on Form 990, Part VIll, line 1 TR TR S
b Assels included in FOmN 900, Pam X e iiiiiiiiiiiiiiiiiii...s $
For Paperwork Reduction Act Notice, see the Instructions for Form 980. Schedule D (Form 990) (Rev. 12-2024)

DAA



Schedule D (Form 990) (Rev. 12-2024) DOWNTOWN DOVER PARTNERSHIP

51-0327371 Page 2

“Part Il Organizations Maintaining Collections of Art, Historical Treasures, or Othe

r Similar Assets (continued)

3 Using the organization's acquisition, accession, and other records, check any of the following that make significan! use of its

collection items (check all that apply).

a Public exhibition d Loan or exchange program
b Scholariy research e Other
c Preservation for future generations

4 Provide a description of the organizalion’s coltlections and explain how they further the organization's exempt purpose in Part

XIH.
§ During the year, did the organization solicit or receive donations of an, historical treasures, or other similar
assets to be sold to raise funds rather than to be maintained as part of the organization's collection?

“Part IV Escrow and Custodial Arrangements
Complete if the organization answered "Yes" on Form 980, Part IV, line 9, or reported an amount on Form
990, Part X, line 21.
1a s the organization an agen!, frustee, custodian or other intermediasy for contributions ar other assets not

included on Form 980, Part X?

- o Q0

2a
b

i “Yes," explain the arrangement in Part Xil\. Check hare if the explanation has been provided in Pard XWH . . . .

1c
1d
1e
1f

__No

Part vV Endowment Funds

Complete if the organization answered “Yes" on Form 980, Part IV, line 10.

{a) Currertt year {b) Prior year {c) Two years back

{d} Threa years back {e) Four years back

1a Beginning of year balance

Contributions

Net investment earnings, gains,
and losses

o W

%

3a Are there endowment funds not in the possession of the organization that are held and administered for the
organization by:

{i} Unrelated organizations?

4 BPescribe in Part X|ll the intended uses of the organization's endowment funds,

Yes | No

3afi)
3afii)
3b

“Part VI Land, Buildings, and Equipment

Complete if the organization answered "Yes” on Form 890, Part {V, line 11a. See Form 980, Part X, line 10.

Dascription of property {a} Cost or other basis

(invastiment)

{b} Cost or other basis
{other)

{e) Accurnulated
deprecigtion

{d} Book value

ja Land

1,015,708

1,915,708

b Buidings 3,366,966

979,372

2,387,594

e Other

Total. Add lines 1a through te. (Column {d) must equal Form 990, Part X, line 10c, column (B}

.............. 4,303,302

DAA

Schedule D {Form 880} (Rev. 12-2024)




Schedule D (Form 990} (Rev. 12-2024DOWNTOWN DOVER PARTNERSHIP 51-0327371 Page 3

‘Part VI} ©  Investments — Other Securities

Complete if the organization answered "Yes" on Form 990, Part IV, line 11b. See Form 990, Part X, line 12.

- {a) Dascrption of security or category
F (inckading name of security)

(b) Book valus {c) Method of valualion:
Cost or end-of-year market vaiue

Tolal {Column (b} must equal Form 990, Part X, line 12, col. {(B))

‘Part Vill. Investments — Program Related

Complete if the organization answered “Yes" on Form 980, Part IV, line 11c. See Form 990, Part X, line 13.

{a) Description of mvestment

{b) Book vaus {c) Method of valuation:
Cost or end-of-year market value

)

(2)

3

4

(5)

{6)

{n

(8)

i

rotal. {Column (D) must equal Form 990, Part X, fine 13, col, (B))

‘PartiX > Other Assets

Complete if the organization answered “Yes” on Form 980, Part IV, line 11d. See Form 880, Part X, line 15.

() Description {b} Book vake

{1)

{2)

@)

4)

{5)

(6

4]

{8}

]

Total. (Cofumn (b) must equal Form 980, Part X, line 15, col. (B))

‘Part X Other Liabilities

Complete if the organization answered "Yes" on Form 990, Part IV, line 11e or 11f. See Form 980, Part X,

line 25.
1. {a) Dascription of liabity (b} Book valus
{1} Federal income taxes
{2) LEASE LIABILITY 153,904
{3) DEPOSITS 22,417
{4 PAYROLL LIABILITIES 4,921
(5) CREDIT CARD 1,172
{6)
7}
)
9
Total. (Column (b) must equal Form 990, Part X, fine 25, ol (B)) . ., .. .\ . oo i 182,414
2. Liability for uncertain tax positions. in Part X, provide the text of the footnote to the orgamzatlons financial statements that reports the
organization's liability for uncertain tax positions under FASB ASC 740. Check here if the text of the foolnote has been provided in Part XHI ... . ... |—|_

DAA

Schedule D {(Form 990) (Rev. 12-2024)



Schedule D (Form 999) (Rev. 12-2024 DOWNTOWN DOVER PARTNERSHIP 51-0327371 Page 4
"Part XI Reconciliation of Revenue per Audited Financial Statements With Revenue per Return
Complete if the organization answered "Yes” on Form 980, Part IV, line 12a.
1 Total revenue, gains, and other support per audited financial statements 1 10,110,537
2 Amounts included on kne 1 but not on Form 980, Part VIll, line 12: i
a Nel unrealized gains (losses) on investments 2a 127,745
b Donated services and use of facilites 2b 38
¢ Recoveries of prior year grants L 2¢
d Other (Descabe in Part XUy 2d '
e Addlines2athrough2d 2e 127,745
3 Sublract fine Zefrom fine t 3 9,982,791
4 Amounts inciuded on Form 990, Part VHll, Eme 12, but not on line 1 LU
a Investment expenses not included on Form 990, Part Vil line 70 4a 5,109}
b Other (Describe in Part XIUL) ab -236,968}
¢ Addfinesdaand 4b 4c ~231,860
5 Total revenue. Add lines 3 and 4c. (This must equal Form 990, Part | fine 12} . . ... .. ... 5 9,750,931
~Part’Xil© Reconciliation of Expenses per Audited Financial Statements With Expenses per Return
Complete if the organization answered "Yes" on Form 980, Part IV, line 12a.
1 Tolal expenses and losses per audited financial statements 1 1,377,495
2 Amounts included on line 1 but not on Form 990, Part IX, line 25: S
a Donated services and use of faciites 2a
b Prior year adjustments 2
c Other 205565 ............................................................................ zc
d Olher (Describe in Pat XIWL) 2d 236,969
e Addlines Zathrough 2d 2e 236,969
3 Subtract fine 2e from line 1 3 1,140,526
4 Amounts included on Form 980, Part IX, line 25, but not on tine 1: i
a Investment expenses not included on Form 990, Pat VI, tine 70~ 4a 5,109)
b Other (Describe in PatXW) ab i
¢ Addlinesdaand4b 4c 5,10
5 Total expenses. Add lines 3 and 4c. (This must equal Form 990, Part |, fine 18) ... ... . . . 5 1,145,635
- Part Xill:  Supplemental Information
Provide the descriptions required for Part i, lines 3, 5, and ©; Part Hl, lines 1a and 4; Part V, lines 1b and 2b; Part V, line 4; Part X, line
2, Part Xi, lines 2d and 4b; and Part Xii, lines 2d and 4b. Also complete this part to provide any add#ional information.
PART XI, LINE 4B - REVENUE AMOUNTS INCLUDED ON RETURN - OTHER
RENTAT, EXPENSES NETTED WITH INCOME ON RETURN S -236 969
_ PART XII, LINE 2D - EXPENSE AMOUNTS INCLUDED IN FINANCIALS - OTHER
RENTAL EXPENSES NETTED WITH INCOME ON RETURN 5 236,969

Schedule D {Form 880) (Rev. 12-2024)

DAA



Schedule D (Form 990) (Rev. 12-2024 DOWNTOWN DOVER PARTNERSHIP 51-0327371 Page 5
Part Xill © Supplemental Information (continued)

Schedule D (Form 990) {Rev. 12-2024)
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SCHEDULE O Supplemental Information to Form 990 or 990-EZ

(Form 990) Complete to provide information for responses to specific questions on OME No. 1545-0047

{Rev. December 20624) Form 980 or 990-EZ or to provide any additional information.

Department of the Treasiry Attach to Form 990 or Form 990-EZ. -Open to Public

Internal Revanue Service Go to www.irs.gow/Form990 for instructions and the latest information. = Inspection ..+

Name of the organization DOWNTOWN DOVER PARTNERSHIP Employer identification number
CORPORATICON 51-0327371

FORM 990, PART VI, LINE 11B - ORGANIZATION'S PROCESS TO REVIEW FORM 9950

RENTAL E?F?.EWES. . _N.E.TTED.  WITH INCOME ON RETURN S .. 236,969
RENTAL EXPENSES NETTED WITH INCOME ON RETURN . .. . . . .. $....7236,969
For Paperwork Reduction Act Notice, see the Instructions for Form 980 or 8380-EZ. Schedule O {Form 9390} {Rev. 12-2024)
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om 4562 Depreciation and Amortization

Depariment of the Treasuy
"nnal Revenue Servica

{Including Information on Listed Property)
Aftach to your tax return.

Go to www.irs.gov/Form4562 for instructions and the latest information.

OMB No. 1545-0172

2024

Sequence no._ 179

ma(s) shown on relum  DOWNTOWN DOVER PARTNERSHIP

ldentifying number

CORPORATION 51-032'7371
Business or activity to which this form relates
INDIRECT DEPRECIATION
‘Part] = Election To Expense Certain Property Under Section 179
Note: If you have any listed property, complete Part V before you complete Part |.
1 Maximum amount (see instfuctions) | ... 1 1,220,000
2 Total cost of section 179 property placed in service (see instructions) 2
3 Threshold cost of section 178 property before reduction in limitation (see instructions) 3 3,050,000
4 Reduction in limitation, Subtract fine 3 from line 2. I zero or less, enter-0- 4 '
5 Dollar limitation for tax year. Subiract line 4 from fine 1. If zero or less, enter 0~ H married filing soparately, see instuctions . . . 5
6 {a) Description of property {b) Cest {business use only} {c) Elected cost
T Listed property. Enter the amount from #ine 28 7
8  Total elected cost of section 173 property. Add amounts in column (¢}, lines6and7 8
9  Tentative deduction. Enter the smaller of line Sorfine8 9
10 Carryover of disallowed deduction from fine 13 of your 2023 Form4s562 10
11 Business income limitation. Enter the smaller of business income (not less than zero) or line 5. See instructions 11
12 Section 179 expense deduclion. Add flines 9 and 10, but don't enter more than tinett¢ . . 12
13 Carryover of disallowed deduction to 2025. Add lines 9 and 10, less ine 12 ... . l 13 [
Note: Don't use Part Il or Part |l below for listed property. Instead, use Part V.
Part il Special Depreciation Allowance and Other Depreciation (Don’t include listed property. See instructions.)
14  Special depreciation aliowance for qualified property {(other than fisted property) placed in service
during the tax year. See Instructions 14
} Property subject to section 168()(1) election ... ... 15
18 Other depreciation {including ACRS) .. o 18 790
Part lll - MACRS Depreciation {Don’t include listed propery. See instructions.)
Section A
17  MACRS deductions for assets placed in service in tax years beginning before 2024 . . . 17 | 0
18 ¥ you are electing to group any assels placed in servica during tha lax year into one or more general assel accounts, checkhere ... ..., ... ... I_I Sl :
Section B—Assets Placed in Service During 2024 Tax Year Using the General Depreciation System
o {b) Month ar)dyeaf {c) Qasus for depreciation {d} Recovery ) o ‘
{a} Classification of propetty placed in (busnessfinvestment use . {e) Convention {f} Method {g) Depreciation deduction
service only-see _instructions) period
18a  3-year property S
b 5-year property
¢ 7-year properly
d 10-year property
e 1i5-year property
f 20-year property RS EEE
g 25-year propery 25 yrs. SIL
h Residential rental 27.5 yrs. MM SiL
property 27.5 yrs. MM SiL
i Nonresidential real 39 yrs. MM SiL
property MM Si.
Section C—Assets Placed in Service Puring 2024 Tax Year Using the Alternative Depreciation System
20a Class life LR S
b 12-year SRR 12 yrs. SiL
¢ 30-year 30 yrs. MM SiL
d 40-year 40 yrs. MM SiL
°art v Summary (See instructions.)
#  Listed property. Enter amount from fine 28 2t
22  Tofal. Add amounts from line 12, lines 14 through 17, lines 19 and 20 in column {g), and line 21. Enter
here and on the appropriate lines of your return. Partnerships and S corporations—see instructions ................... 22 '7_90
23  For assets shown above and placed in service during the current year, enter the L i v

portion of the basis attributable to section 263A costs ................................. 23

For Paperwork Reduction Act Notice, see separate instructions.

DAA

THERE ARE NO AMOUNTS FOR PAGE

Form 45262 (2024)



< 4562 Depreciation and Amortization

Depariment of the Treasury

{Including Information on Listed Property)
Attach to your tax retumn.

OMB No. 1545-0172

2024

inlemal Reverue Senvice Go to www.irs.gov/Formd562 for instructions and the latest information, e, 17"
Name(s) shown on return  DOWNTOWN DOVER PARTNERSHIP identifying number
CORPORATION 51-0327371

Business or aclivity lo which this form relates

RENTAT. PROPERTY

- Part1: Election To Expense Certain Property Under Section 179

Note: If you have any listed property, complete Part V before you complete Part |.

1 Maximum amount (see insttuctons) ... 1 1,220,000
2 Tolal cost of section 179 propery placed in service (see instructions) 2
3 Threshold cost of seclion 179 propedy before reduction in limitation (see Instrucions) 3 3,050,000
4  Reduction in limitation. Sublract line 3 from line 2. If zero or less, enter-6- 4
5  Dotlar Emitation for tax year. Sublraci Hine 4 from kne 1. If zero or less, enter -0-. If married fiing separately, see inskructions ........... 5
6 {a) Description of proparty {b} Cost (business use only} {c} Elscted cost
7 Listed property. Enter the amount from tine 29 7
8  Total elected cost of section 179 properly. Add amounts in column (c), fines 6and7 8
9  Tenlative deduction. Enter the smaller of lne 5 or ineg 9
10 Carryover of disallowed deduction from line 13 of your 2023 Form4s82 10
11 Business income limitation. Enter the smaller of business income {not less than zero) or fine 5, See instruclions 11
12 Section 179 expense deduction. Add lines 9 and 10, but don't enter more than line 4. ...~ 12
13 Carryover of disallowed deduction to 2025. Add lines @ and 10, lessfnet2 . l 13 |
Note: Don't use Part Il or Part il below for listed properiy. Instead, use Part V.
Part It Special Depreciation Allowance and Other Depreciation (Don’t include listed property. See instructions.)
14  Special depreciation allowance for qualified properly {other than fisted property) placed in service
during the tax year. See instructions 14
15 Property subjeat to section 168(f)(1) electon 15
16 Other depragialion (neluding ACRS) . o e e s 16 44,241
Part Il MACRS Depreciation {Don't include listed property. See instructions.)
Section A
17  MACRS deductions for assels placed in service in tax years beginning before 2024 17 | 0
18 I you are electing to group any sssets placed in service during the tax year into one or more genaral asset accounts, check here . ... ... . ... .. ﬂ L :
Section B—Assets Placed in Service During 2024 Tax Year Using the General Depreciation System
o {b) Menth ar}d year {c) _Basis for depreciation {d) Recovery ‘ m ‘
{a} Class#ication of propery placed in {pusiness/investment use X () Convention i Method {9} Depreciation deduction
senvice only-see insiuctions) period
192  3-year propery s
b 5-year properly
¢ 7-year propery
d 10-year property
e 15-year property
f 20-year property A
g 25-year property Sl 25 yrs. SiL
h Residential rental 27.5 yrs. MM Si
property 27.5 yrs. Mt SiL
i Nonresidential real 39 yrs. M SiL
propery M S/L
Section C—Assets Placed in Service During 2024 Tax Year Using the Alternative Depreciation System
20a Class life L S
b 12-year R TUTEERR R RT 12 yrs. SiL
¢ 30-year 30 yrs. MM SiL
d 40-year 40 yrs. MM S/L
~Part:ivV Summary (See instructions.)
21 Listed property. Enter amount from e 28 ... 21
22 Total. Add amounts from line 12, lines 14 through 17, fines 19 and 20 in column {g), and line 21. Enter
here and on the appropriate fines of your return. Partnerships and S comorations—see instructions ... ... ... .. ... 22 [ 44,241
23 For assels shown above and placed in service during the current year, enter the S SR
portion of the basis atiributable lo section 263A costs .. ... ... .. ... ... ... 23

For Paperwork Reduction Act Notice, see separate instructions.

DAA

Form 45262 {2024}
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torn 990 Two Year Comparison Report 2023& _202 4 |
For calendar year 2024, or tax year beginning  07/01/24 cending 06/30/25 [l
'ame Taxpayer ldentification Number
DOWNTOWN DOVER PARTNERSHIP
CORPORATION 51-0327371
2023 2024 Differences
1. Contributions, gifts, grants 1. 20,804 9,442 -11,362
2. Membership dues and assessments 2.
3. Government contributions and grants 3. 4,775,000 9,156,969 4,381,969
2 {a. Progeam sems v, ] 37,322 7,487 ~25,835
2 | 5. nvestment ncome ;. 188,424 424,529 236,105
> | 6. Proceeds from tax exemptbonds 6.
& | 7. Net gain or (loss) from sale of assets other than inventory | 7. -661,934 7,626 669,560
8. Net income or (loss) from fundraising events 8.
9. Net income or {loss) from gaming . . ... 9.
10. Net gain or (loss) on sales of inventory 10.
1. Other revenve 1. 228,946 144,878 ~84,068
i2. Total revenue. Add lines 1 through 11 12, 4,588,562 9,750,931 5,162,369
13. Grants and similar amounts paid 13. 399,400 429,806 30,406
14. Benefits paid to or for members ... 14,
2 [15. Compensation of officers, directors, trustees, etc. 15.
9 [16. Salaries, other compensation, and employee benefits 18. 232,583 125,770 ~106,813
o [17. Professional fundraising fees 7.
s [18. Other professional fees 18. 14,523 199,887 185,364
W H9. Occupancy, rent, utiltes, and maintenance 19. 21,836 34,549 12,713
20. Depreciation and Depletion . . 20. 7,067 790 6,277
21. Other expenses . 21, 233,783 354,833 121,050
22, Total expenses. Add lines 13 through2¢ 22, 909,192 1,145,635 236,443
1 [23. Excess or (Deficit). Subtract line 22 from line 12 23, 3,679,370 8,605,296 4,925,926
24. Total exempt sevenue 24. 4,588,562 9,750,931 5,162,369
25. TOta' unre’ated revenue . 25'
_E 26. Total excludable revenie 26. -207,242 584,520 791 ’ 762
b7 Totelassels ... 27, 8,980,515] 19,172,053] 10,191,538
£ PB. Total babites 28. 1,921,258 3,379,755 1,458,497
< bo. Retaned camings | 2] 7,059,257 15,792,298] 8,733,041
£ B0. Number of voting members of governing body 30. 17 17 R R
© B1. Number of independent voting members of governing body 31. 17 17
32. Number of employees ... 32, 3 2
33. Number of volunteers 33.
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IRS E-file Signature Authorization
Fom 8871 9-TE for a Tax Exempt Entity

OMB No. 1545-0047

For calendar year 2024, or fiscal year beginning , ., .. 7/01 .., 2024, and ending , 6/ 3 0 .20 25 .
ariment of the Treasury Do not send to the IRS. Keep for your records. 2024

srnal Revenue Service Go to www.irs.gov/Form8879TE for the latest information.

Name o fler DOWNTOWN DOVER PARTNERSHIP EIN or SSN
CORPORATION 51-0327371
Name and title of officer or person subject to tax  TTODD STONESIFER
PRESIDENT
Part | Type of Return and Return Information

Check the box for the return for which you are using this Form 8879-TE and enter the applicable amount, if any, from the return. Form
8038-CP and Form 5330 filers may enter dollars and cents. For all other forms, enter whole dollars only. If you check the box on line 1a, 2a,
3a, 4a, 5a, 6a, 7a, Ba, 9a, or 10a below, and the amount on that line for the return being filed with this form was blank, then leave line 1b, 2b,
3b, 4b, &b, 6b, 7b, 8b, 9b, or 10b, whichever is applicable, blank (do not enter -0-). But, if you entered -0- on the return, then enter -0- on the
applicable line below. Do not complete maore than one line in Part 1.

1a Form 990 check here X b Total revenue, if any (Form 990, Part VIIl, column (A), line 12) 1b 9,750,931
2a Form 990-EZ check here E b Total revenue, if any (Form 990-EZ, line9) 2b
3a Form 1120-POL check here || b Total tax (Form 1120-POL, line22) 3b
4a Form 990-PF check here =~ || b Tax based on investment income (Form 990- PF, Part V line 5) ___________ 4b
5a Form 8868 checkhere | | b Balance due (Form 8868, ine3) 5b
6a Form 990-T check here [ b Total tax (Form 990-T, Part lll, line4) 6b
7a Form 4720 check here | | b Total tax (Form 4720, Part lll, line 1) ......................................... 7b
8a Form 5227 check here L b FMV of assets at end of tax year (Form 5227, ltemD) ................... 8b
9a Form 5330 check here L { b Tax due (Form 5330, Partll, line 19) ... .................................. 9b
10a Form 8038-CP check here .. ... .. b Amount of credit payment requested (Form 8038-CP, Part Ill, line 22) .. 10b
Part 1l Declaration and Slgnature Authorization of Officer or Person Subject to Tax
Under penalties of perjury, | declare that @ | am an officer of the above entity or D | am a person subject to tax with respect to (name
of entity) , (EIN) and that | have examined a copy of the

2024 electronic return and accompanying schedules and statements, and, to the best of my knowledge and belief, they are true, correct, and
mplete. | further declare that the amount in Part | above is the amount shown on the copy of the electronic return. | consent to allow my
..ermediate service provider, transmitter, or electronic return originator (ERO) to send the return to the IRS and to receive from the IRS (a) an
acknowledgement of receipt or reason for rejection of the transmission, (b) the reason for any delay in processing the return or refund, and (c)
the date of any refund. If applicable, | authorize the U.S. Treasury and its designated Financial Agent to initiate an electronic funds withdrawal
(direct debit) entry to the financial institution account indicated in the tax preparation software for payment of the federal taxes owed on this
return, and the financial institution to debit the entry to this account. To revoke a payment, | must contact the U.S. Treasury Financial Agent at
1-888-353-4537 no later than 2 business days prior to the payment (settlement) date. | also authorize the financial institutions involved in the
processing of the electronic payment of taxes to receive confidential information necessary to answer inquiries and resolve issues related to
the payment. | have selected a personal identification number (PIN) as my signature for the electronic return and, if applicable, the consent to
electronic funds withdrawal.
PIN: check one hox only

@ | authorize FAW, CASSON & CO. , LLP to enter my PIN 27371 as my signature
ERO firm name Enter five numbers, but

do not enter all zeros

on the tax year 2024 electronically filed return. If | have indicated within this return that a copy of the return is being filed with a state
agency(ies) regulating charities as part of the IRS Fed/State program, | also autharize the aforementioned ERO to enter my PIN on the
return’s disclosure consent screen.

D As an officer or person subject to tax with respect to the entity, | will enter my PIN as my signature on the tax year 2024 electronically
filed return. If | have indicated within this return that a copy of the return is being filed with a state agency(ies) regulating charities as part

of the IRS Fed/State program, | will enter my PIN on the return’s disclosure consent screen.
e 05/14/26

Signature of officer or person subject to tax

Part llI Certification and Authentication
EROQ's EFIN/PIN. Enter your six-digit electronic filing identification
number (EFIN) followed by your five-digit self-selected PIN. [ 51015359968 |

Do not enter all zeros
| certify that the above numeric entry is my PIN, which is my signature on the 2024 electronically filed return indicated above. | confirm that |
am submitting this return in accordance with the requirements of Pub. 4163, Modernized e-File (MeF) Information for Authorized IRS e-file
“mviders for Business Returns.

TAMMY ORDWAY e _05/14/26

EROQ's signature

ERO Must Retain This Form — See Instructions
Do Not Submit This Form to the IRS Unless Requested To Do So

For Privacy Act and Paperwork Reduction Act Notice, see back of form. 879-TE (2024)
DAA Powered by Ta! eturns
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INTRODUCTION

The Accounting & Financial Policies & Procedures Guide has been prepared to document the internal
accounting procedures for the Downtown Dover Partnership (DDP). Its purpose is to ensure that assets are
safeguarded, financial statements are in conformity with generally accepted accounting principles (GAAP), and
finances are managed with responsible stewardship.

DDP has made every effort to ensure that the procedures in this manual follow all federal, state, and local laws
and regulations. In the event that federal, state, or local regulation conflicts with any provision contained in this
manual, the appropriate law or regulation shall prevail, and the provision deemed amended to the extent
necessary to comply with the applicable law or regulation.

Organization and Purpose

Mission: The Downtown Dover Partnership is committed to driving an improved quality of life for the residents
and visitors of Dover, Delaware, through collective collaboration, economic development and promotion of
downtown Dover’s unique historic landscape.

The Organizational Structure: The DDP is comprised of a 17-member board of directors and six committees
including Design, Marketing & Promotion, Organization, Merchants, Parking and Safety and Economic Vitality
that include volunteers from the community. In addition, one Executive Director and supporting staff oversee and
guide the volunteer-driven committee structure, and, in concert with the directives of the DDP Board of Directors,
manage the process of purchase, redevelopment, and management of multiple downtown properties, all in
support of the mission to revitalize downtown Dover.

The DDP is a public/private 5o1 (c)(6) non-profit entity. Funding for operations and activities is received through
rental income from DDP-owned properties and ownership/management of parking assets, as well as grants and
other miscellaneous revenues.

Tax Status

As a public benefit corporation of the State of Delaware, DDP is exempt from federal, state, and local income
taxes.

DEFINITIONS & CROSSWALK
A select number of terms are defined below to facilitate the reading and understanding of the DDP Accounting
& Financial Policies & Procedures Guide.

e “Finance Professional” is the DDP or Non-DDP personnel that provides professional accounting
andjor professional bookkeeping services for the DDP. Unless otherwise noted herein, the DDP is
using only a CPA (non-DDP staff) for accounting services.

e “Grant Manager” is the Executive Director or his/her designee who may be a project-specific staff
person or a paid consultant.

e Contract: For the purpose of this Guide, contract shall be used to refer to agreements entered into
between DDP and an outside party to receive a service from that party.

Downtown Dover Partnership — Accounting and Financial Policy & Procedures
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e Expense Reimbursement Form: Refers to an internal form prepared by DDP staff for reimbursement
of expenses incurred for pre-approved purchases required in the course of normal daily business.

¢ Grant: For the purpose of this Guide, a grant is defined as an award of financial assistance, usually from
a governmental agency or foundation.

o Bills Paid Spreadsheet: A DDP tracking sheet used by the Executive Director and Office Administrator
toillustrate payment made, and in the cases of grants, to show actual against budgets expenditures.

e Receivables Spreadsheet: ADDP tracking sheet for internal use by the DDP Executive Director and
Office Administrator to track funds received from grant.

e Reimbursement Requests: Refer to requests for payment submitted to grants or contracts for funded
work in the execution of funded work under grants or in the case of funds outlaid for other. Must be
submitted with invoice for payment.

e Invoice: Refers to requests for payment submitted by consultants, sub-contractors, or other vendors
with an approved agreement for completion of a scope of work approved under a DDP grant or contract,
or for DDP office-related purchases of items or services.

ACCOUNTING & FINANCIAL MANAGEMENT
Awards and Agreements

Overview

The Downtown Dover Partnership (DDP) pursues external funding for its various programmatic areas from local,
State of Delaware, and Federal funding sources, as well as foundations.

Table 1. below illustrates Oversight and Approval of Awards and Agreements and provides a snapshot of the
personnel responsible for activities associated with the oversight and approval of awards and agreements.

Table 1. Oversight and Approval of Awards and Agreements

Responsible Party Action

Executive Director, DDP Board | Review, approve, and sign grant applications, awards, and amendments.
President and/or one other
member of the DDP Executive
Committee (i.e.; Treasurer, Vice
President or Secretary) or
Executive Director

Executive Director, Finance Set up and maintain grant electronic and paper files.
Professional, Office
Administrator
Executive Director, DDP Board | Review and approve expenditures against budgets and timelines for DDP
President and/or one other operations and for grant services/payments.

member of the DDP Executive
Committee (i.e.; Treasurer, Vice
President or Secretary) or
Executive Director

Executive Director, Office
Administrator, Grant Manager
(grant specific) and or Finance
Professional,

Executive Director, Office Administer grants
Administrator, Finance

Oversee and monitor grants.
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Professional, Grant Manager
(grant specific)
The Grant Manager who may be a project-specific, paid consultant.

Oversight and Approval of Awards and Agreements

DDP staff, under the direction of the Executive Director and Board President, are responsible for preparing
proposals for grants that the DDP intends to pursue. All proposals (including grant applications) shall be
reviewed and approved by the Executive Director in concert with the Board President via the DDP’s internal
review process to ensure the program goals are appropriate and the proposed budget includes all appropriate
costs. Final proposals shall be presented in writing to the DDP Executive Committee for review and approval to
submit for funding. For each grant award, an employee within the DDP will be designated as "grant manager”
and will be responsible for administering the project for which the grant has been awarded. Signature of the
grant will be executed according to DDP bylaws (i.e.; DDP Board President and one other member of the
Executive Committee or Executive Director.)

When a grant is received or renewed, a copy of the executed or amended Grant Agreement must be forwarded
to the Office Administrator and Finance Professional will set up a permanent electronic and, where necessary, a
paper file for the grant and maintain the contract along with other financial correspondence regarding the
grant. The grant file will document major actions from the award of the grant through its closeout (i.e., award
documents; fiscal information including the appropriate State andfor Federal Financial Reports, procurement
documentation, payment requests, etc.; pre-award documentation including application, contracting process,
intergovernmental review, etc.; post-award documentation including deliverables, progress reports, and
correspondence with funder; and closeout documents).

Each grant manager shall be trained on grant management prior to beginning his or her role as a grant manager
(or as early in their functioning as a grant manager as practical). Thereafter, all grant managers, the Executive
Director, Office Administrator, and contractual staff working on administration and/or execution of the grant
activities shall attend refresher/update courses on grant management as needed.

Accounting and Financial Management Systems

Measurement Focus and Basis of Accounting

Tracking of Revenues and Expenditures

DDP’s financial management system, overseen by the Finance Professional in concert with the Executive
Director and reviewed regularly by the DDP Executive Committee, tracks revenues and expenditures and
provides financial results separately for each grant award and agreement. Each funding source and application
of funds is identified and maintained with records that show obligations, unobligated balances, assets, outlays,
income, and interest (when applicable). A dedicated account is utilized where required by Grant Agreement,
and in cases where grantor does not require a dedicated account, the Finance Professional will track funds
appropriately for each grant. DDP’s Finance Professional tracks this information through the QuickBooks
software system and supporting Microsoft Excel spreadsheets for any information that cannot be tracked in

QuickBooks. (Begin December 2024.)

Source & Application of Funds
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DDP employs a system of codes to ensure an accounting structure that provides accurate and complete
information about all financial transactions. When DDP is awarded a new grant or contract, the Executive
Director coordinates DDP’s Finance Professional to develop the appropriate code, which is used as the internal
identifier for that grant or contract in DDP's financial systems. Project staff are informed of this code.

All transactions are linked to two codes — one code that declares the reason for the transaction (i.e., the grant or
contract, plus a sub-project under a grant or contract where appropriate, referred to as a sub-code, associated
with the transaction), and a second code that declares the type of transaction (i.e., advance or reimbursement to
vendor, DDP, etc.). By delineating a reason for the transaction, an associated grant or contract is identified,
which ultimately traces the cost to the source of funds.

Comparison of Outlays to Budget Amounts

DDP’s financial management system reports and allows a comparison of outlays to budgeted amounts for each
assistance agreement award. The Office Administrator records grant receivables and income in an Excel-based
Grant Tracking Workbook as it is received and billed during the grant year. The Executive Director is

responsible for monitoring budget-to-actual expenditures throughout the grant year. Finance Professional and
program staff meet bi-weekly and discuss grant fiscal results and any action needed to be taken as appropriate.

Maintenance of Source Documentation

Project staff are responsible for collecting records that identify adequately the source and application of funds
for all funded activities; on certain grants or contracts, project staff may include the Executive Director. The
Executive Director reviews records for adequacy. Once determined to be adequate, the Office Administrator is
responsible for maintaining the records. These records contain information pertaining to local, state, and
federal awards, authorizations, obligations, unobligated balances, assets, expenditures, income, and interest,
and are fully supported by source documentation. For these purposes, source documentation is defined as the
original document that contains the details of a business transaction. Source documentation captures the key
information about a transaction, such as the names of the parties involved, amounts paid, the date, and the
substance of the transaction. Examples of source documents include invoices, receipts, check stubs, and bank
statements.

Procedures for Drawing Funds and Advanced Payments

DDP’s procedures for drawing funds and issuing advance payments identify who is authorized to request
payment from any grant or contract source; what procedures are used to verify that the requests and payments
are accurate; procedures for drawing funds and advanced payments and for tracking of payments received and
deposited; what support documents are required for the draw of funds or for making payments and their
processing; when drawdown of funds occur and how they are drawn; and how to minimize the time elapsed
between receiving federal funds and their disbursement.

a) Personnel Authorized to Request Payment from Any Grant or Contract Source

The Executive Director and Board Secretary (and their Executive Committee designees) are authorized to draw
down funds. The grants and contracts held by DDP will require drawn down of funds both on a reimbursement
basis where funds are not drawn down until they have been spent, as well as advanced payments which are
permitted in some contracts.
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b) Procedures Used to Verify that Requests & Payments are Accurate

As part of the contracting process, DDP creates Grant Tracking Workbooks (or worksheets within any given
grant Excel file) for each grant or contract to track grant or contract expenditures throughout the contract
term. The Grant Tracking Workbooks show remaining funds as well as the average funds available per month
for the remaining funds on the grant or contract. The Grant Tracking Workbooks include the individual grant
contract number, the internal financial system contract name, the contract term, the granting agency, the total
funds awarded and allowable for draw down for that grant or contract, the reimbursement requests by date
requested, and the remaining funds available.

As part of the drawdown process, the Executive Director or Office Administrator enters that period’s drawdown
amount into the appropriate Grant Tracking Workbook to affirm that the contract is tracking as expected per
approved budget, thereby providing a summary of funds drawn to date and an analysis/comparison of budget
versus actual expenditures. The Executive Director reviews the entries for correctness and discusses with the
Office Administrator any diversions from monthly/quarterly drawdown projections.

Grant or contract funds are received from each granting entity by either check or wire transfer. Drawdowns
submitted to granting entity program managers via email are paid via check and received by mail. Drawdowns
submitted via the granting entity’s portal are received via wire transfer.

¢) Procedures for Drawing Funds & Advanced Payments, for Tracking of Payments Received &
Deposited
The Executive Director or Office Administrator prepares reimbursement requests and supporting
documentation in accordance with the associated grant and contract requirements, ensuring that all expenses
submitted for reimbursement are reasonable, allowable, allocable, and accurate. The Executive Director
reviews all reimbursement requests and verifies that the requests are accurate, and receives signature from
DDP Board President (or Executive Committee designee). Reimbursement requests are submitted by the
Executive Director or Office Administrator via the grant-appropriate reimbursement request platform, as
noted in Section e) below.

All reimbursement requests are provided to the Office Administrator, who prints hardcopies and files them in
the correct grant or contract hardcopy and electronic invoicing folder and enters the requests into DDP’s
Excel-based Receivables Tracker Spreadsheet. The Receivables Tracker Spreadsheet indicates the date
reimbursement requests are submitted, the payee, detail of the reimbursement request including items such
as the internal contract name, vendor, location, and date/description of service; the amount to be reimbursed;
the date payment is expected based on the grant or contract terms, and any other pertinent details.

The tracking of reimbursement requests received and deposited differs based on payment method.
* For payments received by check via mail:

o Thereceipt date of the payment is noted on the invoice by the Office Administrator.

o The Office Administrator enters the payment date into the Receivables Tracker Spreadsheet
and reviews the payment amount against the hardcopy documentation received from the
grant entity, noting any discrepancies, and provides the Executive Director with the
reimbursement request packet and check stub.

o The Executive Director confirms that the payment amount in the Receivables Tracker
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Spreadsheet matches the amount on the check stub and the amount in the Grant Tracking
Workbook, noting any discrepancies, and then determines if follow-up is needed with the
grant entity.

o The Office Administrator enters the deposit information on the check and provides to the
Executive Director or, if unavailable, the DDP Board Chair, for signature.

o The Office Administrator attaches the check stub to the reimbursement request packet and
deposits the check, attaches the hardcopy deposit slip to the reimbursement request packet,
and provides to the Executive Director for final review.

o The Executive Director reviews the reimbursement packet with deposit slip, indicating its
completeness, and the Office Administrator closes the reimbursement request hardcopy file
by stapling all related documentation.

e For payments received via wire transfers:

o The Executive Director confirms receipt of payments as part of the monthly QuickBooks
reconciliation conducted and downloads proof of payment receipt from DDP’s online banking
platform.

o The Executive Director provides the proof of deposit to the Administrative Manager, who
packages reimbursement request packets (to include deposit against packet, grants
expenditures tracking workbooks, and Receivables Tracker Spreadsheet) noting any
discrepancies. The Executive Director determines the follow-up needed with the grant entity
for any discrepancies.

o Office Administrator enters receipt date into the Receivables Tracker Spreadsheet and
closes the reimbursement request hardcopy file by stapling all related documentation.

After the drawdown request has been finalized, the Receivables Tracker Spreadsheet is used to correctly
allocate the funds in QuickBooks to their respective grants or contracts when they arrive. The allocation of

funds in QuickBooks is conducted by the Executive Director in concert with the Finance Professional on a
monthly basis monthly as part of the monthly reconciliation process conducted by DDP’s Finance Professional.
The Office Administrator reviews the QuickBooks allocations to ensure that the amount loaded into each grant
equals the requested draw down amount. The Executive Committee reviews fund activity at least bi-monthly.

d) Support Documents Required for the Draw of Funds or for Making Payments and Their
Processing

Supporting documents are required for the draw of funds and for issuing payments. Supporting documentation
for expenses may include Indirect Expense (staff timesheets and expense reimbursement forms with associated
approvals) as well as Direct Expenses, such as consultant invoices for advances or reimbursements.

Supporting documentation preparation and approvals for listed expenses for grants utilizing Indirect (staff
salaries and related) Expenses include:

o Staff Timesheets: All full-time salaried staff on a not less than every three-day basis allocate their time
on their respective Excel-based time tracker workbook to the appropriate grants or contracts, or
administrative activities, for work performed, and paid time off taken. The workbook rolls up hours
worked into a timesheet tab. All hours are reviewed and reconciled by staff by the second day of every
month. Staff print and sign timesheets prior to providing them to management. Management reviews
timesheets for their respective staff, addressing any discrepancies found or questions identified before
approving the timesheets with their signature. Management and/or staff make approved timesheets

Downtown Dover Partnership — Accounting and Financial Policy & Procedures
Adopted February 26, 2025
8



Pending 5-13-26 changes recommended by Tammy Ordway Faw Casson (highlighted pgs. 3-18)

available to the Executive Director for final review. Reviewed timesheets are filed by the Office

Administrator.
Expense Reimbursement Forms: DDP staff complete expense reimbursement forms as needed on a

monthly basis by the second day of the month and provides to the Executive Director for review along
with all back-up documentation. Back-up documentation includes receipts (tolls, meals, parking,
lodging, meetings) and mileage (print out of google maps showing departure and arrival points in
alignment with travel points on expense reimbursement form). The Executive Director reviews the
expense reimbursement forms to confirm that reimbursement amounts are applied to the correct
grant or contract; all back-up documentation has been provided; and expenses for which
reimbursement is being requested are reasonable, allowable, allocable, and accurate. The Executive
Director provides the Office Administrator with approved, signed expense reimbursement forms for
the Office Administrator to log into the Bills Paid Tracker Spreadsheet. The Executive Director reviews
the Bills Paid Tracker Spreadsheet and notes that all information is correct prior to the Executive
Director’s writing of the expense reimbursement check.

Supporting documentation preparation and approvals for listed expenses for grants utilizing Direct Expenses

include:

Consultant Invoices: Consultant invoices are submitted by consultants or sub-contractors with an
approved agreement for completion of a scope of work approved under an DDP grant or contract.
Invoices are submitted to the Executive Director, who reviews the invoice against the approved
consultant or sub-contractor agreement to confirm that it is reasonable, allowable, allocable, and
accurate, noting any discrepancies. The Executive Director determines the follow-up needed with the
consultant or sub-contractor for any discrepancies.

The Executive Director provides the Office Administrator to add a payment processing cover sheet
with the approved invoice to identify the actual item/service and the Office Administrator to logs this
information into the Bills Paid Tracker Spreadsheet.

The Executive Director reviews the Bills Paid Tracker Spreadsheet and notes that all information is
correct prior to the Executive Director’s approval for processing of the payment via a coded Invoice
and Payment Request to the Finance Professional to prepare a check for payment.

Finance Professional prepares the check and delivers it back to the Office Administrator, who
provides it to Executive Director for signature, along with DDP Board President (or Executive
Committee Designee.)

The Office Administrator mails the invoice payment check, along with a copy of the original invoice
and Reimbursement or Advancement Request and closes the invoice payment request by stapling all
related documentation and filing the hardcopy in the appropriate grant or contract folder.

e) Occurrence of Drawdown of Funds & How They are Drawn
DDP draws down on grant or contract funds based on the schedule specific to the grant or contract. Funds are
typically drawn down on a monthly or quarterly basis, unless the granting entity requires another timeframe for

accessing of funds. How funds are drawn down is also specific to the granting entity. Some drawdowns are
submitted via email to the granting entity program manager and others are submitted on the granting entity’s
online portal.

f) How Time Elapsed Between Receiving Federal Funds & Their Disbursement is Minimized

In practice, it is DDP’s preference to draw down on funds on a reimbursement basis. When advanced
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payments are requested the timing of the drawdowns must be as close as administratively feasible to actual
disbursements of funds. For Federal grants, disbursement within 5 business days of drawdown will comply
with this requirement.

Written Procedures on Costs Charged to Grants

DDP ensures that costs charged to grants are reasonable, allocable, allowable. Annual financial reports and
reimbursement requests are generated as stipulated in grant/contract terms per the schedule noted in the
grants/contracts (monthly or quarterly basis). This applies to both federal and non-federal grants, awards, and
contracts. The organization follows the Cost Principles of Subpart E CFR §200.400 with allocation and
allowability in subsections 403; 404; 405; 408; and 410.

a) Factors Affecting Allowability of Costs (§ 200.403)

Except where otherwise authorized by statute, costs must meet the following general criteria to be allowable
under federal awards:

* Be necessary and reasonable for the performance of the federal award and be allocable thereto under
these principles.

e Conform to any limitations or exclusions set forth in these principles or in the federal award as to types
or amount of cost items.

e Be consistent with policies and procedures that apply uniformly to both federally financed and other
activities of the non-federal entity.

e Beaccorded consistent treatment. A cost may not be assigned to a federal award as a direct cost if any
other cost incurred for the same purpose in like circumstances has been allocated to the federal award
as an indirect cost.

e Bedetermined in accordance with generally accepted accounting principles (GAAP), except, for state
and local governments and Indian tribes only, as otherwise provided for in this part.

e Not be included as a cost or used to meet cost sharing or matching requirements of any other federally
financed program in either the current or a prior period. See also § 200.306(b).

e Beadequately documented. See also §§ 200.300 through 200.30g9 of this part.

e Cost must be incurred during the approved budget period. The federal awarding agency is authorized,
at its discretion, to waive prior written approvals to carry forward unobligated balances to subsequent
budget periods pursuant to § 200.308(e)(3).

b) Reasonable Costs (§ 200.404)

A cost is reasonable if, in its nature and amount, it does not exceed that which would be incurred by a prudent
person under the circumstances prevailing at the time the decision was made to incur the cost. The question of
reasonableness is particularly important when the non-Federal entity is predominantly federally funded. In
determining reasonableness of a given cost, consideration must be given to:

® Whether the cost is of a type generally recognized as ordinary and necessary for the operation of the
non-Federal entity or the proper and efficient performance of the Federal award.

e The restraints or requirements imposed by such factors as: sound business practices; arm's- length
bargaining; Federal, state, local, tribal, and other laws, and regulations; and terms and conditions of the
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Federal award.

e Market prices for comparable goods or services for the geographic area.

¢  Whether the individuals concerned acted with prudence in the circumstances considering their
responsibilities to the non-Federal entity, its employees, where applicable its students or membership,
the public at large, and the Federal Government.

e  Whether the non-Federal entity significantly deviates from its established practices and policies
regarding the incurrence of costs, which may unjustifiably increase the Federal award's cost.

¢) Allocable Costs (§ 200.405)
A cost is allocable to a particular Federal award or other cost objective if the goods or services involved are
chargeable or assignable to that Federal award or cost objective in accordance with relative benefits received.
This standard is met if the cost:
e Isincurred specifically for the Federal award.
e Benefits both the Federal award and other work of the non-Federal entity and can be distributed in
proportions that may be approximated using reasonable methods; and
* [snecessary to the overall operation of the non-Federal entity and is assignable in part to the Federal
award in accordance with the principles in this subpart.
¢ Any cost allocable to a particular Federal award under the principles provided for in this part may not be
charged to other Federal awards to overcome fund deficiencies, to avoid restrictions imposed by
Federal statutes, requlations, or terms and conditions of the Federal awards, or for other reasons.

Procedures for Receiving and Depositing Advanced Federal Payments

Should a time come that DDP requires advance funding, DDP will first communicate the need to the Project
Officer and then follow all applicable steps to complete the process in accordance with the grant terms &
conditions. To eliminate the likelihood of earning interest on federal funds, the timing and amount of cash
advances shall be as close as is administratively feasible to actual disbursements but will be expended within 5
(five) business days. Should it not be administratively feasible to expend advanced federal payments within this
timeframe, advanced federal payments will be deposited into a separate federally insured bank account within
10 (ten) business days at DDP’s current bank, PNC Bank.

This space left intentionally blank.
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Requirements for Separation of Duties and Internal Controls

DDP has implemented practices to ensure adequate separation of duties so that funds are safequarded and
used only for allowable costs. The division of responsibilities is outlined below. DDP’s currently contracts with
Mitten & Winters CPAs for bookkeeping services.

Division of Responsibilities

Responsibility

Board of Directors
Executive Director
DDP Board President or
Executive Committee
Member designee)
Financial Professional

Office Administrator

Reviews and approves the annual budget. X

Reviews annual and periodic financial statements and X
information.

Reviews Executive Director’s performance annually and X
establishes salary.

Four members of the Board (all four Executive Committee
Members and the Executive Director) are appointed to be X X
authorized signers on the bank accounts.

Reviews and approves all contracts/expenditures of up $5,000.00. X

Reviews and approves all contracts/expenditures of $5,000.00 — X X
$50,000.

Reviews and approves all contracts/expenditures above $50,000. X X

Reviews and approves all non-budgeted expenditures over
$5,000.00.

>
>

Reviews and advises staff on internal controls and accounting
policies and procedures. X

Reviews all financial reports. X

Reviews and approves all financial reports including cash flow
projections.

Develops an appropriate budget annually.

Reviews approves check preparation procedures.

Reviews and approves all grant submissions.

Processes inter-account bank transfers.

Is on-site signatory for all bank accounts.

XX | XXX | X| X |X

Opens all bank statements, review for any irregularities, and
reviews completed monthly bank reconciliations.

Oversees the adherence to all internal controls.

Approves all program expenditures. X

XXX
>

Monitors program budgets.

Reviews all payrolls and is responsible for all personnel files. X
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Reviews cashflow.

>

Manages cashflow.

Reviews all reimbursements and fund requests.

Reviews and approves all reimbursements and fund requests.

Assists with Executive Director with development of annual and
program budgets.

Reviews all incoming and outgoing invoices.

Receives invoices for the purposes of paying and recording.

Manages the petty cash fund.

Reconciles and records the petty cash fund

Receives and opens all incoming accounting mail, including
bank statements.

Monitors and manages all expenses to ensure most effective use
of assets.

Monitors grant reporting and appropriate release of funds.

Oversees expense allocations

>

Reviews, revises, and maintains internal accounting controls and
procedures.

X | X[X| X

Prepares county contribution and donor thank you letter
acknowledgements.

x

Responsible for data entry into QuickBooks accounting system
and integrity of accounting system data.

Reviews data entry into accounting system and integrity of
accounting system data.

Processes invoices.

Prepares checks for signature.

>

Makes bank deposits.

Processes payroll.

Maintains general ledger.

Prepares monthly and year-end financial reports.

Reconciles all bank accounts.

XX X| X

Mails consultant / sub-contractor checks.

Manages Accounts Receivable.

Financial Performance Reports

DDP monitors and provides project, program, and financial performance reports to the awarding agency. Staff
within the organization prepare and submit financial performance reports are required. For federal funding
sources, this includes Interim/Final Financial Status Reports (SF-425) as required at least annually.

Federally and State funded projects require DDP to prepare regular updates on the status of program

implementation. Reporting requirements are typically found in the award’s terms and conditions. The Executive

Director will review funder grant documentation to determine frequency and format of technical reports,
incorporating reporting requirements into each grants or contract’s Grant Tracking Workbook. Once under
contract, the Executive Director creates Outlook calendar reminders for report due dates and one month prior, for
the life of the grant or contract term. Where grants or contracts require programmatic reports to include financial
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statement of expenditures, these reports shall be prepared by the Executive Director with the support of the
applicable Grant Manager and Office Administrator. Outlook calendar reminders are also created by the
Executive Director for one month prior to the due date as well as the due date. For federal grants or contracts,
the Executive Director will prepare and submit an Interim/Final Financial Status Report (SF- 425) annually.

Records Retention Policy & Schedule

DDP retains, protects, and maintains necessary records and documents as prescribed by laws, regulations, and
contractual agreements to corroborate the existence of assets and liabilities, occurrence of business
transactions, and completion of contractual obligations. The below Retention Schedule sets forth guidelines
that apply to all DDP employees and to all information generated or received in the transaction of DDP's
business. The objective of the Retention Schedule is to protect and maintain adequate documentation and to
ensure that records no longer needed will be discarded at the appropriate time. The Office Administrator and
Executive Director can reference “Records Retention Guidelines” for additional records retention
requirements.

See also separate Policy for DDP Record Retention.

Retention Schedule

Accounts receivables ledgers and schedules 7 years
Audit reports / annual financial statements permanently
Bank reconciliations 3 years
Invoices substantiating the acquisition cost of each

5 years

unit capital equipment (see Equipment)

Grants 7 years after completion

Quotes substantiating the purchase of small

purchases (see Procurement) 5years

Indirect Cost Rates Procedure

Where applicable, DDP submits Indirect Cost Proposals on an annual basis, following the applicable cognizant
federal agency’s guidelines, such as US Environmental Protection Agency (EPA). Specifically, the Executive
Director and Office Administrator prepare the proposal for submission to the cognizant federal agency.

System for Award Management

The System for Award Management (SAM) enables informed decisions about whether vendors and/or
contractors will be engaged for work under the grant award. Registration in SAM enables non-federal entities
to bid on federal contracts or other procurement opportunities. It also allows non-federal entities to apply for
grants, loans, and other financial assistance programs. DDP’s Executive Director will register and/or update
organization information in the SAM portal once annually as required by federal Grant Agreements to maintain
SAM compliance.

SAM Updating Procedure

The Executive Director will submit financial information through the SAM.gov portal. This information is
downloaded from QuickBooks and represents an up-to-date financial picture. SAM updates must be
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completed by December 15" annually to receive federal grants. Reminders for annual SAM updates are
created by the Executive Director, with invitations sent to the Executive Director, DDP Board Secretary, Office
Administrator, and any other personnel deemed necessary. The update steps are outlined below.

e Stepa: Gotothe homepage: www.sam.gov.

e Step 2: Login to the website for user verification before gaining access to the renewal functionality.
Enter the username and password for the Entity Administrator associated with the entity registration,
and then click the "Log In” button.

e Step3: Select “Entity Registrations” on the left-side.

o Step4: Click “Existing Entity Registrations” to view the registrations to which you have access.

e Step 5: Select the entity record that you want to update from the Entity List box and click the "Update"
button to begin the renewal.

Federal Funding Accountability & Transparency Act (FFATA) Subaward Reporting
System (FSRS)

Prime Grant Recipients awarded a new federal grant greater than or equal to $25,000 are subject to
FFATA/FSRS subaward reporting requirements as outlined in the Office of Management and Budgets guidance.
The Prime Grant Recipient is required to file a FFATA subaward report by the end of the month following the
month in which the Prime Grant Recipient awards any subaward greater than or equal to $30,000.

FSRS Procedures and Information for Prime Grant Recipients

The FSRS Reporting System is accessible at https://www.fsrs.qgov/. The Awardee User Guide can be accessed at
https://www.fsrs.gov/documents/FSRS Awardee User Guide.pdf.

PAYROLL

The DDP retains written payroll policies and procedures including policies for fringe benefits paid to DDP
personnel.

Fringe Benefits Statement

DDP defines fringe benefits as allowances and services provided by employers to their employees as
compensation in addition to regular salaries and wages. DDP provides fringe benefits to its full-time salaried
employees and part-time hourly employees working 30 (thirty) hours or more on average per week.

Fringe benefit costs are allowable to the extent that the benefits are reasonable and are required by law, and
are an established policy of DDP as a quasi-governmental unit. Fringe benefits are equitably charged and
applied across all grants in line with each employee’s specific benefits package, where allowable and where
selected by DDP to do so.

Timesheets
DDP pays all employees on a bi-weekly basis, with 26 (twenty-six) pay periods annually.

Where applicable, timesheets are completed to include all specific time spent on each grant or project, as well
as a specific task/activity from an approved work plan, delineated by appropriate grant codes.
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When timesheets are utilized for grant purposes, all non-reimbursable administrative work and all non- working
hours (i.e., vacation, personal, sick, holiday, etc.) will also be recorded on timesheets and defined by
appropriate grant codes. Staff track time away from the office (i.e., vacation, sick, personal, etc.) and
management review time records of their staff for the pay period and compare timesheets for accuracy. Work
completed remotely is also tracked timesheets.

DDP applies salaries, wages, and benefits consistently to both federally/non-federally funded projects for the
same labor categories, when DDP selects to use allowable Indirect Expense opportunities on Federal/State grants.

Consistent Application of Salaries, Wages, and Benefits

When Indirect Expenses are sought under a grant, all DDP salaries and wages charged to grants or contracts
are supported by a system of internal controls as noted in this section, Payroll, and section d) What Support
Documents are Required for the Draw of Funds or for Making Payments and Their Processing. DDP approval
procedures provide reasonable assurance that the personnel costs incurred are accurate, allowable, and
properly allocated.

DDP's systems of internal controls ensure that:
e total compensation paid to employees is reasonable according to the work performed on the grant or
contract agreement.
e compensation is made in accordance with established policies for DDP.
e compensation policies are consistently applied to both government and non-government activities.
o staff attest to their time at the end of each month, which may include one or more pay periods, through
their signature on their timesheet.

e management verifies the accuracy of the time and approves the hours for the staff that report to them.
Salaried Employees
For full-time salaried employees, management verifies the accuracy of timesheets and signs all timesheets for
staff that report to them. Timesheets are submitted on a monthly basis according to the schedule outlined in
this Guide in section d) What Support Documents are Required for the Draw of Funds or for Making Payments

and Their Processing. The approval process for full-time salaried employee timesheets is also found in section
d.

Part-Time Hourly Employees

For part-time hourly employees, staff sign their timesheets submitted at the end of each pay period.
Management verifies the accuracy of timesheets and signs all timesheets for staff that report to them.

TRAVEL

DDP staff are permitted to engage in travel for work performed under funded grants or contracts.

Travel Authorization

Staff are required to obtain travel authorizations and approvals prior to travel. All requests must be authorized
in advance by appropriate management, even if no advance of funds is requested.

Requests for travel beyond a local one-day event are received by appropriate management as part of individual
check-ins with staff, DDP’s weekly staff meetings, or separate or via email request. Approvals are provided in
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response to a written Travel Request on determination that travel costs are allowable, allocable, and reasonable,
as outlined in the below bullets. Approved travel is placed by the requesting staff on their calendar. (Staff's
individual Outlook calendar is shared with Executive Director and may be shared with other DDP staff.)

o Travel that will include a reimbursement request for mileage, parking, or tolls may be approved via
email in response to a request via email. Mileage is verified as part of the Expense Reimbursement
Forms approval process described in this Guide in section d) What Support Documents are Required for
the Draw of Funds or for Making Payments and Their Processing, subsection Expense Reimbursement
Forms.

e Travel that will include a reimbursement request for lodging or air travel may only be approved via a
written Travel Request once the appropriate back-up documentation with expected costs on the Travel
Request. This process is also to be applied for requests for advanced payments for travel, with the
additional review of the Office Administrator required for final approval.

Travel Expenditures

Receipts to support actual costs must be submitted after each trip. Receipts are coded on Expense
Reimbursement Forms, allowing identification of the specific funded project for which they were incurred. The
review process for travel expenditures is found in this Guide in section d) What Support Documents are
Required for the Draw of Funds or for Making Payments and Their Processing, subsection Expense
Reimbursement Forms.
e Travel associated with a specific funded project will be billed to that grant only and reviewed to ensure
that travel costs are allowable, allocable, and reasonable.
e Lodging will only be covered with grant or contract funds up to the current federally accepted rate. As
rates vary by location and date, staff must adhere to the current rates noted in
https://www.gsa.gov/travel/plan-book/per-diem-rates.

e Prior to staff's attendance of any grant or contract funded travel, staff must ensure that adequate funds
are in the grant budget by confirming with appropriate management, or Executive Director.

e Travel expenses must be allocable to the grant project.

e Travel expenses will not be paid beyond the pre-approved travel cost unless written approval is provided to
Executive Director on original Travel Request or via email in response to an email requesting an additional

expense.

EQUIPMENT

Capital Equipment is defined by the United States Office of Management and Budget as “tangible
nonexpendable personal property having a useful life of more than one year and an acquisition cost of $5,000 or
more per unit.” The below subsections apply to capital equipment meeting this definition.

Equipment and Property Management

DDP records all capital assets at historical cost as of the date acquired. The acquisition cost includes installation
charges and freight. All costs associated with making the asset serviceable are capitalized. Invoices
substantiating the acquisition cost of each unit of property shall be retained for a minimum of three years as
long as DDP is in the possession of the asset. If the asset is traded, sold or disposed records should be kept for
an additional three years.
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Equipment with an economically useful life of 12 months or less are expensed for financial statement purposes,
regardless of the acquisition or production cost. Equipment acquired with external support becomes the
property of the organization unless restricted by the funding organization, unless otherwise directed by the
associated Grant Agreement.

Equipment and Maintenance

To ensure the proper receipt and tracking of equipment, a depreciation schedule is maintained by the Finance
Professional that should be reviewed by the ED annually. At this time, the condition can be evaluated to
determine proper treatment. Physical inventory can be conducted but tagging isn’t common when there is not
a lot of equipment. DDP verifies the existence and condition of the equipment and the accuracy of records
related to equipment. DDP establishes maintenance procedures and records of the operational condition of
equipment. The Executive Director is notified by the Office Administrator of condition, location, loss, or
damage to equipment. Records are submitted by the Office Administrator to the Executive Director for review
and approval. DDP’s Finance Professional will notify the Executive Director and Office Administrator when
equipment items have depreciated below $5,000. The Executive Director will comply with the treatment of
Equipment as stated in the Grant Agreement.

Recordkeeping

DDP maintains records tracking equipment, including acquisition date, cost, description, serial number (or
similar identification number like a model number), source of funding (e.g., Federal Award Identification
Number, or FAIN), percentage of federal participation in the cost of the equipment, title holder, location, status
of equipment (i.e., use and condition), and disposition data. This information is maintained by the Office
Administrator and reviewed by the Executive Director once every two years. If an item is purchased with
federal grant funds, the funding source, award number, and percentage of federal participation will be included
in the equipment tracking database.

Disposal of Federally Funded Equipment

If an item of equipment is determined to be obsolete, and the item’s value exceeds $5,000, disposition rules are
followed, perinstructions in the associated Grant Agreement.

PROCUREMENT

Procurement is the process for obtaining supplies, expendable property, equipment, real property, and
services, including contracting, consultant agreements, sub-awards or sub-grants, or any other types of
agreements that transfers federal, state, and other funds outside of DDP for the purpose of fulfilling the grant
or contract agreement. This section provides the DDP’s procurement policies and procedures for supplies,
expendable property, equipment, real property, and services. The section titled Services of Outside
Organizations addresses procurement requirements for contracting, consultant agreements, sub-awards or

sub-grants.

Purchasing Authority

No purchases shall be made without the prior approval of the Executive Director, or in their absence, the
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Board President, Board Secretary, or his/her designee from Executive Committee. Additional purchasing
authority processes are noted, where applicable, in the sectioned title Purchasing with Federal Award Funds.
Once a purchase has been approved by the Executive Director, purchases may be placed by the DDP Board
Secretary.

Guidelines for Purchases

Purchases are evaluated to ensure they are reasonable, allocable, and allowable. The vendor or contractor that
meets the required quality standards at the lowest cost are selected. Regardless of the cost of acquisition, DDP
avoids purchasing unnecessary items. Where applicable, DDP evaluates lease versus purchase options to
determine which is more economical.

As part of the grant application process, the Executive Director, Property Development Director and
designated grant manager shall identify any purchase requests that will be necessary for the successful
execution of a grant or contract agreement. The designated grant manager shall indicate the timing for
initiation of the purchasing process for supplies, expendable property, equipment, real property, and services
associated with grant or contract implementation. The Executive Director andfor Property Development
Director will confirm the timing.

Considerable authority has been entrusted to employees who make purchasing decisions. The convenience
afforded through decentralization is coupled with full responsibility for decisions and a complete understanding
of the procurement and purchasing policies and procedures of DDP. All DDP employees are informed of and
made aware of the purchasing policies and procedures for awarded grants (local, state, or federal). All
purchasing decisions are made in the best interests of DDP and its related funders. All purchases are authorized
by the Executive Director or Board President (or his/her Executive Committee member designee) prior to their
processing by the authorized employee.

Purchasing with Federal Award Funds

Purchases made when procuring property or services through a federal award with federal funds follow the
procurement standards under the Federal Uniform Grants Guidance. Procurement transactions maximize free
and open competition. Written solicitations have a clear scope of work, requirements and features prospective
bidders must meet, a preference to conserving natural resources and the environment, and positive efforts to
use small, disadvantaged and minority owned firms when possible. DDP documents the reason for the type of
procurement bid used, the basis for contractor selection, a justification for lack of competition or sole-source
procurement, and the basis for award cost and price.

Purchase requirements are based on the current federally adopted simplified acquisition thresholds (SAT).
Purchases exceeding $10,000 are subject to pre-award review by the federal entity to ensure procurement
procedures are adequate. Special consideration is given to environmentally friendly, and energy efficient
products/services (see 2 CFR 200.322). Quotes and bids must include specifications and qualifying
characteristics to be considered by the vendor/contractor, including delivery and time frame, the scope of work,
references, and other relevant specifications. Quotes must be provided by the vendor as a written statement
regarding the price for a specific good or service.

Under 2 CFR 200.324(a), recipients must perform a cost or price analysis in connection with every procurement
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action other than micro-purchases and simplified acquisitions, including contract modifications. Price analysis
includes the comparison of price quotations submitted, market prices, bid prices for firm fixed-price contracts
and similar information. A price analysis is an examination of the price proposed and an assessment or
evaluation as to whether it is fair and reasonable. Cost analysis is the review and evaluation of each element of
cost to determine reasonableness.

As needed, the terms of a contract made to be paid for with federal funds shall be negotiated to ensure terms
are acceptable to the grant or contract. The Deputy Director and Executive Director are authorized to
negotiate the terms of a contract. Purchases made with federal funds shall be received and deemed acceptable
by the grant manager prior to payment being made.

Purchase Threshold Requirements

Purchase Thresholds and categories are defined as bulleted below, as referenced from 2 CFR 200.320:
e  Micro-Purchases (Purchases under $10,000)
e Small Purchases ($10,001— $250,000)
e Competitive Purchases/Sealed Bids ($250,001+)
e Noncompetitive Proposals

For all purchases (single or cumulative) over $10,000 from a single vendor within a fiscal year, written price or
rate quotes will be obtained from an adequate number of qualified sources.

a) Micro-Purchases (Purchases under $10,000)

Competitive quotations are not required if the prices are reasonable. Selection will be based on the quality and
cost, with every effort made to identify 3 (three) price quotes. To the extent practicable, purchases will be
distributed equitably among qualified suppliers. Price quotes are to be obtained by the grant manager,
Property Development Director, or Office Administrator, and reviewed and approved by the Executive Director
prior to final review and approval by the Executive Director.

b) Small Purchases ($10,001 — $250,000)

DDP will obtain price quotes for small purchases, with every effort made to obtain 3 (three) price quotes. Price
quotes may be formal (i.e., a quote submitted to DDP on vendor letterhead) or informal (i.e., phone call or web
search) from an adequate number of sources, but not less than three. All quotes, including phone calls, web
searches, etc., will be documented and kept on file for 5 (five) years. Evaluation and selection of
supplies/vendors shall be determined by performing a cost analysis, as noted in “Best Practice Guide for
Procuring Services, Supplies, and Equipment Under EPA Assistance Agreements”. Price and cost analyses will
be performed by the grant manager and reviewed by the Property Development Director prior to Executive
Director approval to proceed with the purchase.

¢) Competitive Purchases/Sealed Bids ($250,001+)

Sealed bids will be used when the selection of the successful bidder can be made principally on the basis of

price. Invitation for bids will define the items or services needed to allow bidders to properly respond.

Descriptions will not contain features that unduly restrict competition, such as requiring certain brands or

manufacturers of items. Bids will be solicited from an adequate number of know supplies providing sufficient

response time. Price and cost analyses will be performed by the grant manager and reviewed by the Property
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Development Director prior to Executive Director approval to proceed with the purchase.

d} Noncompetitive Proposals

Procurement shall be conducted competitively to the maximum extent possible. Procurement by non-
competitive proposals must have prior approval from any/all federal funding sources. Procurement by non-
competitive proposals may be used only when the award of a contract is not feasible using small purchase
procedures, sealed bids, or competitive proposals and one of the following applies:

* Theitemisavailable only from a sole source, based on a good faith review of available sources.

* Anemergency exists that seriously threatens the public health, welfare, or safety, or endangers
property, or would otherwise cause severe injury to ECA, as may arise by reason of flood, earthquake,
epidemic, riot, equipment failure, or similar event. In such cases, there must be an immediate and
serious need for supplies, services, or construction such that the need cannot be met through any other
procurement methods, and the emergency procurement shall be limited to those supplies, services, or
construction necessary to alleviate the emergency; or

* After solicitation of a number of sources, competition is determined inadequate.

Written justifications for using such procedures shall support all procurements based on noncompetitive
proposals, and shall be provided by the grant manager. The Property Development Director shall review and
approve the justification in writing and provide the approved justification to the Executive Director, who will
forward the approved justification to the Office Administrator for filing of hardcopy in the grant or contract file.

The reasonableness of the price for all procurement based on noncompetitive proposals shall be determined by
performing price and cost analyses, as noted in “Best Practice Guide for Procuring Services, Supplies, and
Equipment Under EPA Assistance Agreements”.

Conflict of Interest

The following shall constitute the DDP Conflict of Interest Statement: No compensated officer, employee, or
agent of DDP shall participate in selection, award, or administration of a contract supported by grant or
contract funds or otherwise if a real, apparent, or potential conflict of interest exists. Such a conflict would arise
when a compensated officer, employee, agent, or any immediate family member thereof, business or personal
partner, or an organization which previously or currently employs or is about to employ any of the parties
indicated herein, has a personal benefit, or a financial or other interest in the firm selected for an award.
Compensated officers, employees, and agents of DDP shall neither solicit, nor accept, or offer gratuities,
favors, or anything of monetary value from and/or to contractors, or parties to contracts and sub agreements.
However, compensated officers, employees, and agents of the organization may offer or receive gratuities
and/or gifts of appreciation for situations in which the financial interest is not substantial or the gratuity andfor
gift is an unsolicited item of nominal value.

Any compensated officer, employee, or agent of DDP in violation of said DDP Conflict of Interest Statement shall
be subject to disciplinary action andfor penalty that could ultimately result in termination of employment.

The Executive Director and/or Board of Directors reserve the right to terminate employment effective
immediately upon discovery of the incident depending on the nature and severity of offense.

Each new employee of DDP will be introduced to and trained on the DDP Conflict of Interest Statement upon hire
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and shall be required to acknowledge receipt and understanding in writing of the DDP Conflict of Interest
Statement. All employees will be periodically trained on the Statement requirements thereafter.

SERVICES OF OUTSIDE ORGANIZATIONS

DDP will sometimes retain the services of outside organizations in performing the work of a grant or contract.
These services will fall under one of the following three types of procurements: General Procurements
(Contracts), Consultants, or Sub-recipient agreements. Before entering into any agreement with any
organization, DDP will check the status of the organization on www.sam.gov to assure that they are not
subject to disbarment or suspension. Often a contract or sub-recipient will be written into the grant proposal.
In all cases, the contractor/sub-recipient must be approved by the granting agency.

If federal funds are to be transferred to other organizations or consultant, a formal, written subaward, contract,
or consulting agreement must be reviewed and approved by the Executive Director. DDP will refer to 2 CFR.
200.331 regarding distinctions between subawards and contracts, and will ensure any subawards comply with
these standards and are not used to acquire commercial goods or services for the recipient.

General Procurements and Sub-Recipient Agreements

General Procurements (Contracts)

A procurement is considered a general procurement (Contract) if it is made from an organization that normally
provides such goods and services to many organizations as part of its operations and if it operates in a competitive
environment. This entity shall be known as a contractor. For general procurements, a contract or letter of
agreement will be drawn up and signed by both parties. The contract or letter of agreement will clearly outline the
services, materials, or supplies that will be performed or purchased, the total cost of such services or goods, and a
clear delivery date of such services or materials. The contract or agreement will include a termination clause.

Sub-Recipient Agreements

The procurement of goods and services will be considered a sub-recipient on a grant if that organization
completes a significant and substantive part of the effort, if that organizations work has its performance
measured against whether the objectives of the program are met, if the organization has responsibility for
programmatic decision making and if the organization has responsibility for adherence to applicable program
compliance requirements.

A sub-recipient agreement will be drawn up and signed by both organizations. All sub-recipient agreements
that provide services involving the employment and/or subcontracting of mechanics and/or laborers shall
explicitly require the vendor to comply with 2, CFR 200, Appendix Il, (E) Contract Work Hours and Safety
Standards Act. https://www.ecfr.gov/current/title-2/subtitle-A/chapter-Il/part-200/appendix-
Appendix%20l1%20to%20Part%20200

The sub-recipient agreement will include a description of the work to be performed, the period of performance
for the work, the method by which the sub- recipient will be monitored and evaluated on their efforts, and the
total cost of the work to be performed. The agreement will contain all the regulatory requirements of the grant
or award as well as the CFDA title and number, award name and number, award year, and the name of the
federal agency providing the funding. The sub-recipient will be required to file progress reports and the
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frequency of the reports will be outlined in the agreement. Progress reports will include a comparison of actual
accomplishments with the goals and objectives established for the period. For example, progress reports
required quarterly would be submitted 30 days after the end of each quarter; yearly progress reports would be
filed within go days of the end of the year. Finally, a termination clause will be included in the Sub-Recipient
agreement.

Contractor/Sub-Recipient Monitoring

The DDP grant manager will monitor the performance of sub-recipients and contractors by monthly contact, or
site visits if applicable, to provide a reasonable assurance the organization is administering the funds in
compliance with the laws, regulations, and provisions of the grant and that the performance goals are achieved.
In addition, and as required by laws and regulations, a copy of the organization’s most recent Uniform Guidance
audit report (Single Audit) will be requested by the grant manager and be kept on file by the Office
Administrator for each sub-recipient.

Any sub-recipient or contractor receiving more than $25,000 from a single award will be reported on the FFATA
website by the Deputy Director. The report will be filed by the end of the month following the signing of the
contract or sub-recipient agreement.

Whether funds are transferred to other entities via subawards or contracts, DDP will follow these standards:

* Require entity to provide active Unique Entity Identifier (UEI) number and record of registration with
SAM.gov before entering into an agreement;

 Confirm that a subrecipient is not suspended or debarred from receiving federal funds by searching the
Excluded Parties List System (EPLS), which has been consolidated under SAM
(https://www.sam.gov/portal/public/SAMY/);

* Ensure that proposed costs are necessary, reasonable, and allocable;

* Ensure that any subawards to 501(c)(4) organizations do not involve lobbying activities;

* Obtain funder consent before making a subaward to a foreign or international organization, or
subaward to be performed in a foreign country;

* Obtain funder approval for any new subaward work that is not outlined in the approved work plan in
accordance with 4o CFR Parts 30.25 and 31.30, as applicable;

e Establish agreements in writing;

* Incorporate provisions that ensure compliance with requirements of a federal grant as well as federal
requirements of all procurements, regardless of source of funds; subrecipients must follow all
guidelines of federal grant just as DDP;

* Monitor the performance of their subrecipients and ensure that they comply with all applicable
regulations, statutes, and terms and conditions which flow down in the subaward;

* Address reporting of subawards to FFATA Subaward Reporting System (fsrs.gov) for all obligating
actions of $25,000 or more in federal funds (not including Recovery Act funds)

* Include enforcement procedures for noncompliance including conditions under which termination may
occur.

Consultants
DDP may secure a contract with a consultant, defined as an individual with specialized skills who, although not
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on the recipient’s payroll as an employee, provides personal services to the recipient under an agreement which
essentially establishes an employer-employee relationship between the recipient and the individual providing
the services. Normally a consultant expense will be included in the budget proposal submitted to the federal
agency. A consulting agreement will be drawn up and signed by both the Consultant and the DDP.

The consulting agreement will contain a complete description of the services to be performed, the agreed upon
price for such services, and the period of performance for the services. The consulting agreement must specify
pay rates that include base rate, fringe benefits, and overhead. The agreement will also outline measures of
performance that must be met by the consultant, the process for evaluation of performance, as well as all the
regulations required by the Grant Agreement. Finally, the agreement will include a termination clause.

Consultant Rates

Federal funds may not reimburse recipients for compensation they pay to individual consultants on an hourly,
daily, or other basis that has the effect of exceeding the amount paid to federal employees at Level IV of the
Executive Schedule. The cap on compensation for individual consultants is statutory, applies to all recipients
including states, and may not be waived by federal agencies. The consultant fee cap only covers personal
compensation. Reimbursements DDP pays to consultants for overhead and travel costs are not subject to the
consultant fee cap. When the consultant fee caps apply often involve complex issues that are best resolved by
federal granting entity program manager; the DDP grant manager shall contact the program manager to
obtain guidance.

Prior to entering into a consulting agreement, the DDP grant manager shall calculate the maximum daily rate
and the daily pay limitation using the Office Of Personnel Management's Fact Sheet: How to Compute Rates of
Pay and Fact Sheet: Expert and Consultant Pay. The calculations shall be reviewed and approved by the Deputy
Director prior to final approval by the Executive Director. The maximum daily rate can be determined by
following these steps:

o Divide the Level IV salary by 2087 to determine the hourly rate. Rates must be rounded to the nearest

cent, counting one-half cent and over as the next higher cent (e.g., round $18.845 to $18.85).
e Multiply the hourly rate by 8 hours. The product is the maximum daily rate.

Exclusions from Consultant Compensation Limitations

Contracts or subcontracts with multi-employee firms for services are not affected by the consultant
compensation limitation in 2 CFR 1500.10 provided the contractor or subcontractor rather than the recipient
selects, directs, and controls individual employees providing consulting services. Note that contracts with
individual consultants or consulting firms are subject to the competitive procurement requirements in 2 CFR

Part 200.

The consultant compensation limitation does not apply to fixed price contracts such as those structured as
lump sum payments for completion of a study or design of a training course.

Federally Funded Construction Provisions and Davis-Bacon

It is anticipated that the DDP could have construction and other projects that may be funded by the Federal
Government and subject to Davis-Bacon. As a result, the DDP has read and understands the federal regulations
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regarding federally funded construction and has made provisions for any federally funded construction associated
with EPA, ARPA, and similar federal grants.

These provisions may be applicable for all agreements, sub-agreements over $2,000 that require compliance with
the Davis-Bacon Act.

Currently the DDP has no contracts or agreements where Davis-Bacon is applicable, but the DDP understands the
applicable federal regulations that are triggered by the monetary thresholds associated with federally funded
construction.

Background: Davis-Bacon and Related Acts and Reorganization Plan No. 14 of 1950, U.S, Department of Labor

Under the Davis-Bacon and Related Acts and Reorganization Plan No. 14 of 1950, the U.S. Department of Labor is
responsible for determining prevailing wages, issuing regulations and standards to be observed by federal
agencies that award or fund projects subject to Davis-Bacon labor standards, and overseeing consistent
enforcement of the Davis-Bacon labor standards.

The Davis-Bacon and Related Acts apply to contractors and subcontractors performing on federally funded or
assisted contracts in excess of $2,000 for the construction, alteration, or repair (including painting and decorating)
of public buildings or public works.

Davis-Bacon Act and Related Act contractors and subcontractors must pay their laborers and mechanics
employed under the contract no less than the locally prevailing wages and fringe benefits for corresponding work
on similar projects in the area.

The Davis-Bacon Act directs the Department of Labor to determine such locally prevailing wage rates.

The Davis-Bacon Act applies to contractors and subcontractors performing work on federal or District of Columbia
contracts. The Davis-Bacon Act prevailing wage provisions apply to the "Related Acts,” under which federal
agencies assist construction projects through grants, loans, loan guarantees, and insurance.

For prime contracts in excess of $100,000, contractors and subcontractors must also, under the provisions of the
Contract Work Hours and Safety Standards Act, as amended, pay laborers and mechanics, including guards and
watchmen, at least one and one-half times their regular rate of pay for all hours worked over 40 in a workweek.
The overtime provisions of the Fair Labor Standards Act may also apply to DBA-covered contracts.

Determining Wage Rates

The DDP understands that all Federally financed or assisted construction projects subject to the Davis-Bacon and
related Acts (DBRA) must contain a prevailing wage determination (WD). The wages on the WD are typically
determined by surveying ongoing or recently completed construction projects within a geographic area. WHD
conducts surveys of projects under construction or completed during a set survey period in an effort to gather
specific wage rate data paid to the various classifications of workers found on construction projects.
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The DDP has reviewed Executive Order 13658, Establishing a Minimum Wage for Contractors: Annual Update
and is familiar with the provisions of the Executive Order. (Minimum Wage for Federal Contracts Covered by
Executive Order 13658, Notice of Rate Change in Effect as of January 1, 2024).

This Executive Order minimum wage applies to workers performing work on or in connection with federal
contracts that were entered into, renewed, or extended prior to January 30, 2022, in the following four categories:
e Procurement contracts for construction covered by the DBA.

e Service contracts covered by the SCA.

e Concessions contracts, including any concessions contract excluded from the SCA by the
Department's regulations at 29 CFR 4.133(b); and

e Contracts in connection with federal property or lands and related to offering services for federal
employees, their dependents, or the general public.

General Wage Determinations

The Davis-Bacon and Related Acts (DBRA) require contractors to pay locally prevailing wages to laborers or
mechanics working on federally funded or assisted construction projects. The Secretary of Labor determines the
locally prevailing wage rates that contracting agencies must include in covered contracts. These prevailing wage
rates must be based on the wage rates paid to the corresponding classes of laborers and mechanics employed on
projects of a character similar to the proposed contract work in the local area where that work is to be performed.
The Wage and Hour Division (WHD) has issued general wage determinations listing the prevailing wage rates for
the great majority of counties nationwide for each of the four general categories of construction discussed below,
available on System for Award Management (SAM.gov), which federal agencies can incorporate into their covered
contracts without getting prior approval from WHD. Any questions about how these general wage determinations
apply to a particular project must be referred to WHD.

Under limited circumstances (where there is no general wage determination in effect for the relevant project area,
the work will be performed in multiple counties, or virtually all of the work on a contract will be performed by a
classification that is not on the applicable general wage determination), an agency may instead request a “project
wage determination” for a specific project.

Incorporating general wage determinations into DBRA contracts

There are three basic factors in selecting the general wage determination(s) to incorporate into contracts —
selecting the correct location, the correct category (or categories) of construction, and the most current wage
determination.

Location

Davis-Bacon general wage determinations are issued on a county-by-county basis. Contracting agencies must
incorporate into the contract the applicable wage determination from the state and county in which the work is to
be performed. If the project involves work in more than one county and/or state, contracting agencies must
incorporate the applicable wage determination for each county in which work is to be performed, unless the
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contracting agency has requested a multi-county project wage determination.

Types of construction

Contracting agencies are required to select the wage determination that includes the correct type of construction
for the project (and to select multiple wage determinations where the project involves substantial construction in
two or more categories). This requirement stems from the language in the Davis-Bacon Act that requires
prevailing wages to be based on projects of a “character similar” to the project at issue. For the purpose of
identifying the correct construction type for a project, the project will generally be considered to consist of all
construction necessary to complete the building or work regardless of the number of contracts involved, so long
as all contracts awarded are closely related in purpose, time, and place. Identifying the correct construction type
requires consideration of the nature of the project itself in a construction sense, rather than who is employed on
the project or how much they are paid.

WHD has distinguished among four general types or categories of construction - building, residential, heavy, and
highway — as set forth in All Agency Memorandum (AAM) 130 .

The DDP will comply with the above delineated provisions, and other related provisions associated with all
federally funded construction as applicable.

DISADVANTAGED BUSINESS ENTERPRISES (DBE)

Itis the policy of DDP to ensure that Disadvantaged Business Enterprises have an equal opportunity to receive
and participate in contracts. Itis also the practice of DDP to ensure nondiscrimination in the award and
administration of contracts; to create a level playing field on which DBEs and small businesses can compete
fairly for contracts; to ensure that the DBE program is narrowly tailored in accordance with applicable law; to
ensure that only firms that fully meet eligibility standards are permitted to participate as DBEs; to help remove
barriers to the participation of DBEs and small businesses in federally funded contracts; and to assist the
development of firms that can compete successfully in the marketplace outside the DBE program.

Whenever possible, DBE and Small Business Enterprises (SBE) contractors and vendors shall be given
procurement preference when multiple bids have been received that are equal in value and services to be
provided. When services or goods related to capital projects are to be procured, staff shall comply with all SBE
and DBE requirements outlined in the funding agreements. These Good Faith Efforts are methods used by
DDP to ensure DBEs have the opportunity to compete for procurements funded by federal financial assistance
dollars.

DDP documents the methods used to adhere to the Good Faith Efforts and will retain the documentation in the
records of the organization. Documentation will include, but is not limited to, email logs, phone logs,
electronic searches and communication, handouts, flyers, or similar records. In addition, if one or more of the
Good Faith Efforts cannot be performed, the circumstances that have prohibited the full execution of each step
will be documented and retained.

These efforts include:
l. Placing qualified DBE Vendors on solicitation lists;
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Il.  Soliciting DBE Vendors whenever they are potential sources;

ll.  Dividing total requirements, when economically feasible, into smaller tasks or quantities
to permit maximum participation by DBE Vendors;

IV. Establishing delivery schedules, where requirement permits, which encourage
participation by DBE Vendors;

V.  Using services and assistance, as appropriate, of such organizations as Small Business
Administration and the Minority Business Development Agency of the Department of

Commerce; and
VI.  Requiring the prime contractor, if subcontracts used, to take affirmative steps listed in
paragraphs (i) through (v) of this section.

Appendix A to 4o CFR Part 33 requires that each procurement contract signed by a federal financial assistance
agreement recipient, namely DDP, include the following term and condition:

The contractor shall not discriminate on the basis of race, color, national origin or sex in the
performance of this contract. The contractor shall carry out applicable requirements of 40 CFR
part 33 in the award and administration of contracts awarded under [federal] financial
assistance agreements. Failure by the contractor to carry out these requirements is a material
breach of this contract which may result in the termination of this contract or other legally
available remedies.

As applicable, DDP will submit the required MBE/WBE Utilization Form https://www.epa.gov/grants/epa-form-
5700-52a-united-states-environmental-protection-agency-minority-business(at least annually) to applicable
federal agencies for any assistance agreement when: funds are budgeted for procuring construction, equipment,
services and supplies (including funds budgeted for direct procurement by the recipient or procurement under sub-
awards or loans in the “Other” category) with a cumulative total that exceed the Simplified Acquisition Threshold
(SAT) (currently, $250,000), including amendments and/or modifications? Note: The threshold will be
automatically revised whenever the SAT is adjusted; See 2 CFR Section 200.1)

MATCH

Where applicable, DDP match on federal, state, or other financial assistance agreements is met as authorized
by the funding entity. For example, certain state grants allow for match requirements to be met through in-kind
contributions, such as volunteer hours that are valued at the state’s pre-defined rates. Other match
requirements are met through DDP member county contributions.

PROGRAM INCOME

Program income is defined as being directly generated by an assistance agreement supporting activity or
earned only as a result of the agreement during the assistance agreement period (2 CFR 200.307). DDP does
not typically derive program income from financial assistance agreements. Were the generation of program
income derived during an assistance agreement period, DDP shall comply with all program income
requirements, including:

o Documenting how the program income is being generated and reported.

e Reinvesting the program income in the project by deducting it from the total project costs, expanding

the scope of work, or applying it towards match/cost share requirements.
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